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How do [ record a document?

You have three options for recording your docuy-
ments in the Official Records;

[. You can bring your original documents In person,
along with the appropriate fees, to the main office
located at the Courthouse East Bullding

Recording Department ‘
22 NV, |st Street, First floar
Miarni, Florida 33128

2. You can mail your original documents along with
the appropriate fees. Please mail documents for
recording to the address listed below:

Mizmi-Dade County Recorder
P.C.Box 01711

Flagler Station

Miami, Florida 33101

3. You can eRacord your document through one of
our approved venders. With this option, you re-
tain your original document and the recorded im-
age is available the next day. Additional infor-
mation on this option, including links to the ven-
dors, is available on the web at www.miami-

dadecleri.com/eRecordings.as

Records Library

Courthouse East wm:m_.n::m, Znd floor

Copies of all recorded documents, along with the
indexss, are maintained in the Records Library.

Recorded documents consist of  deeds, mortgages,
satisfactions, reieases and assignments of mortgages,
claims of liens, UCC's (financial statements), affida-
vits, judgments, as well as civil court orders.

The cost for obtaining a copy of a document is $1.00
per page and $2.0C to certify. This can be done by
mall, walkein or via the web.

Certified Copies can be ordered via the web. This
option is available after the image is displayed.

The website addrass is:

www2.miami-dadeclerk.com/officialrecords

Records Searches

All recorded documents can be researched in the
records library by the party’s name, last name first
(ex: Last Name (space) First Name or Company
Name), Cleri’s File Number (CFN), [egal descrip-
tion (subdivision name, Iot, block, plat book and
page) and Official Records Book and Page. The
Records staff can perform the search of the records, or
the public can be assisted Wwith the search. The fee for
searches is $2.00 per narme per year,

You can also perform a search via the internet for most
recorded documents. Eatlier documents are in the pro-
cess of being macde avafable on the web, A Premiar ser-
vice is available for a fee and enables more complex
searches. '

The web address is;

www2.miami-dadeclerk.com/officialrecords

Search Request hy Mail

If you wauld like to request a search by mail, you
need to include the full name you would like
searched and the legal description or address, i
you are [ooking for a deed or mortgage.

if you would like a search for a satisfaction of
maortgage or lien, please send the party’s name and
the original book and page of the mortgage or lien.

We do not perform any searches: over the
telephone.

important Notice:

The various credit bureaus search for fiens and
judgments recorded in our offices and link these
decuments to your credit history. If you have been
advised by an sgency that you have an iem
recorded against your name and you do not know
what this itsm is, you may obtain the hook and
page from them to request 2 copy of the item from
the Records Library by mail or the web,

Americans With Disabilities Act of 199%: TDD/TTY
users may contact the telephone number{s) listéd via
the Florida Relay Service at 1-800-955-8771, or by
dialing 711. This docwment is available in alternate
formats upon request.

CLE/CT 985 Rev, 09/14

Miami-Dade ﬁ@ﬁﬁd@ ) |

Clerk’ Office

COUNTY

RECORDER

Business Eos.w“_m,_. 9:00 a.m = 4:00 %E
(305) 275.1155, press €

22 N.W. 1st Street
Miami, Florida 33128

Harvey Ruvin, Clerk
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STATE OF FLORIDA, COUNTY OF DADE
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