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VILLAGE OF PALMETTO BAY 

 
Mayor Karyn Cunningham           Interim Village Manager Gregory Truitt  
Vice Mayor John DuBois           Village Attorney John Dellagloria 
Council Member Patrick Fiore (Seat 1)         Village Clerk Missy Arocha 
Council Member David Singer (Seat 2)  
Council Member Marsha Matson (Seat 3)  
 
In accordance with the Americans with Disabilities Act of 1990, persons needing 
special accommodation, a sign language interpreter, or hearing impaired to participate 
in this proceeding should contact the Village Clerk at (305) 259-1234 for assistance 
no later than four days prior to the meeting. 
 
 

AGENDA  
SPECIAL VILLAGE COUNCIL MEETING 

THURSDAY, JANUARY 23, 2020 – 7:00 PM 
Village Hall Chambers, 9705 E. Hibiscus Street 

(305) 259-1234 
 
 

1. CALL TO ORDER, ROLL CALL, INVOCATION, PLEDGE OF ALLEGIANCE, 
DECORUM STATEMENT, IN THAT ORDER:  Any person making impertinent or 
slanderous remarks, or who becomes boisterous, while addressing the Council may 
be barred from further appearance before the Council by the Mayor, unless permission 
to continue or again address the Council is granted by a majority vote of the Council. 
Applauding speakers shall be discouraged. Heckling or verbal outbursts in support or 
opposition to a speaker, or his or her remarks, shall be prohibited. No signs or placards 
shall be allowed in the Council meeting. Persons exiting the Council meeting shall do 
so quietly. All cellular telephones and beepers are to be silenced during the meeting. 

 

2. REQUESTS, PETITIONS AND PUBLIC COMMENTS 

3. RESOLUTIONS WITH PUBLIC COMMENT: 
 

A. A RESOLUTION OF THE MAYOR AND VILLAGE COUNCIL OF THE 
VILLAGE OF PALMETTO BAY, FLORIDA, AUTHORIZING THE 
EXECUTION OF AN AGREEMENT WITH MERCER GROUP 
FLORIDA, LLC TO PROVIDE PROFESSIONAL SERVICES TO 
RECRUIT CANDIDATES FOR THE POSITION OF VILLAGE 
MANAGER; AND PROVIDING AN EFFECTIVE DATE. (Sponsored by 
the Village Council) 
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B. A RESOLUTION OF THE MAYOR AND VILLAGE COUNCIL OF THE 
VILLAGE OF PALMETTO BAY, FLORIDA, AUTHORIZING THE 
EXECUTION OF AN AGREEMENT FOR AUDITING SERVICES FOR 
THE 2018-2019 FISCAL YEAR WITH THE FIRM OF MORRISON, 
BROWN, ARGIZ & FARRA, LLC (“MBAF”); AMENDING RESOLUTION 
NO. 2020-05; AND PROVIDING AN EFFECTIVE DATE. (Sponsored by 
the Village Council) 

 
4. VILLAGE COUNCIL DISCUSSION OF TRAFFIC CIRCLE ON SW 87TH 

AVENUE AND SW 174TH STREET 
 
5. COUNCIL COMMENTS  

 

6. NEXT MEETING AND ADJOURNMENT 
 
___________________________________________________________________ 
 
WE, THE VILLAGE COUNCIL OF THE VILLAGE OF PALMETTO BAY, HEREBY 
COMMIT OURSELVES TO MAINTAINING CIVILITY IN OUR PUBLIC AND 
POLITICAL DISCOURSE AND PLEDGE TO THE FOLLOWING PRINCIPLES: 
 

• We will respect the right of all citizens in our community to hold different 
opinions;  
 

• We will avoid rhetoric intended to humiliate or question the wisdom of those 
whose opinions are different from ours; 
 

• We will strive to understand differing perspectives; 

• We will choose our words carefully;  
 

• We will speak truthfully without accusation and we will avoid distortion;  
 

• We will speak out against violence, prejudice, and incivility in all of their forms, 
whenever and wherever they occur.  
 
 
 
 
 
 

 
__________________________________________________________________ 
PURSUANT TO FLORIDA STATUTES 286.0105, THE VILLAGE HEREBY ADVISES THE PUBLIC 
THAT IF A PERSON DECIDES TO APPEAL ANY DECISION MADE BY THIS COUNCIL WITH 
RESPECT TO ANY MATTER CONSIDERED AT ITS MEETING OR HEARING, HE OR SHE WILL 
NEED A RECORD OF THE PROCEEDINGS, AND THAT FOR SUCH PURPOSE, THE AFFECTED 
PERSON MAY NEED TO ENSURE THAT A VERBATIM RECORD OF THE PROCEEDING IS MADE, 
WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS 
TO BE BASED.  THIS NOTICE DOES NOT CONSTITUTE CONSENT BY THE VILLAGE FOR THE 
INTRODUCTION OR ADMISSION OF OTHERWISE INADMISSIBLE OR IRRELEVANT EVIDENCE, 
NOR DOES IT AUTHORIZE CHALLENGES OR APPEALS NOT OTHERWISE ALLOWED BY LAW. 



 

 

 

 

PUBLIC NOTICE 



 

 

 
 

VILLAGE OF PALMETTO BAY 
NOTICE OF SPECIAL COUNCIL MEETING 

 
 
NOTICE IS HEREBY GIVEN that the Village of Palmetto Bay shall be conducting a 
Special Council Meeting on Thursday, January 23, 2020 at 7:00 p.m. at Village Hall, 
9705 E. Hibiscus Street, Palmetto Bay, FL 33157. This Special Council Meeting is for 
the purposes of discussing and acting on: 
 

I. The approval of the agreement between The Mercer Group, Inc. (“the firm”) and 
the Village of Palmetto Bay for engaging the services of an executive recruiter to 
conduct a search for a permanent Village Manager 
 

II. The approval of the agreement between Morrison, Brown, Argiz & Farra, LLC 
and the Village of Palmetto Bay for the 2018-2019 fiscal year audit 

 
III. A traffic circle on SW 87th Avenue and SW 174th Street 

 

Any meeting may be opened and continued, and, under such circumstances, additional 
legal notice would not be provided.  Any person may contact the Village Hall at (305) 
259-1234 for information.  In accordance with the Americans with Disabilities Act of 
1990, persons needing special accommodation (or hearing impaired) to participate in 
this proceeding or to review any documents relative thereto should contact the Village 
for assistance at (305) 259-1234 no later than four (4) days prior to the proceedings. 
  
If a person decides to appeal any decision made by the Village Council, with respect to 
any matter considered at a meeting or hearing, that person will need a record of the 
proceedings and, for such purpose, may need to ensure that a verbatim record of the 
proceedings is made; such record includes the testimony and evidence upon which the 
appeal is to be based (F.S. 286.0105).   
 
Missy Arocha, Village Clerk 

 

www.palmettobay-fl.gov  
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.palmettobay-fl.gov/
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RESOLUTION NO. 2020-_____ 1 

 2 

A RESOLUTION OF THE MAYOR AND VILLAGE COUNCIL OF 3 

THE VILLAGE OF PALMETTO BAY, FLORIDA, AUTHORIZING 4 

THE EXECUTION OF AN AGREEMENT WITH MERCER GROUP 5 

FLORIDA, LLC TO PROVIDE PROFESSIONAL SERVICES TO RE-6 

CRUIT CANDIDATES FOR THE POSITION OF VILLAGE MAN-7 

AGER; AND PROVIDING AN EFFECTIVE DATE. (Sponsored by the 8 

Village Council) 9 

 10 

WHEREAS, pursuant to Resolution 2020-04, the Council se-11 

lected The Mercer Group Florida, LLC (“Mercer”) as the professional 12 

search firm to recruit candidates for the position of Village Manager; and  13 

 14 

WHEREAS, Mercer has submitted an Agreement for execution 15 

by the Village Council; and 16 

 17 

WHEREAS, the Village Council wishes to authorize the Mayor to 18 

sign the Agreement enabling Mercer to commence its services.  19 

 20 

 NOW, THEREFORE, BE IT RESOLVED BY THE VILLAGE OF 21 

PALMETTO BAY, FLORIDA, THAT: 22 

 23 

Section 1.  The above-recitals are true and correct and made part 24 

of this Resolution. 25 

 26 

Section 2.  The Mayor is hereby authorized to execute the Agree-27 

ment with Mercer, the Agreement attached as Exhibit “1”. 28 

 29 

Section 3.  The proposal submitted by Mercer dated January 23, 30 

2020, is incorporated and made a part of this Resolution as if set forth 31 

in full. 32 

 33 

Section 4. This Resolution shall take effect immediately upon its 34 

adoption. 35 

 36 

PASSED and ADOPTED this 23rd day of January 2020. 37 

 38 

 39 

 40 

 41 
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Attest: 1 

2 

3 

4 

____________________ __________________ 5 

 Missy Arocha  Karyn Cunningham 6 

 Village Clerk    Mayor 7 

8 

9 

APPROVED AS TO FORM AND LEGAL SUFFICIENCY FOR THE 10 

USE AND RELIANCE OF THE VILLAGE OF PALMETTO BAY, FLOR-11 

IDA ONLY: 12 

13 

14 

15 

_________________________ 16 

 John C. Dellagloria 17 

 Village Attorney 18 

19 

20 

FINAL VOTE AT ADOPTION: 21 

22 

Council Member Patrick Fiore  _______ 23 

24 

Council Member David Singer  _______ 25 

26 

Council Member Marsha Matson _______ 27 

28 

Vice-Mayor John DuBois _______ 29 

30 

Mayor Karyn Cunningham _______ 31 



  Mercer Group Florida LLC 

  Consultants   To Management 

AGREEMENT 

This AGREEMENT, made as of this 23rd day of  January, 2020, by and between THE 

MERCER GROUP, INC. dba MERCER GROUP FLORIDA, LLC  and the Village of 

Palmetto Bay, a municipal  corporation. (the “Parties”) 

WITNESSETH: 

WHEREAS, Palmetto Bay (hereinafter referred to as the "Village”) has expressed an 

interest in engaging the services of an executive recruiter to conduct a search for a Village Manager 

for the Village and 

WHEREAS, The Mercer Group, Inc. (hereinafter referred to as "Mercer") has submitted a 

proposal in response to the Village’s request; and 

WHEREAS, the Village has selected Mercer's proposal as the proposal which best meets 

its needs and the Village desires to hire Mercer to conduct the Village's search for a new Village 

Manager, and 

WHEREAS, Mercer desires to assist the Village in conducting the Village’s search for a 

Village Manager.  

NOW THEREFORE, in consideration of the following mutual covenants and other good 

and valuable consideration, the receipt and adequacy of which is hereby acknowledged by all 

parties hereto, Mercer and the Village hereby agree as follows: 

1. Mercer agrees to provide services and support to the Village in the conduct of the

Village's search for a Village Manager. Mercer agrees to conduct the Village's project

in accordance with the scope of services outlined in its Proposal to the Village dated

December 20, 2019, in response to the Village's request.  Mercer's proposal is

incorporated as if set out in full.

2. The Village agrees to compensate Mercer for its services in the amount of Seventeen

Thousand Seven Hundred Fifty Dollars ($17,750.00) for professional services to

conduct the search. Payments to Mercer are to be made as outlined in Mercer's proposal

to the Village.

3. The Village and Mercer both agree that this Agreement shall be governed by the laws

of the State of Florida, with venue for any action to be Miami-Dade County, Florida.

4. SUNSHINE LAW.  As Mercer’s role is to screen applications and make

recommendations for the position of Village Manager, Mercer acknowledges that it
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will be subject to, and will comply with, Chapter 286, Florida Statutes. 

5. PUBLIC RECORDS.  Mercer shall comply with the requirements of Florida’s Public

Records law. In accordance with Section 119.0701, Florida Statutes, Mercer shall (a)

keep and maintain public records that ordinarily and necessarily would be required by

the Village in order to perform the service under the contract; (b) provide the public

with access to public records on the same terms and conditions that the Village would

provide the records and at a cost that does not exceed the cost provided under Florida’s

Public Records law; (c) ensure that public records that are exempt from public records

disclosure requirements are not disclosed except as authorized by law; and (d) meet all

requirements for retaining public records and transfer, at no cost, to the Village all

public records in possession of Mercer upon termination of the contract. All records

stored electronically must be provided to the Village in a format that is compatible with

the information technology system of the Village.

6. The Village and Mercer agree that in the event any dispute arises between the Parties,

the complaining Party shall promptly notify the other of the dispute in writing.  Each

Party shall respond to the other in writing within ten (10) working days of receipt of

such notice.

7. The Village and Mercer agree that any amendments to this Agreement shall be made

in writing and executed by the Parties.  No proposed amendment which is not in writing

and executed by the Parties shall affect the terms of this Agreement.

8. The Parties shall have the right at either’s convenience to terminate this Agreement

following five (5) days written notice to the affected Party.  Should either Party

terminate this Agreement, the Village shall only be obligated to pay Mercer for those

services already provided.

VILLAGE OF PALMETTO BAY 

BY: ___________________________  

Karyn Cunningham, Mayor 

ATTEST: 

__________________________

Missy Arocha, Village clerk 

_______________________________ 

John C. Dellagloria, Village Attorney 
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THE MERCER GROUP, INC. dba MERCER GROUP FLORIDA LLC 

BY:  

__________________ 

 Dona Higginbotham 

 Senior Vice President 



VILLAGE OF PALMETTO BAY 

PROJECTED TIMELINE – MERCER GROUP FLORIDA, LLC 

PROJECTED TIMELINE DELIVERABLE 

One week following execution of agreement Kickoff Meeting with appropriate staff.  In-person or by 

conference call, as desired 

Week One *Develop Characteristics &

Attributes of a Successful Candidate.

*Develop Compensation Package and Job Description

Week Three Approve Recruitment Materials  

Week Three  -  Search Officially Opens Access Data Base for Targeted Recruitment of Qualified 

Individuals  

Ads Placed 

Weeks Three through Seven Send Recruitment Materials to potential candidates 

Invitation Letter 

Weeks Three through Seven Outreach Telephone Calls 

As received Acknowledge Receipt of Application Materials 

Week Seven Closing Date for Receipt of Applications as defined 

Ongoing through Week Seven Screen Applications Against Selection Criteria 

Consultant Interviews of Top Candidates 

Week Eight Meet/conference to Review Top Candidates and assist in 

the selection of Finalists. 

Weeks Nine & Ten Conduct Reference and Background Checks 

Week Ten Send Interview Guide for the recommended Finalists

Week Eleven/Twelve Conduct Interviews of Selected Finalists 

Week Eleven/Twelve Make Selection 

Week Eleven/Twelve Negotiate Agreement 

At close of search process Notify Candidates Not Selected 
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RESOLUTION NO. 2020-_____ 1 

2 

A RESOLUTION OF THE MAYOR AND VILLAGE COUNCIL OF 3 

THE VILLAGE OF PALMETTO BAY, FLORIDA, AUTHORIZING 4 

THE EXECUTION OF AN AGREEMENT FOR AUDITING SERVICES 5 

FOR THE 2018-2019 FISCAL YEAR WITH THE FIRM OF MORRI-6 

SON, BROWN, ARGIZ & FARRA, LLC (“MBAF”); AMENDING RES-7 

OLUTION NO. 2020-05; AND PROVIDING AN EFFECTIVE DATE. 8 

(Sponsored by the Village Council) 9 

10 

     WHEREAS, in early January 2020, the Village Council recog-11 

nized the urgency to have the fiscal year 2018-2019 audit completed by 12 

June 30, 2020; and  13 

14 

     WHEREAS, the Village Council, for reasons stated at the meet-15 

ing of January 6, 2020, gave Notice to the then-auditors that the Village 16 

was terminating their services; and  17 

18 

WHEREAS, on January 6, 2020, Resolution No. 2020-05 as orig-19 

inally written correctly referenced the 2018-2019 fiscal year audit, but 20 

was inadvertently amended to read the 2019-2020 fiscal year; and   21 

22 

WHEREAS, the Council clearly intended for the audit to be per-23 

formed for the 2018-2019 fiscal year; and 24 

25 

WHEREAS, the Council wishes to execute the Engagement Let-26 

ter attached as Exhibit “1” for MBAF to perform auditing services for the 27 

Village’s 2018-2019 fiscal year. 28 

29 

NOW, THEREFORE, BE IT RESOLVED BY THE VILLAGE OF 30 

PALMETTO BAY, FLORIDA, THAT: 31 

32 

Section 1. The Village Council hereby authorizes the execution 33 

of the Engagement Letter with MBAF attached as Exhibit “1” for auditing 34 

services for the Village’s 2018-2019 fiscal year. 35 

36 

Section 2. That Resolution No. 2020-05 is hereby amended to 37 

remove all references to fiscal year 2019-2020 and replace it with fiscal 38 

year 2018-2019 throughout the Resolution. 39 

40 

Section 3.  That upon the completion of all actions necessary for 41 
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the preparation, submission and approval of the fiscal year 2018-2019 1 

audit, the Council shall begin the selection process pursuant to Section 2 

218.391, Florida Statutes for future auditing services.  3 

4 

Section 4.   This Resolution shall take effect immediately upon its 5 

adoption. 6 

7 

PASSED and ADOPTED this 23rd day of January 2020. 8 

9 

Attest:  10 

11 

12 

____________________ __________________ 13 

 Missy Arocha  Karyn Cunningham 14 

 Village Clerk   Mayor 15 

16 

17 

APPROVED AS TO FORM AND LEGAL SUFFICIENCY FOR THE 18 

USE AND RELIANCE OF THE VILLAGE OF PALMETTO BAY, FLOR-19 

IDA ONLY: 20 

21 

_________________________ 22 

 John C. Dellagloria 23 

 Village Attorney 24 

25 

26 

FINAL VOTE AT ADOPTION: 27 

28 

Council Member Patrick Fiore  _______ 29 

30 

Council Member David Singer  _______ 31 

32 

Council Member Marsha Matson _______ 33 

34 

Vice-Mayor John DuBois _______ 35 

36 

Mayor Karyn Cunningham _______ 37 
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