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RESOLUTION NO. 2017-92

A RESOLUTION OF THE MAYOR AND VILLAGE
COUNCIL OF THE VILLAGE OF PALMETTO BAY,
FLORIDA, RELATING TO VILLAGE-WIDE DRAINAGE
IMPROVEMENTS; APPROVING THE SELECTION OF
KIMLEY-HORN & ASSOCIATES INC., UNDER THE
EXISTING CONTINUING SERVICES AGREEMENT
BETWEEN THE FIRM AND THE VILLAGE, FOR THE
PURPOSE OF PROVIDING CONSTRUCTION
ENGINEERING INSPECTION SERVICES FOR THE SUB-
BASIN 59/60 PAVING AND DRAINAGE IMPROVEMENTS
PROJECT; AUTHORIZING THE VILLAGE MANAGER TO
ISSUE A PURCHASE ORDER FOR $43,000; AND
PROVIDING FOR AN EFFECTIVE DATE. (Sponsored by
Administration)

WHEREAS, Kimley-Horn and Associates, Inc. is currently under
contract with the Village of Palmetto Bay to provide continuing
professional services in Civil Engineering; and

WHEREAS, Kimley-Horn and Associates, Inc. recently completed
the design, bidding, and permitting phase of the drainage improvements
for Sub-Basin 59/60 in accordance with the established guidelines and
procedures utilized by Miami-Dade County Public Works Department,
Florida Department of Transportation and the Department of
Environmental Resource Management; and

WHEREAS, Kimley-Horn and Associates, Inc. has provided civil
engineering services and construction engineering inspection for other
sub-basin drainage projects and prepared the Stormwater Master Plan
Update for the Village; and

WHEREAS, Kimley-Horn and Associates, Inc. is best suited to
provide the needed construction engineering and inspection services for
the Sub-basin 59/60 improvements and the firm has provided a proposal
for $43,000; and
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WHEREAS, the Village desires to enter into enter into an
agreement with Kimley-Horn and Associates, Inc. in accordance with the
term and conditions of the continuing services agreement with the
Village.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND
VILLAGE COUNCIL OF THE VILLAGE OF PALMETTO BAY,
FLORIDA, AS FOLLOWS:

Section 1. Kimley-Horn and Associates, Inc. is hereby selected to
provide construction engineering inspection for the Sub-Basin 59/60
Paving & Drainage Improvement project, under the continuing services
agreement with the Village, attached hereto as “Exhibit A”.

Section 2. The Village Manager is hereby authorized to issue a
purchase order to Kimley-Horn and Associates, Inc. in an amount not to
exceed $43,000.

Section 3. This Resolution shall become effective upon adoption.

PASSED and ADOPTED this 3rd day of July, 2017.

Attest:
DocuSigned by: DocuSigned by:
— GEDCO11E5E3C48C ﬁ::\dgmw._ :
Missy Arocha ugene Flinn
Village Clerk Mayor

APPROVED AS TO FORM AND LEGAL SUFFICIENCY FOR THE
USE AND RELIANCE OF THE VILLAGE OF PALMETTO BAY ONLY:

DocuSigned by:

Dutur . (Wldien

Dexter W. Lehtinen
Village Attorney
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FINAL VOTE AT ADOPTION:
Council Member Karyn Cunningham
Council Member David Singer
Council Member Larissa Siegel Lara
Vice-Mayor John DuBois

Mayor Eugene Flinn
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Exhibit A

CONTINUING SERVICES

AGREEMENT

Between

VILLAGE OF PALMETTO BAY, FLORIDA
And

Kimley-Horn & Associates, Inc.
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CONTINUING SERVICES
AGREEMENT
Between
VILLAGE OF PALMETTO BAY, FLORIDA
And

Kimley-Horn and Associates, Inc.

THIS AGREEMENT is made between the Village of Palmetto Bay, Florida, a Florida
municipal cotporation, (hereinafter referred to as the “village *) and Kimley-Ilorn and
Associates, Inc. licensed and authorized to do business in the State of Florida, (hercinafter
veferred (o as the “consultant ), whose place of business is 5200 NW 33 Avenue, Suite 109, Ft,
Lauderdale, FL 33309,

WHEREAS, pwsuani to section 287,055, Florida Statutes, the village requesied
qualifications from qualified engineers and selected the consuitant to provide professional
Landscape Architecture, General Planning, and General Civil Engineering services, and

WHEREAS, the consultant is willing and able to perform such professional, services for
the village within the basic texms and conditions set forth in this agreement (hereinafter referred
to as “continuing services agreement or agreement”); and

WHEREAS, the putpose of this continuing services agreement is not to authorize the
consultant to perform a specific project, but to set forth certain terms and conditions which shall
be incorporated into subsequent supplemental apreements for specific projects ot services when
required.

NOW THEREFORE, in consideration of the mutual terms, conditions, promises and
covenants sot forth below, the village and consultant agree as follows:

SECTION 1. DEFINITIONS

The following definitions and references are given for the purpose of interpreting the terms
as used in this agreement and apply untess the context indicates a different meaning:

1.1  Compensation: The total amount paid by the village for the consultant’s
professional services for a specific project, exclusive of relmbursable expenses.




1.2 Reimbuysable Expenses: the direct non-salary expenses directly attributable to
the project. reimbursable expenses include long-distance communications, application and
permit fees paid for securing approval of authorities having jurisdiction over the specific project;
actual cost of reproduction, printing, binding and photocopying of drawings, specifications,
renderings and other documents; postage; travel expenses, and subconsultant’s fees.

1.3 Specific Project Agrecment or Project Agreement: an agreement to provide
services for a particular project,

1.4 Subconsultant Fee; the direct and actual cost of the subconsuliant with no
markup, as reflected by actual invoices of the subconsultant,

1.5 Travel Expenses: is a reimburseable cxpense and provides reimbursement
enfitlement to consultant for: actual mileage at 50¢ per mile, meals and lodging expenses
incurred directly for the specific project for travel outside of Miami-Dade County. No overnight
travel or out-of-town travel outside of Miami-Dade County shall be reimbursed unless the
consultant has secured advance written authorization for such trave| from the village manager.
Reimbursement for authorized travel expenses shall be at the rates provided for in Chapter 112,
Florida Statutes, as may be amended from time to time, which rates shall by reference be made a
part of this agreement as though set forth in full.

SECTION 2. SPECIFIC PROJECTS/SCOPE OF SERVICES

2.1 In accordance with the Consultants’ Competitive Negotiation Act, the consultant
may provide professional services to the village for specific projects as authorized from time to
time by either the village council or village manager as authorized bP/ subsection 2.6, The
services shall be for the following types of projects or similar disciplines:

NPDES Permitting and stormwater management;
Drainage facilities;

Road construction and maintenance;

Civil Engineering;

GIS Mapping assistance;

Utitity infrastructure evaluation and review;
Plat and site plan review;

Park and park land development;
Environmental engineering;

Surveying;

Project management;

Opinion of probable cost of construction; and
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! The disciplines listed below are more extensively defined and identified in RFQ Section 2.2
Scope of Services; which RFQ is incorporated by reference as exhibit C to this contract.
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m, Public Works permitting and inspections.

29 When the need for services for a specific project oceurs, the village managet may,
enter into negotiations with the consultant for that specific project under the terms and conditions
of this agreement, The village shall initiate said negotiations by providing the consultant with a
“Scope of Services Request,” requesting from the consultant a proposal to provide professional
services for the specific project. The consultant shall prepare a proposal which includes those
subjects specified in subsection 2.3 (a) through (g). The village manager and consultant shall
negotiate the terms of the specific project in accordance with the provisions of subsection 2,3.

2.3 The village and consultant shall utilize as the agreement for each specific project
a standard project agrecment (“project agreement”), a copy of which is attached and incorporated
into this agreement as Exhibit “A”. Each supplemental agreement for a specific project will, by
mutual agreement, set forth, among other things, the following:

a. The Scope of Services;

b, The Deliverables;

c. The Time and Schedule of Performance and Term;

d. The amount of Compensation,

e,  The Personnel assigned to the specific project;

£ Any additional contractual requirements of section 287.055, Florida Statutes,
for consultant agreements; and

g.  Any modifications to lhe project agreement, i mutually agreed upon by the
parties.

24 When required and in lieu of a lump sum compensation package, the consultant
shall charge the village for professional services at those hourly fees as specified in Bxhibit “B.”
The project agreement shall specify that the consultant’s services shatl be provided on an hourly
basis with a maximum amounl of compensation that may not be exceeded without additional
approval.

2.5  The professional services to be rendered by the consuitant shall commence
subscquent to the execution of each project agreement. Performance of work by consultant prior
to execution of a project agreement shatl be at consultant’s sole risk,

2.6 The Village Manager is authorized to negotiate and execute a project agreement
for projects in which the consultants’ services do not exceed $25,000.00,

27  The Contract Documents for each specific project shall incorporate this
conlinuing services agreement. In the event that any of the terms or conditions of this agicement
conflict with the project agreement, the provisions of the project agreement shali apply.




SECTION 3. TERM/TERMINATION

3.1 Term of Agreement, This continuing agreement shall commence on the date this
instrument is fully executed by all parties and shall continue in full force and effect, unless and
until terminated pursuant to section 3.2 or other applicable scctions of this agreement, Each
project agreement shall specify the period of service agreed fo by the village and consuliant for
services to be rendered under the project agreement. There should be a term limit, two year, with
two one year renewals, upon prior approval of the village manager.

3.2  Termination For Convenience, The village may terminate this agreemenl for
convenience at any time by giving 30 days notice in writing to the consultant, The consultant
will be paid for the value of services performed pursuent to the schedule contained in the
statement of work, up to and including the termination datc. Consultant will be permitted to
complete on-going investigations and shall be paid for all satisfactory work completed. The
village shall not be liable for future profits or losses, In the event that the village improperly
terminates the agreement for default under paragraph 3.3, the termination shall be deemed a
termination for convenience under this paragraph.

3.3 Termination For Default, Either party may terminate this agreement prior to the
expiration of the initial term or any subsequent renewal term on account of a material breach of
this agreement by the ofher party, which has not been cured within 10 days from the date of
receipt of written notice of breach from the party seeking termination. Termination shall be
effective as of the end of the notice period in the case of any uncured material breach.
Consultant may terminate this agreement prior to the expiration of the initial term or any
subsequent renewal term upon not less than 10-days prior written notice to the village in the
event that consultant is unable to complete the services identified in section 2 due to causes
beyond consultant’s control. The viilage shall have no liability to the consultant for future
profits or losses in the event of termination for default. The rights and remedies of the village
provided in this provision shall not be exclusive and are in addition {o any other rights and
remedies provided by law or under this agreement. Should consultant provide the village with
written notice of cancellation of agreement, consultant will be required to refund a pro-rata share
of the compensation identified in seclion 2,

3.4  Termination for Delay. If the projecl is suspended or the consultant’s services
are delayed by the village for more than 30 consecutive days, the consultant may terminate this
agreement by giving not less than 10 days wrilten notice. The liability of the village upon
termination by the consultant for suspension or delay of the project shall be for the value of
services performed pursuant to the schedule contained in the statement of work rendered by
consultant to the time of lermination by consultant, The village shall not be liable for future
profits or losses,




3.5  Termination for Lack of Funds, Not withstanding any other provisions of the
agreement, if the funds anticipated by the village for the for the payment of work under this
agreement are at any lime not forthcoming, through the failure of the village to appropriate
funds, the failure of Miami-Dade County, the Florida Legislature, or the U.S. Congress to
approptiate funds, or the refusal of the administrative branch of the federal or county government
to release funds, or due to any other reason for the unavailability of funds in succeeding fiscal
years, or the discontinuance or material alteration of the program under which funds are to be
provided, the village shall have lhe right to terminate the agreement without penalty by giving
not less than 10 days written notice of the lack of available funding.

3,5.1 In the event the village declines to appropriate funds for payment of the
agreement for future fiscal years, consultant shall be paid for work performed under the
agreement with funds that are appropriated for the current fiscal year. The liability of the village
to consuitant shall be limited to the obligation to budget and appropriate funds for work
performed during the current fiscal year.

3,5.2 For any portion of the work that is funded by county, state or federal
approprialions or grants, the liability of the village to consultant shall be limited to payment for
services when payment is received by the village from the county, state or federal authority.
The village shall submit all required documents requesting payment within a reasonable time.
The village shall not be liable to consultant for work performed in the event that payment is not
received by the village from a county, state or federal funding authority. Thisisa pay-when-paid
clause,

3.6  Lffect on Project Agreement - Nothing in this section shall be construed to
creatc a right by either party to terminate any ongoing project agreement(s). Termination of a
project agresment shall be exclusively through the termination provisions of the specific project

agreement,

37  Non-Exclusive Agreement - Notwithstanding the provisions of subsection 3.1,
the village manager may issue requests for proposals for this professional discipline at any time
and may utilize the services of any other consultants retained by the village under similar
continuing services agrecments. Nothing in this agreemont shall be construed to give the
consultant a right to perform services for a specific project,

SECTION 4, ADDITIONAL SERVICES AND CITANGES IN SCOPE OF SERVICES

4.1 Changes Permitted. The village shall not be liable to pay, and shall not pay,
charges for extra work, delay charges, or additional work, unless the village's contract officer
specifically authorizes the extra or additional work, in a written task order before the
commencement of the work. Changes in the scope of services of a project agreement consisting
of additions, deletions, revisions, or any combination thereof, may be ordered by the village by
change order without invalidating the project agreement.

S




42  Change Order Defined, Change order shall mean a written order to the
consultant executed by the village, issued afier execution of a project agresment, authorizing and
directing a change in the scope of services or an adjustment in the contract price or the contract
time, or any combination thereof, The contract price and/or the contract time may be changed
only by change order.

4.3 Lffect of Fxecuted Change Order. The execution of a change order by the
village and the consultant shall constitute conclusive evidence of the consultant’s agreement to
the ordered changes in the scope of services or an adjustment in the contract price of the contract
time, or any combination thereof. The consultant, by executing the change order, waives and
forever releases any claim against the village for additional time or compensation for matters
relating to or arising out of or resulting from the services included within or affected by the
executed change order,

44  Authority to Ixecute Changes or Requests for Additional Services, The
village manager is authorized to negotiate and execute change orders, in an amount not to exceed
$25,000.00 per contract, Changes, which exceed $25,000,00, shall be approved by the village
couneil,

SECTION 5. NO DAMAGES FOR DELAY CLAUSE

5.1 No claim for damages or any claim other than for an extension of time shall be
made or asserted against the village by reason of any delays. The consultant shall not be entitled
to an increase in the agreement sum or payment of compensation of any kind from the village for
direot, indirect, consequential, impact, mobilization, demobilization, or other costs, expenses or
damages, including, but not limited to, costs of acceleration or inefficiency, aiising because of
delay, disruption, interference ot hindrance from any cause whatsoever; provided, however, that
this provision shall not preclude recovery or damages by the consultant for hindrances or delays
due solely to fraud, bad faith or active interference on the part of the village or its agents,
Otherwise, the consultant shall be entitled only to extension of the agreement time as the sole
and exclusive remedy for a resulting delay, in accordance with and to the extent specifically
provided above,

SECTION 6. RIGHT TO WITHHOLD

6.1 If work under this agreement is not performed in accordance with the terms
hereof, the village has the right to withhold any payment due to the consultant, of any sums as
the village may deem sufficient to protect it against loss, or to ensure payment of claims, and, at
its option, the village may apply the sums in the manner as the village may deem proper to
secure itself or to satisfy the claims, The village will provide consultant with 10 days prior
wrilten notice in the event that it elects to exercise its right to withhold under this paragraph.




SECTION 7. INTEREST PAYMENTS

7.1 The village shall make payment to consultant within 30 days of receipt of the
original written invoice and sufficient backup documentation and acceptance of the work by the
village. Interest shall accrue on unpaid invoices as provided by section 218,74, Florida Statues.

72 Consultant shall not be entitled to any carrying charges or finance fees due to late
payment by the village.

SECTION 8, SURVIVAL OF PROVISIONS

8.1  Any terms or conditions of either this agreement or any subsequent project
agreement that require acts beyond the date of the term of cither agreement, shall survive
termination of the agreements, shall remain in full force and effect unless and until the terms or
conditions are completed and shall be fully enforceable by either party.

SECTION9, VILLAGE’S RESPONSIBILITIES

9.1  Assist consultant by placing at its disposal all available information as may be
requested in writing by the consultant and allow reasonable access {o all pertinent information
refating to the services to be performed by consultant,

92  Furnish to consultant, at the consultant’s written request, all available maps,
plans, existing studies, repotts and other data perfinent to the services to be provided by
consullant, in possession of the village.

9.3  Arrange for access to and make all provisions for consultant to enter upon public
property as required for consultant to perform services,

SECTION 10, CODE OF ETHICS

10.1 The code of ethics of the Florida Engineering Socicty shall be incorporated in this
agreement by this reference.

102  Consultant warrants and represents that its employees will abide by the Conflict
of Interest and Code of Ethics Ordinances set forth section 2-11.1 of the Miami-Dade County
Code, and village code, as these codes may be amended from time to time.




SECTION {1. POLICY OF NON-DISCRIMINATION/WAGES

11.1 The consultant shall comply with all federal, state and local laws and ordinances
applicable to the work or payment for work and shall not discriminate on the grounds of race,
color, religion, sex, age, marital status, national origin, physical or mental disability in
performing under this agreement,

112 The consultant shall comply with the wage provisions of section 287,055, Florida
Statutes. It the project is subject to federal or state grant funding that requires specific wage and
non-discrimination provisions, the consultant shall be required to comply with applicant grant
requirements,

SECTION 12, QOWNERSHIP OF DOCUMENTS/DELIVERABLES

12.1 Al finished or unfinished documents, including but not limited to, detailed
reports, studies, plans, drawings, surveys, maps, models, photographs, specifications, digital
files, and all other data prepated for the village or furnished by the consulfant pursuant to any
project agreement, shall become the property of the village, whether the project for which they
are made is completed or not, and shall be delivered by consultant to the village within five
calendar days afler receipt of written notice requesting delivery of said documents or digital files.
The consultant shall have the right to keep one record set of the documents upon completion of
the project, however, in no event shall the consultant, without the village’s prior written
authorization, use, or permit to be used, any of the documents except for client or educational
presentations or seminar use,

122 All subcontracts for the preparation of reports, studies, plans, drawings,
specifications, digital files or other data, entered into by the consultant for each specific project
shall provide that all documents and rights obtained by virtue of the subcontracts shall become
the property of the village,

123 All final plans and documents prepared by the consultant shall bear the
endorsement and seal of a person duly registered as a professional engineer, architect, landscape
architect, professional geologist, or land surveyor, as appropriate, in the Slate of Florida and date
approved and/or sealed. Consultant shall within three business days of ascertaining or
determining that the registered professional engineer, landscape architect, professional geologist
or land surveyor is no longer affiliated with consultant or barred from practicing under his/her
license, shall notify village of the event and obtain the services of another, duly qualified and
registered professional.




SECTION 13. RECORDS/AUDITS

13.1  Consultant shall maintain and require subconsultants to maintain, complete and
correct records, books, documents, papers and accounts perfaining to the specific project, Such
records, books, documents, papers and accounts shall be available at all reasonable times for
examination and audit by the village manager ot any authorized village representative with
reasonable notice and shall be kept for a period of three years after the completion of each
project agreement, Incomplete or incorrect entries in such records, books, documents, papers or
accounts will be prounds for disallowance by or reimbursement o the village of any fees or
expenses based upon such entries. Disallowed fees will be paid when incomplele or incorrect
eniries are remedied to the satisfaction of the village.

13.2  The consultant shall comply with Chapter 119, Florida Statuics, as applicabie.

133 Refusal of the consultant to comply with these provisions shall be grounds for
immediate termination for cause by the village of this agreement or any project agreement,

SECTION 14. NO CONTINGENT I'EL

14.1  Consultant warrants that it has not employed or retained any company or person,
other than a bona fide employee working solely for consultant, to solicil or secure this agreement
and that it has not paid or agreed to pay any person, company, corporation, individual or firm,
other than a bona fide employee working solely for consuitant, any fee, commission, percentage,
gifi, or other consideration contingent upon or resulting from the award or making of this
agreement, In the eveni the consultant violates this provision, the village shall have the right to
terminate this agreement or any project agreement, without linbility, and at its sole discretion, to
deduct from the contract price, or otherwise recover, the full amount of such fee, commission,
percentage, gifl or consideration,

SECTION 15. INDEPENDENT CONTRACTOR

15.1 ‘The consultant is an independent contractor under this agreement and any project
agreements and nothing in this agreement shall create any association, partnership, or joint
venture between the parties, or any employer — employee relationship,  Personal services
provided by the consultant shall be by employees of the consultant and subject to supervision by
the consultant, and not as officers, employees, or agents of the village, personnel policies, lax
responsibilities, social security, health insurance, employee benefits, purchasing policies and
other similar administrative procedures applicable to services rendered under this agreement or
any project agreements shall be those of the consultant.




SECTION 16. ASSIGNMENT; AMENDMENTS

16.1  This agreement shall not be assigned, transferved or othetwise encumbered, under
any circumstances, by consultant, without the prior written consent of the village.

16.2 No modification, amendment or alteration in the terms or conditions of this
agreement shall be effective unless contained in a written document executed with the same
formalily as this agreement,

SECTION 17. INDEMNIFICATION/HOLD HARMLESS

17.1  The village shall not be held liable or responsible for any claims which may result
from acts, errors or omissions of the consultant ot its subcontractors, suppliers or laborers. In
reviewing, approving or rejecting any submissions or acts of the consultant, the village in no way
assumes responsibility or lability for the acts, errors or omissions of the consuliant or
subcontractors.

172 The consultant shall not commence work under this agreemen! until it has
obtained all insurance required by the village. The consultant shall defend, indemnify and hold
the village harmless from any and all claims, liability, losses, expenses and causcs of action
arising solely out of a negligent act, error, or omission or misconduct of the consultant, or the
consultant’s subcontractors, suppliers and laborers incident to the performance of the
consultant’s services under this agreement. The consultant shall pay all claims, losses, fines,
penalties, costs and expenses of any nature whatsoever resulting from its intentional misconduct
or negligence,

17.3  Pursuant to section 725.08, Florida Statutes, the consultant shall indemnify and hold
harmless the village and its officers and employees, from liabilities, damages, losses, and costs,
including, but not limited to, reasonable atiorneys’ fees, to the extent such liabilities, damages,
losses, and costs are caused by the negligence, recklessness, or mtenhonally wrongful conduct of
the consultant or any persons employed or utilized by the consultant in the performance of this or
any project agreement,

SECTION 18, INSURANCE,

18.1 The consultant shall secure and maintain throughout the duration of this
agreement and any project agreement, insurance of such type and in such amounts necessary to
protect its interest and the interest of the village agamst hazards or risks of loss as specified
below. The insurance coverages shall include a minimum of*

A Professional Liability Insurance in the amount of $1,000,000.00 with
deductible per claim if any, not (o exceed 5% of the limit of liability providing for all
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surns which the consultant shall become legally obligated to pay as damages for
claims arising out of the services performed by the consullant or any person
employed by him in connection with this agreement. This insurance shall be
maintained for three years after completion of the construction and acceptance of
any project covered by this agreement, However, the consultant may purchase
Specific Project Professional Liability Insurance which is alsa acceptable.

B. Comprehensive general liability insurance with broad form endorsement,
including automobile liability, completed operations and products liability,
contractual liability, severability of interest with cross Hability provision, and
personal injury and property damage liability with limits of $1,000,000.00 combined
single limit per occurrence for bodily injury and property damage. The policy or
policies shall name village as additional insured and shall reflect the hold harmless
provision contained herein, Coverage must be afforded on a form no more
restrictive than the latest edition of the Commercial General Liability Policy,
without restrictive endorsements, as filed by the Insurance Services Office, and
must include: (1) Premises and/or Operations; (2) Independent contractors and
Products and/or completed Operations; (3) Broad Form Property Damage,
Personal Injury and a Contractual Liability Endorsement, including any hold
harmless and/or indemnification agreement.

C Workers' Compensation Insurance in compliance with Chapter 440, Florida
Statutes, as presently written or hereafter amended, and applicable federal law, The
policies must include Employe’s Liability with minimum limits of $500,000 per
accident.

18.2  The policies shall contain waiver of subrogation against the village where applicable
and shall expressly provide that the policy or policics are primary over any other insurance that the
village may have. The village rescrves the right to request a copy of the required policies for
review, All policies shall contain a “severability of interest” or “cross liability” clause without
obligation for premiumn payment of the village.

183 Al of the insurance is to be placed with Best rated A-8 or better insurance
companies qualified to do business under the laws of the State of Florida and have agents upon
whom service of process may be made in the State of Florida.

18.4 The consullant shall fumish cestificates of insurance to the village prior to the
commencement of operations. The certificates shall clearly indicate that the consultant has obtained
insurance in the type, amount, and classification as required for strict compliance with this
paragraph and that no reduction in limits by endorsement during the policy term, or cancellation of
this insurance shall be effective without 30 days prior written notice to the village.




18.5  The village is to be specifically included as an additional insured for the liability
of the village resulting from operations performed by or on behalf of consultant in performance
of this or any project agreement, Consultant’s insurance, including that applicable to the village
as an additional insuved, shall apply on a primary basis and any other insurance mainfained by
the village shall be in excess of and shall not contribute to consultant’s insurance, Consultant’s
insurance shall contain a severability of interest provision providing that, except with respect to
the total limits of liability, the insurance shall apply to each insured or additional insured in the
same maner as if separate policies had been issued to each.

18.6 Prior to the execution of this agreement, consultani shall provide the village
manager with evidence of insurabilily from the consultant’s insurance carrier or g cerfificate of
insurance. Prior to execution of any project agreement, the consultant shall provide to the village
managet, certificates of insurance ovidencing the required insurance coverages. The certificates
of insurance shall not only name the (ypes of policy(ies) provided, but also shall refer
specifically to this and any project agreement and shall state that such insurance is as required by
this and any project agreement. The village reserves the right to require the consultant to provide
a certified copy of such policies, upon written request by the village. If a policy is due fo expire
priot to the completion of the services, renewal certificates of insurance or policies shall be
furnished 30 days prior to the date of their policy expiration. Each policy certificate shall be
endorsed with a provision that not less than 30 days’ written hotice shall be provided to the
village before any policy or coverage is cancelled or restricted. Acceptance of the certificate(s)
is subject to approval of the village manager,

18.7  Compliance with the foregoing requirements shall not relieve the consultant of its
liability and obligations under this agreement,

18.8  All deductibles or self-insured retentions must be declared to and be approved by
the village manager. The consultant shail be responsible for the payment of any deductible or
self-insured retention in the event of any claim. The village manager may require the consultant,
as a condition of execution of a particular project agreement, to provide a bond or other
monetary consideration to cover the consultants’ deductible for professional liability insurance.

SECTION 19. REPRESENTATIVE OF VILLAGE AND CONSULTANT

19.1  Village Representative. It is recognized that questions in the day-lo-day conduct
of this agreement will arise. The village designates the Director of Public Work, as the person to
whom all communications pertaining to the day-to-day conduct of this agreement shall be
addressed.

19.2  Consultant Representative. Consultant shall inform the village representative,
in writing, of the representative of the consultant to whom all communications pettaining to the
day-to-day conduct of this agreement shall be addressed.
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SECTION 20. COST AND ATTORNEY’S FEES/WAIVER OIf JURY TRIAL

90,1 The village does not waive sovereign immunity for any claim for breach of
contract or for an award of prejudgment interest; provided, however, that in any action arising
out of or lo enforce this agreement, the prevailing party shall be entitled to its reasonable
attorney's fees and costs in any state or federal administrative, circuit court and appellate court

proceedings.

20.2 In the event of any litigation arising out of this agreement or project agreement,
each party hereby knowingly, irrevocably, voluntarily and intentionally waives its right to trial

by jury.
SECTION 21. MEDIATION

21.1  Any claim or dispute arising out of or related to this agreement shall be subject to
informal mediation as a condition precedent to the institution of legal or cquitable proceedings
by either party. Both parties waive any right to arbitration,

21,2 The patties shall share the mediator’s fee and any filing fees equally. The
mediation shall be held in Miami-Dade County, Florida, unless another location is mutually
agreed upon,

21,3  Agreements reached in mediation shall be enforceable as setticment agreements in
the cirouit court for the 11" judicial circuit for the State of Florida.

SECTION 22. ALL PRIOR AGREEMENTS SUPERSEDED

221 This document incorporates and includes all prior negotiations, correspondence,
conversations, agreements or understandings applicable to the matters contained in this
agreement and the parties agree that there are no commitments, agreements or understandings
concerning the subject matter of this agreement that are not contained in this document.
Accordingly it is agreed that no deviation from the terms of the agreement shall be predicated
upon any prior representations or agreements whether oral or written,

SECTION 23, CONSULTANT’S RESPONSIBILITIES

231 The consultant and any and all drawings, plans, specifications, or other
construction or contract documents prepared by the consultant shall be accurate, coordinated and
adequate for construction and shall comply with all applicable village codes, state and federal
laws, rules and regulations.

232 The consultant shall exercise he same degree of care, skill and diligence in the
performance of the services for each project agresment as is ordinarily provided by a
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professional engineer, architect, landscape architect, suveyor or mapper under similar
circumstances. If at any time during the term of any project agreement or the construction of the
project for which the consultant has provided engineering, architectural landscape architectural,
surveying or mapping services under a prior project agreement, it is determined that the
consultant’s documents are incorrect, defective or fail to conform to the Scope of Services of the
particular project, upon written notification from the village, the consultant shall immediately
proceed to correct the work, re-perform services which failed to satisfy the foregoing standard of
cate, and shall pay all costs and expenses associated with correcting said incorrect or defective
work, including any additional testing, inspections, and consiruction and reimbursements to the
village for any other services and expenses made necessary thereby, save and expect any costs
and expenses which the village would have otherwise paid absent the consultant’s error or
omission, The village’s rights and remedies under this section are in addition to, and are
cumulative of, any and all other rights and remedies provided by this agreement, the project
agreement, by law, equity or otherwise,

233 The consultant’s obligations under this section of this agreement shall survive
tetmination of this agreement or any project agreement.

SECTION 24. SUBCONSULTANTS

24.1  None of the work or services under this agreement shall be subcontracted unless
consullant obtains prior written consent from the village. Approved subcontractors shall be
subject to each provision of this agreement and consultant shall be responsible and indemnify the
village for all subcontractors’ acts, errors or omissions.

242 The consultant shall not assign, transfer or pledge any interest in this agreement
without the prior written consent of the village; provided, however, that claims for money by the
consultant from the village under this agreement may be assigned, transferred or pledged to a
bank, trust company, or other financial institution without the village’s approval. Written notice
of any assignment, transfer or pledge of funds shall be furnished within 10 days by the consultant
to the village.

24.3  In the event the consultant requires the services of any subconsultants or other
professional associates in connection with services covered by any project agreement, the
consultant must secure the prior written approval of the village manager. The consultant shall
utilize his/her best efforts to utilize subconsultants where principal place of business is located
within the Village of Palmetto Bay, Florida,

24.4  Any subcontract with a subconsultant shall afford to the consultant rights against
the subconsultant which correspond to those rights afforded to the village against the consultant
herein, including but not limited to those rights of termination as set forth herein.
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245 No reimbursement shali be made to the consuliant for any subconsultants that
have not been previously approved by the village for use by the consuitant.

246 The consuttant, subcontractors, suppliers and laborers are prohibited from placing
a lien on viilage’s property.

SECTION 28. NOTICES

25.1 Whenever cither party desires to give notice to the other, it must be given by hand
delivery, facsimile, or written notice, sent by certified United States mail, with return receipt
requested or a nationally recognized private mail delivery service, addressed to the party for
whom it is intended, at the place last specified, and the place for giving of notice in compliance
with the provisions of this paragraph. For the present, the parties designate the following as the
respective places for giving of notice and identified the following persons as the contracting
officers:

FOR CONSULTANT:;
Kimley-Horn Associates, Inc.
5200 NW 33 Avenue, Suite 109
Ft. Lauderdale, FL. 33309
Telephone: (954) 535-5100
Facsimile: (954) 739-2247

FOR VILLAGE:

Village of Palmetto Bay

Attention: Corrice B, Patterson, Dirvector of Public Works
9495 SW 180" Strect

Palmetto Bay, Florida 33157

Telephone: (305) 969-5011

Facsimile: (305) 969-5091

SECTION 26. TRUTH-IN-NEGOTIATION CERTIFICATE

26.1  Signature of this agreement by consultant shall act as the execufion of a truth-in-
negotiation certificate stating that wage rates and other factual unit costs supporting the
compensation of this agreement ot any project agreement are accurate, complete, and cwrrent al
the time of contracting, Each project agreement’s contract prices and any additions shall be
adjusted to exclude any significant sums by which the village determines the project’s contract
price was increased due to inaccurate, incomplete, or noncuirent wage rates and other factual
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unit costs, All such adjustments shall be made within one year following the end of each project
agreement.

SECTION 27. CONSENT TO JURISDICTION

27.1 The parties submit to the jurisdiction of any Florida state or federal court in any
action or proceeding arising out of relating to this agreement or any project agreement. Venue of
any action to enforce this agreement or any project agreement shall be in Miami-Dade County,
Florida. '

SECTION 28, GOVERNING LAW

28.1 This agreement and any project sgreement shall be construed in accordance with
and governed by the laws of the State of Florida.

SECTION 29. HEADINGS

29.1  Headings are for convenience of reference only and shall not be considered in any
interpretation of this agreement.

SECTION 30, EXHIBITS

30.1 Each Exhibit referred to in this agrecemen! forms an essential part of this
agreement, The Exhibits if not physically attached, should be treated as part of this agreement,
and are incorporated by reference.

SECTION 31. SEVERABILITY

31.1  If any provision of this agreement or any project agreement or the application
thereof to any person or situation shall to any extent, be held invalid or unenforceable, the
remainder of this agreement, and the application of such provisions to persons or situations other
than those as to which it shall have been held invalid or unenforceable shall not be affected
thereby, and shall continue in full force and effect, and be enforced to the fullest extent permitted
by law.

SECTION 32. COUNTERPARTS

32.1 This agreement may be executed in several counterparts, each of which shall be
deemed an original and such counterpart shall constitute one and the same instrument,

SECTION 33. WARRANTY OF AUTHORITY
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33.1 The signatorics to this agreement warrant that they are duly authorized by action
of their respective village commission, board of directors or other authority to exccute this
agreement and to bind the parties to the promises, terms, conditions and watranties contained in

this agreement.

SECTION 34. CONTINGENCY FEE AND CODE OF ETHICS WARRANTY

34.] Consultant warrants that neither it, nor any principal, employee, agent,
representative or family member has promised to pay, and consultant has not, and will not, pay a
fee the amount of which is contingent upon the village awarding this agreement to consultant.

342 Consultant worranls that neither it, nor any principal, cmployee, agent,
representative or family member has procured, or attempted to procure, this agreement in
violation of any of the provisions of the Miami-Dade County or the Village of Palmetto Bay
conflict of interest and code of cthics ordinances.

343 A violation of this paragraph will result in the termination of {he agreement and
forfeiture of funds paid, or to be paid, to the consultant.

IN WITNESS WHERLOF, the parties execute this agreement on the respective dates under
each signature: The village, signing by and through its village manager, altested to by its village
clerk, duly authorized to execute same and by consultant by and through its assistant secretary,
whose representative has been duly authorized lo exccute same through a resolution of the

corporation or partnership.

[THE REST OF THIS PAGE INTENTIONALLY LEFT BLANK.]
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ATTEST: VILLAGE OF PALMETTO BAY

Wmﬁémmﬁ /%// ///[ ‘

Viltagé Clack Ron E. Williams, Village Manager

Date: 6/20’/5

APPROVED AS TO FORM:

ATTEST:
Kimiey-Horn and Associates, Inc.

by ns, [

Gary Ratay, PE. |
Project Manager

Date: 5/9\3// 3

W%SSBSZ
%@7”{/

Print Name: g'f'ewar"‘f' R05€F t<con
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Exhibit B

EXHIBIT “A”

PROJECT AGREEMENT
Belween

VILLAGE OF PALMETTO BAY, FLORIDA

And

[TigeTE Company:am!

for

et

Work Authorization No. B==
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PROJECT AGREEMENT
Between

THE VILLAGE OF PALMETTO BAY, FLORIDA

And

For
Work Authorization No.

[INSERT NAME OF PROJECT]

Pursuant to the provisions contained in the “continuing services agreement” between the
VILLAGE OF PALMETTO BAY, FLORIDA, 9705 E Hibiscus Street, Palmetto Bay, Florida
33157 (the ‘“village™) and [Iisériz=Company:Nanig),

(*consultant”) dated , this project agreement authorizes the consultant to
provide the services as set forth below;

The village and consultant agree as follows:

SECTION 1, SCOPK OF SERVICES

.1 The consultant shall provide engineering services to the village for the project as
described in the “Project Description” attached as Exhibit “1,”

1.2~ The “Scope of Services and Project Schedule” and tasks to be provided by the
consultant for this project are those services and tasks as listed in Bxhibit *2.”

113 The village may request changes that would increase, decrease, or otherwise
modify the Scope of Services. The changes must be contained in a written change order
executed by the parties in accordance with the provisions of the continuing services agreement,
prior to any deviation from the terms of the project agreement, including the initiation of any
exira work,
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SECTION 2. DELIVERABLES

As part of the Scope of Services and Project Schedule, the consultant shall provide to the
village the following Deliverables:

SECTION 3. TERM/TIME OF PERFORMANCE/DAMAGE

3,1  Term, This project agreement shall commence on the date this instrument is fully
executed by all parties and shall continue in full force and cffect . unless
otherwise terminated pursuant to section 6 or other applicable provisions of this project
agreement, The village manager, in his scle discretion, may oxtend the term of this agreement
through written notification (o the consultant. The extension shall not exceed 30 days. No
further extensions of this agreement shall be effective unless authorized by the village council,

32  Commencement. The consultant’s services under this project agreement and the
time frames applicable fo this project agreement shall commence upon the date provided in &
writtetn Notification of Commencement (“Commencement Date”) provided to the consultant
from the village. The consultant shall not incur any expenses or obligations for payment to third
pariies prior to the issuance of the Notification of Commencement, Consultant must receive
written notice from the village manager or his designee prior to the beginning the performance of
services,

33  Contract Time, Upon receipt of the Notification of Commencement, the
consultant shall commence services lo the village on the Commencement Date, and shall
continuously perform services to the village, without interruption, in accordance with the time
frames set forth in the “Project Schedule,” a copy of which is attached and incorporated into this
agreement as Exhibit “2”. ‘The number of calendar days from the Commencement Date, through
the date set forth in the Project Schedule for completion of the project or the date of actual
completion of the project, whichever shall last occur, shall constitute the Contract Time.

3.4  Liguidated Damages. Unless otherwise excused by the viflage in writing, in the
ovent thal the consultant fails to fmeet to the contract time for completion of services as
determined by the Project Schedule, the consultant shall pay to the village the sum of dollars
identified below per day for each and every calendar day unexcused delay beyond the
completion date, plus approved time extensions, until completion of the project: $0 per day, The
consultant may claim extension if the factors involved are not under their direct control,
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Any sums due and payable hereunder by the consultant shall be payable, not as a
penalty, but as liquidated damages representing and estimate at or before the time of executing
this agreement. When the village reasonably belicves that completion will be inexcusably
delayed, the village shall be entitled, but not required, to withhold from any amounts otherwise
due the consultant an amount then believed by the village to be adequate to recover liquidated
damages applicable to the delays, If and when the consultant overcomes the delay in achieving
completion, or any part thereof, for which the village has withheld payment, the village shall
promptly release to the consultant those funds withheld, but no longer applicable, as liquidated
damages.

3.5  All limitations of time set forth in this agreement are of the essence,

SECTION 4. AMOUNT, BASIS AND METHOD OF COMPENSATION

4.1  Lump Sum Compensation. Village agrees to pay consultan! as compensation
for performance of all services described in Exhibit *“2" $ . |OR, IF
HOURLY, "VILLAGE AGREES TO PAY CONSULTANT COMPENSATION AT
CONSULTANT'S HOURLY RATES, UP TO A MAXIMUM AMOUNT NOT TO
EXCEED § J

4.2  Reimbursable Expenses. The following expenses are reimbwisable at their
actual cost: travel and accommodations, long distance telephone calls, facsimile, courier
services, mileage (at a rate approved by the village), photo and reproduction services. All
document reproductions are also reimbursable, at a rate approved by the village,

SECTION 5. BILLING AND PAYMENTS TO THE CONSULTANT

5.1 Involces

511 Lump Sum Compensation and Reimbursable Txpenses. Consuliant
shall submit invoices which are identified by the specific project number on a monthly basis in a
timely manner. These invoices shall identify the nature of the work petformed, the phase of
work, and the estimated percent of work accomplished in accordance with the Payment Schedule
sel forth in Exhibit “3”, to this project agreemenl, Invoices for each phase shall not exceed
amounts allocated to each phase of the Project plus reimbursable expenses accrued during each
phase. The statement shall show a summary of fees with accrual of the total and credits for
portions previously paid by the village. The village shall pay consuftant within 30 days of
approval by the village manager of any invoices submitted by consultant to the village.

52 Disputed Invoices. In the event that all or a portion of an invoice submitted to the
village for payment to the consultant is disputed, or additional backup documentation is required,
the village shall notify the consultant within 15 working days of receipt of the invoice of the
objection, modification or additional documentation request. The consultant shall provide the
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village with additional backup documentation within five working days of the date of the
village's notice. The village may request additional information, including but not limited to, all
invoices, time records, expense records, accounting records, and payment records of the
consultant, The village, at its sole discretion, may pay to the consultant the undisputed portion of
the invoice. The parties shall endeavor to resolve the dispute in a mutually agreeable fashion.

53 Suspension of Payment, In the event that the village becomes credibly informed
that any representations of the consultant, provided pursuant to subparagraph 5.1, are wholly or
partially inaccurate, or tn the event that the consultant is not in compliance with any term or
condition of this project agreement, the village may withhold payment of sums then or in the
future otherwise due to the consultani until the inaccuracy, or other breach of project agreement,
and the cause thereof, is corrected to the village’s reasonable satisfaction.

54 Retainage. The village reserves the right to withhold retainage in the amount of 10
percent of any payment due to the consultant until the project is completed. Said rctainage may
be withheld at the sole discretion of the village manager and as security for the successful
completion of the consultant’s duties and responsibilities under the project agreement.

5.5 Final Payment, Submission of the consultant’s invoice for final payment and
reimbursement shall constitute the consultant’s representation to the village that, upon receipt
from the village of the amount invoiced, all obligations of the consultant to others, inchiding s
consultants, incurred in connection with the project, shall be paid in full. The consultant shall
deliver to the village all documents requested by the village cvidencing payments to any and all
subcontractors, and all final specifications, plans, or other documents as dictated in the Scope of
Services and Deliverable. Acceptance of final payment shall constitute a waiver of any and all
claims against the village by the consultant.

SECTION 6. TERMINATION/SUSPENSION

6.1 For Cause. This project agreement may be terminated by either patly upon five
calendar days wrilten notice to the other party should the other party fail substantially to perform
in accordance with its material terms through no fault of the party initiating the termination. In
the event that consultant abandons this project agreement or causes it to be terminated by the
village, the consultant shall indemnify the village against any loss pertaining to this termination,
In the event that fhe consultant is terminated by the village for cause and it is subsequently
determined by a court by a court of competent jurisdiction that the termination was without
cause, the termination shall thereupon be deemed a termination for convenience under section
6.2 of this project agreement and the provision of section 6.2 shall apply.

62  For Convenience, This project agreement may be terminated by the village for
convenience upon 14 days’ written notice to the consultant, In the event of termination, the
consultant shall incur no further.obligations in connection with the project and shall, to the extent
possible, terminate any outstanding subconsultant obligations. The consultant shall be
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compensated for all services performed to the satisfaction of the village and for reimbursable
expenses incurred prior to the dale of termination. The consultant shall promptly submit its
invoice for final payment and reimbursement and the invoice shall comply with the provisions of
paragraph 5.1 of this project agreement, Under no circumstances shall the village make any
payment to the consultant for services which have not been performed.

6.3 Assipnment upon Termination, Upon termination of this project agreement, a
copy of all of the consultant’s work product shall become the propetty of the village and the
consultant shall, within 10 working days of receipt of written direction from ihe village, transfer
to either the village or its authorized designee, a copy of all work product in its possession,
including but not limited to designs, specifications, drawings, studics, reports and all other
documents and data in the possession of the consultant pertaining fo this project agreement.
Further, upon the village’s request, the consultant shall assign its rights, title and interest under
any subcontractor’s agreements to the village.

64  Suspension for Convenience. The village shall have the right at any time to
direct the consuliant to suspend its performance, or any designated part thereof, for any reason
whatsoever or without reason, for a cumulative period of up to 30 calendar days. If the
suspension is directed by the village, the consultant shall immediately comply with same. In the
event the village directs a suspension of performance as provided for herein through no fault of
the consultant, the village shall pay to the consultant its reasonable costs, actually incurred and
paid, of demobilization and remobilization, as full compensation for the suspension.

SECTION 7. INCORPORATION OF TERMS AND CONDITIONS OF CONTINUING

SERVICE AGREEMENT

7.1 This project agreement incorporates the ferms and conditions set forth in the
continuing sérvices agreement dated between the parties as though fully set forth herein.
In the event that any terms or conditions of this project agreement conflict with the continuing
services agreement, the provisions of this specific project agreement shall prevail and apply.

[THE REST OF THIS PAGE INTENTIONALLY LEFT BLANK.]
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ATTEST:

Village Clerk '

APPROVED AS TO FORM:

Village Attorney

ATTEST:

By:

VILLAGE OF PALMETTO BAY

Date;

Ron E. Williams, Village Manager

WITNESSES:

Print Name:

Print Name:
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Exhibit “1”

Project Description

[TO BE INSERTED]
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Exhibit “2”
Scope of Services and Project Schedule

[TO BE INSERTED]




EXHIBIT “3*
Payment Schedule

[TO BE INSERTED]




EXHIBIT “B»

PAGE10OF 2

CONSULTANT’S BILLING RATE

[TO BE INSERTED]
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EXHIBIT “B”

PAGE 1 QOr2

CONSULTANT’S BILLING RATE

KIMLEY-HORN AND ASSOCIATES, INC.*

Principal....... U S U $213.00
Project Manager................ ettt e rae et $191.00
Senior Engineer..........c.coooeiniiiiniiiiniinninn. e $153.00
Engineer......cocevrviviviiniinnnns e E e b ey r e r e $120.00
Construction Manager........c.cooiiiiiiiiieinnicnineneenens $120.00
Construction Observation.........coveeverriireiriieiniiininieronin, $ 93.00
Senior Draftsman/Technical/CADD Operator.......c.coeiiviivnns $ 93.00
DraflSman,....vvuivisiiniinienieniieieienineiresseaneraeaetinraianan $ 76.00
Data Processing/Clerical,, v vvvivviivierinnnrinniniinnerinennn.s $ 65.00

*NOTE: Beginning on July 1, 2013, CONSULTANT's hourly rates will be
increased by up to three percent (3%) per year on July 1* of each year.
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EXHIBIT “B”»

PAGE 2 OF 2

GENERAL DESCRIPTION OF EMPLOYEE CATEGORIES

Principal - Senior level managers of the firm.

Project Manager — Registered Engineer that assumes project responsibility. Coordinates and
communicates project issucs to identify, establish, and maintain the project goals, scopes,
budgets, and schedule.

Senlor Engineer — Registered Engineer that assumes technical responsibility. Plans and
develops projects or phases of projects with unique or complex problems, Also included in this
category are senior level individuals with experience in specific areas of disciplines.

Engineer - Degreed professional individuals responsible for production of Engineering,
Planning, Landscape, Architectural, and Environmental,

Construction Manager — Individual responsible for coordinating construction administration
and onsite observations,

Construction Observation— Technical personnel responsible for observing construction
projects.

Senior Draftsman/Technical/CADD Operators - CADD Operators and Designers responsible
for CADD technical support and design,

Draftsman - Manual drafters, designers, and technicians responsible for providing production
supporl,

Data Processing/Clerical/Administrative - Staff members responsible for providing clerical
and secretarial suppoit to the organization.




EXHIBIT “C”

PROFESSIONAL SERVICES
REQUEST FOR QUALIFICATIONS DOCUMENT
NO, 2013-PW-100

[THE REST OF THIS PAGE INTENTIONALLY LEFT BLANK.]
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REQUEST FOR QUALIFICATIONS
PROFESSIONAL SERVICES: RFQ#: 2013-PW-100

INFORMATION FOR THE PROPOSERS

1.0 INTRODUCTION

The Village of Palmetto Bay (the Village), a municipality located in Miami-Dade County,
Floride, wants to engage qualified firms or teams of firms (the Consuftants) to obtain
Professiona!l Consulting Services in the following disciplines; Architecture, Landscape
Architecture, Civil Engineering/Surveying, Mechanical Engineering, Electrical Engineering,
Stryctural Engincering, General Planning Services and Tramsportalion Planning and
Engineering, Qualifications are accepted for other services including but not limited to
Geotechnical Engineering/Testing and Construction Management,

The Village intends to execute an agreement with selected Consultants to provide on a
rotating as needed basis Professional Consulting Services. The Consultants will provide these
Services on a non-exclusive basis. The Village does not guarantee that any or all of the
services identified in this Reqguest for Qualifications (RFQ) will be assigned to the
Consultants during the term of their Agreement,

1.1 PURPOSE
The purpose of this document is to provide information on the Services needed by the

Village, requirements and guidelines for submitting Response to this RFQ (the Response or
the Qualifications package), Consultant selection process and the schedule.

1,2 SCHEDULE OF EVENTS

" Time*
No Event Date (EST)
1 Advertisement/ Distrdbution of RFQ & Cone of silence begins | 2/4/13 N/A
2 Mandatory Pre-RFQ-Response Mecting 2125113 16:00 AM
3 Deadline to Submit Questions 3/4/13 5:00 PM
4 Deadline for Villape Responses to Questions 3/8/13 5:00 PM
3 Dendline to Submit RIFQ-Response 3/15/13 3100 PM
6 Announcement of short-tsfed Consultants 3/25/13 S:00 PM
7 Oval presentations 4/10-4/12/13 | TBA
8 Announcement of selected Consullants/ Cone of silence ends | 5/6/13 7:00 PM

*The Village reserves the right to change the scheduled dates and time,
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1.3 ELIGIBILITY

In addition to other requirements stated in this document, to be eligible to respond to this
RI'Q, the Consyltant must have successfully provided within the past three years services
similar to those in Section 2.2 of this RFQ. Each Consultant shall meet all legal, technical
and professional requirements for providing the requested Services.

The respondents shall furnish such additional information as the Village may reasonably
require, This includes information that indicates financial resources as well as ability to
provide and maintain the system and/or services. The Village reserves the right to make
inyestigations of the respondents' qualifications or any of its sub-consultants, to contact
former employers or clients to confirm qualifications as it deems appropriate.

1.4 MANDATORY PRE-RFQ-RESPONSE MEETING

The Village will conduct a Pre-RFQ-Response Meeting (the Mecting) on February 25, 2013
at 10:00 AM Eastern Standard Time (EST) at the following address:

BEdward and Arlene Feller Community Center
At Ludovici Park
17641 Old Cutler Road
Palmetto Bay, FL 33157

ATTENDANCE AT THIS MEETING 1S MANDATORY, Failure by a Prime Consultant lo
attend and/or be represented at the Meeting shall result in its Response being deemed non-
responsive, if submitted. Each atiendee shall identify specifically only onc firm he/she is
representing. For persons with disabilities, auxiliary aids or services will be provided upon
request with at least five (5) days notice prior to the date of the Meeting by calling the
Village at (305) 969-5011,

The purpose of the Meeling is to provide an open forum for the Village to review this
document and respond to questions regarding this RFQ, The Consultants are encouraged to
submit their questions irt writing at least two (2) days before the Meeting. Questions arising
before and after the Meeting will be addressed per the schedule given in Section 1.2 of this
document, For submission of questions, please refer to Section 1,9 of this RFQ.

The Village will not be bound by any information conveyed verbally. The Village will
provide, in writing, any clarifications, changes and/or other information, deemed to be
necessary, as addenda to this RFQ. Addenda will only be provided to Mandatory Pre-RFQ
Response meeling attendees.

1.5° CONE OF SILENCE
COMMUNICATIONS BETWEEN ANY PROPOSER OR ITS REPRESENTATIVES AND

ANY VILLAGE COUNCIL MEMBER, VILLAGE OFFICIALS, STAFF, AND
CONSULTANTS; AND/OR TECHNICAL EVALUATION COMMITTEE MEMBERS ON
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THE SUBJECT OF THIS RFQ ARE STRICTLY PROHIBITED FROM THE DATE AND
TIME OF THE ADVERTISEMENT THROUGH THE DATE OF SELECTION
ANNOUNCEMENT (Sec Section 1.2 for the time and dates), with the exception of the
following conditions,

A. Written requests regarding information or clarification in reference to this RFQ must
be submitted within the timeframe identified in #3 of Section 1,2 and should be sent
to the attention of:

Kristy Bada, Administrative Assistant
Public Works Department

9495 SW 180™ Street

Palmetto Bay, Florida 33157

Fax: 305-969-5091
kbada@palmetiobay-fl.gov

B. Any official recorded communication during the mandatory Meeting (see Section
1.4).

1,6 ADDENDA

If the Village finds it necessary to add to, or amend this document prior to the Response
submittal deadline, tho Village will issue writien rddenda/addendum afier the Meeting and
distribute it to all persons attending the Meeting, Each Consultant must acknowledge receipt
of each addendun by signing the acknowledgement (Appendix A) and providing it with its
Response,

1.7 PRESENTATION COSTS

The Village shall not be liable for any costs, fees, or expenses incurred by any Consultant in
responding to this RFQ, subsequent inquiries or presentations relating to its response.

1.8 CERTITFICATION

The signer of the Response (to this RFQ) must declare by signing Appendices A and B that the
person(s), firm(s) and parties identified in the Response are interested in and available for
providing the services; that the Response is made without collusion with any other person(s),
firm(s) and parties; that the Response is fair in all respects and is made in good faith without
fraud; and that the signer of the cover lstter of the Response has full authority to bind the
person(s), firm(s) and parties identified in the Response,

1.9 PUBLIC RECORDS
Flotida law provides that municipal records should be open for inspection by any person under
Section 119, F.8, Public Records law, All information and materials received by the Village in

connection with responses shall become property of the Village and shall be deemed to be
public records subject to public inspeclion,
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1,10 RETENTION OF RESPONSES

The Village reserves the right to retain all Responses submilted and to use any ideas
contained in any Response, regardless of whether that Consultant is selected.

1,11 QUESTIONS AND CLARIFICATIONS:
All requests for information and/or clarification should be submitted in writing to;

Kristy Bada, Administrative Assistant
Village of Palmetio Bay

Public Works Department

9495 SW 180" Street

Palmetto Bay, Florida 33157

Fax: 305-969-5091

Email: kbada@palmetiobay-fl.gov

1,12 VILLAGE AUTHORITY

Proposals will be selected at the sole discretion of the Village. The Village reserves the right
to waive any irregularities in the request process, to reject any or all proposals, or to reject a
proposal which is in any way incomplete or irregular, Proposals received after the deadline
will not be considered {See Section 1,2 for the time and dates).

2.0 SERVICES NEEDED BY THE VILLAGE
2.1 GENERAL BACKGROUND

The Village is commilted to efficient government administration, A small core of the Village
staff has been serving its residents, businesses and visilors exceptionaily well through their
dedication and with the help of consuliants, contractors, and service providers who also have
been committed to providing quality products at competitive prices. We expect to continue this
tradition.

Pursuan{ to Chapler 287,055, Florida Statutes, the Village intends to retain consuliants to
provide professional services in the Scrvice Arcas identified in Scction 1.0 and described
further in the Section 2.2. In order to fulfill the needs of quick response and professional
experlise, the Village intends to retain three (3) Consultants in each Service Area,

While pursuing this RFQ process, the Village reserves the right to award conlracts to
Consultants who will best serve the interests of the Village and whose Responses are
considered by the Village to be the most technically qualitied responsive and responsible.

The Village reserves (he right to accept or reject any or all Responses, based upon its
deliberations and opinlons. In making such determination, the Village reserves the right to
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investigate the financial capability, integrity, experience and quality of performance of each
Consultant, including officers, principals, senior management and supervisors as well as the
staff identified in the Response,

The Village also reserves the riglt to waive minor variations or irregularitics in the
Responses,

2.2 SCOPE OF SERVICES

‘The Consultants can expect to provide services including, but not limited to the tasks
identified below:

2,2.1 Architecture

Planning and design of building renovations and/or alterations; design according to general
principles of the Leadership in Energy & Environmental Design(LEED) Green Building
Rating System; park design; park systems master planning; design/build bid process, historic
preservation, environment friendly facility design, specifications preparation and
construction  documents; space planning and reconfiguration; cost  eslimating;
construction/structural planning; construction inspection and architectural construction
management; and review of developers’ plans for the Village, and Geographical Information
System (GIS) support,

2.2.2 Landscape Architecture

Landscape design; updating of park facility master plan; phase design of park and
rectealional facilities within the framework of existing master plan, streetscape plan/design
and analysis, bicycle and pedestrian path design; turf and wban interface; integration of
parks, canopy design and preservalion, tree risk and hazard assessment, environmental
analysis, landscaped and open spaces and recreational facilities with the Village’s residential
and commercial districts and GIS support,

2.2.3  General Civil Engineering

Roadway, parking lots, parking spaces and intersection design; storm water facility design
and management, preparation of construction documents and specifications, cost estimating;
engineering construction management and inspections, geotechnical analysis, and GIS

support.
2,24 Transportation Planning and Engineering Services

Transportation planning and traffic engineering, traffic-impact and safety studies, parking
studies; neighborhood traffic management; multi-modal traffic planning and design, bicycle
and pedestrian paths and integrated mobility options; traffic calming; collection of traffic
counts and reports; preparation of construction documents and specifications; signal timing
analysis and warrant studies; signs and pavement markings and GIS suppoit,
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2.2,5 General Planning Services

Planning studies, comprehensive plan amendment, evaluator and appraisal report, school
planning, strategic planning, Green House Gas (GHG) Inventory, climale action plan,
neighborhood planning, community planning and public participation, historic and cultural
resources planning, economic development analysis and plan, Jand use analysis and plan,
infrastmeture and community facility analysis plan, natural resources analysis and protection
plan, and implementation sirategic and capital improvement planning.

2,2.6 Electrical Engincering

The upgrades and replacemeni of major equipment and disiribution components of
mechanical, electrical and plumbing systems; installation of building lighting, equipment and
environmental control systems; installation of life safety systems including new fire alarm
and fire sprinkler systems, a smoke evacuation system, emergency generator, and emergency
cominand center; structural upgrades; landscape and paving improvements; restroom and
concession improvements and new sports flooring.

2.2.7 Structural Engineering

Design structures to range from houses, concession stands, garages, sports complex, and
recrention centers, Analyze existing structures to range from buildings, bridges and other
structures o determine whether or not they are structurally sound, examine buildings design
of new structures, stress calculations, preparation of construction drawings, simulate and
mode! possible situations, cost estimates, construction oversight and/or consiruction contract

management,

3.0 RESPONSE SUBMISSION REQUIREMENTS AND EVALUATION

Only one firm shall be identified as the Prime Consullant for cach Response. If other firms
are part of the same Response, they shall be identified as subconsultants, A Prime Consultant
shali submit only one Response for each Service Area and & separate Response is required
for each Service Area, identified in Section 1.0,

A Prime Consuliant shall not be a parl of any other icam as a subconsultant in the same
Service Area. Subconsultants can join any number of Prime consultants submitting a
Response to this RFQ,

Ten signed {one original and nine photo copies) Responses for each Service Arca shall be
submitted in one sealed package, clearly marked on the ountside "RFQ 2013-PW-100,
PROFESSIONAL SERVICES: The Name of the Service Area". The outside of the sealed
envelope shall also show the name of the Prime Consultant and those of the subeonsultanis,
if any.

All sealed Qualification packages must be received at the receptionist’s desk in the Village
Hall {ocated at 9705 E Hibiscus Street, Palmetto Bay, FL 33157 by 3:00 p.m, on March 15,
2013, at which time their receipt will be publicly documented by the Village Clerk or his/her
designee(s),

Page G of 15




All Responses must be received by the Village Clerk by the due date and time, All
Respouses received after the due date and time will be returned to the proposer
unopened,

3.1 RESPONSE AQUALIFICATION PACKAGE) PREPARATION

Each consultant shall submit one (1) original and nine (9) bound photocopies of each
Response. Each Response shall be limited to twenty (20) pages (paper size 8.5”x11,"printed
on only one side of the paper, single or the larger spacing, font size not less than 11)
excluding the Cerlificates nnd Appendices A, B and C. The sections shal! follow the order
given on the next page. The twenly (20)-page limit is for items | to 9 on the next page, No
material other than that listed in this Section shall be included in the Response.

1. A one-page cover letter indicating the Consultants' interest in providing the services
to the Village and a statement on why the consultant should be selected for the award.
The letter shall include the name of the Prime Consultant and those of the
subconsultants, explanation of the type of contractual agreement between them, if
different from that of Prime and subconsultant. A representative who is authorized to
contractually bind the Consultant shall sign this letter,

2. A one-page table of contents identifying the sections and page numbers.

3. A one-page, proposed organization chart identifying key professionals, their arca(s)

of responsibility and extent of their availability,

A gane-page history of all the consultant(s).

Up to four {4), one-page yesumes of {he persons, including the Project Manager that

will be assigned to the Village projects, if the Village selects the Consultant.

6. Up to_two (2) pages, a table showing all current and recently completed (after
December 20, 2007) private and public (local municipal, county, regional, state and
federal) sector clients of all the consultants, The table shall include for each client; (a)
the length of the contract; (b) the scope of services provided; (¢) the type of contract
{pro bono, retainer, project based fee, other); (d) specific accomplishments, if any;
and (€} a contact name, phone number and e-mail address for each client, If the
Consultant team includes subconsultant, there must be at least one project for each
subconsultant. The Consultant may select suitable clients/projects, if the list exceeds
two-page limit,

@

7. Up to a two (2} pages, a narrative on projects completed on time and in budget after
{December 20, 2005).

8 Up to five (5) pages, a description of projects providing services similar to those
identified in the scope of services over the last five years. The emphasis shall be
given to the projects in Florida AND the tasks performed by the four persons
identified in the Response,

9. Up to three (3) pages, copies of any press articles, profiles, commendations, awards
etc, The emphasis shall be given to the projects completed in Florida AND the
projects of the four persons identified in the Response.

10, Six {6) pages, completed Appendices A, B and C,

11. Proofs of authorization to transact business in the State of Florida from the Florida
Secretary of State, prime as well as sub-consulting firms,
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3,2 RESPONSE EVALUATION CRITERIA

The selection commiltee will evaluate the Responses based on the criteria listed below,
‘T'he points assigned (o each criterion are also given:

Compliance with the Response preparation and submission requirements (5)
Credentials and accomplishments of the Consultant in general (10)

Credentials and accomplishments of the Consultant Project Manager (15)

Credentials and accomplishments of the other (up to 3) members (25)

Quality of the projects and accomplishments of the Consultant(s) in providing these
services to entities comparable to the Village (20)

Consultant’s track record of on fime and within budget project performance (20)

7. Commitment of the Consultant to inclusion and diversity (5).

Lol i

o

33 SHORT-LIST FOR ORAL PRESENTATIONS AND FINAL SELECTION

The five (5) highest ranking proposals in each Service Area will be short listed and
invited to an oral presentation. All Prime Consultants and subconsultants in their teams
shall be present at the assigned time for a 20-minute presentation followed by up to a ten
(10)-minute questions-and-answer session. The Consultants are encouraged to be
represented only by the Project Manager and the siaff identified in the Response.
Additional details on ihe oral presentations may be provided to the shor{-listed
Consultants, The oral presentation will be worth 20% in the final selection (and the
Response will be worth 80%)

4,0 OTHER CONDITIONS

41 TERM OF ENGAGEMENT
An agreement is contemplated for two (2) years, with the option to exiend the contract for two

(2) one-year terms. The Village or the Consuitant may terminale the agreement with thirty (30)-
days notice without giving any reason,

42 PERMITS, TAXES, LICENSES

The Consultant shall, at its own expense, obtain all necessary permits, pay all licenses,
fees and taxes required to comply with ail local ordinances, state and federal laws, rules,
regulations and professional standards that would apply to this contract,

43 LAWS, ORDINANCES

The Consultant shall observe and comply with all federal, state and lacal laws,
ordinances, rules, regulations and professional standards that would apply to this
contract.

44 INSURANCE
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Prior to execution of an agreement with the Village, the successful Consultant shall
provide ceriificates evidencing insurance coverage as required hereunder, Companies

authorized to do business under the laws of the State of Florida shall issue all insurance
policies. The Certificates shall clearly indicate that the successful Consultant has
obtained insurance of the type, amount, and classification as required and that no
material change or cancellation of the insurance shall be effective without thirty (30)
days prior written notice to the Village's representative. Compliance with the foregoing
requirements shall not relieve the successful Consultant of its liability and obligations
under the agreement.

The successful Consultant shall maintain during the term of the agresment, standard
Professional Liability insurance in the minimum amount of one-million-dollars
($1,000,000) per occurrence.

The successful Consultant shall maintain during the life of the agreement, commercial
general liability, including contractual liability insurance in the amount of one~-million-
dollars ($1,000,000) per occurrence to protect il and the Village from claims for damages
for bodily and personal injury, including wrongful death, as well as from claims of
properly damages which may arise from any operations under the agreement, whether
such operations be by the successful Consultant or by anyone directly employed by or
contracting with the successful Consultant.

The successiul Consultant shall maintain, during the life of the agreement, comprehensive
automobile lability insurance in the minimum amount of five-hundred-thousand-dollars
($500,000) combined single limit for bodily injury and property damage liability to protect
it [rom claims for damages for bodily and personal injury, including death, as well as from
claims for property damage, which may arise from the ownership, use, or maintenance of
owned and non owned automobiles, including rented automobiles whether such operations
be by the successful Consultant or by anyone direcily or indirectly employed by the
successful Consultant.

The stceessfitl Consultant shall maintain, during the life of the agreement, as law requires
adequate Worker's Compensation Insurance and Employer’s Liability insurance in at least
stich amounts as for all of its employees per Florida Statute 440.02.

The Consultant shall also maintain other required insurance coverage specific to the
services to be provided.

4.5 NEGOTIATIONS

Fees negotiated will be for the underlying contracts and will be negoha{ed in accordance
with Florida Statutes.
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APPENDIX A

ACKNOWLEDGEMENT, WARRANTY AND ACCEPTANCE

A. Consultant warrants that it is willing and able to comply with all applicable State of
Florida laws, rules and regnlations,

B, Consultant warrants that they have read, understand and are willing to comply with all
of the requirements of the RFQ and the addenduni/ addenda nos.

C. Consultant warrants that it will not delegate or subcontract its responsibilitics under an
agreement without the prior written permission of the Council.

D. Consultani warrants that all information provided by it in connection with this
proposal is true and accurate,

E. CONTINGENCY FEE AND CODE OF ETHICS WARRANTY:!

Consultant warrants that neither it, nor any principal, employee, agent, representative or
family member has promised to pay, and Consultant has not, and will not, pay a fee the
amount of which is conlingent upon the Village awarding this contract. Consultant warrants
that neithe it, not any principal, employee, agent, representative has procured, or attempted
fo procure, this contract in violation of any of the provisions of the Miami-Dade County
conflict of interest and code of cthics ordinances. Further, Consultant acknowledges that a
violation of this warranty will result in the termination of the contract and forfeiture of
funds paid, or to be paid, to the Consultant, if the Consultant is chosen for performance of

the conlract,

Signature of Official:

Name (typed):

Title:

Consultant:

Daie:
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APPENDIX B

NON-COLLUSIVE AFFIDAVIT

State of

S8

County of

being first duly sworn, deposes and says

that:
(1)  He/she is the, {(Owner, Partner, Officer, Representative or Agent) of:

the Consultant that has submitted the attached

Proposal;

(2) MHe/she is fully informed respecting the preparation and contents of the attached
Proposal and of all pertinent circumstances respecting such Proposal;

(3)  Such Proposal is genuine and is not a collusive or a sham Proposal;

(4) Neither the said Consultant nor any of its officers, patiners, owners, agents,
represenfatives, employees or parlies in interest, including this affiant, have in any way
colluded, conspired, connived or agreed, directly or indirectly, with any other Consultant or
person {o submit a collusive or sham response in connection with the work for which the
attached Proposal has been submitied, or to refrain from responding in connection with such
work, or have in any manner, directly or indirectly, sought by agreement or collusion,
communication, or conference with any Consultant or person to fix this Proposal or to secure
through any collusion, conspiracy, connivance, or unlawful agreement, any advantage against
the Village of Palmetto Bay, or any person interested in the proposed Work;

Signed, sealed and delivered
In the presence of

By:

{Printed Name)

(Title)
Appendix-B Page | of 2
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ACKNOWLEDGMENT

State of Florida

County of

On this dayof , 20, before me, the
undersigned

Notary Public of the State of Florida personally appeared

and whose name(s) is/are subscribed to the within instrument, and he/she/they
acknowledge that he/she/they cxceuted it.

WITNESS my hand
and official seal

NOTARY PUBLIC, STATE OF FLORIDA

NOTARY PUBLIC
SEAL OF OFFICE:

(Name of Notary Public: Print, Stamp or
Type as commissioned.)
0 Personally known to me, or
o Produced identification:

(Type of Identification Produced)
o Did take an oath. or
o Did not take an oath.

Appendix-B Page 2 of 2
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APPENDIX C

SWORN STATEMENT PURSUANT TO
SECTION 287.133 (3){a) FLORIDA STATULS, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submified to the VILLAGE OF PALMETTO BAY, FLORIDA

By

For

Whose business address is

And (if applicable) its Federal Employer Identification Number (FEIN) is:
(if the entity has no FEIN, include the Social Security Number of the individual signing this

Sworn statement - S.5. # ) )

2. 1 understand that a "public entity crime" as defined In Paragraph 287.133(1)(g), Florida
Statutes, means a violation of any state or federal law by a person with respect to and directly
related to the transaction of business with any public entity or with any agency or political
subdivision of any other State or of the United States, including, but not limited to, any
Proposal or contract for goods or services to be provided to any public entity ot an agency or
any political subdivision of any other state or of the United Sates and involving antitrust
fraud, thefi, bribery, collusion, racketeering, conspiracy, or material misrepresentation

3. I understand that "convicted" or "conviction"" as defined in Parapraph 287.133(1)(b),
Florida Statutes means a finding of guilt or a conviction of a public entity crime, with or
without an adjudication of guilt, in any federal or state trial court of record relating to charges
brought by indictment or information afier July 1, 1989, as a result or a jury verdict, non jury
trial, or entry of a plea or guilty or nab contenders.

Appendix-C Page 1 of 3
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4. T understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes,
and means:

A. A predecessor or successor of a person convicted of a public entity crime; or
B. An entity under the control of any natural person who is active in the
management of the entity and who has been convicted of n public entity crime, The
term "affiliate" includes those officers, directors, excculives, partners, shareholders,
employces, members, and agents who are aclive in the management of an affiliate.
The ownership by one person of shares constituting a controlling Interest in another
person, ore pooling of equipment or income among persons when not for fair
market value under an arm’s length agreement, shall be a prima facie case that one
person controls another person. A person who knowingly enters into a joint venture
with a person who has been convicted of a public entity crime in Florida during the
preceding 36 months shall be considered an effiliate,

5. 1 understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes,
means any natural person or entity organized under the laws or any state or of the United
States with the legal power to enter inlo a binding coniract and which Proposals or applies to
Proposal on contracts for the provision of goods or services let by a public entity, or which
othorwise lransacts or applies to transact business with a public entity. The term “person”
includes those officers, directors, executives, pariners, shareholders, employees, members,
and agenls who are active in management of any entity.

Signed, scaled and delivered

In the presence:

By:

(Printed Name})

(Title)

Appendix-C Page 2 of 3
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ACKNOWLEDGMENT

State of Florida

County of

On this day of, 20___, before me, the undersigned Notary Public
of the State of Florida personally appearcd )
and whose name(s) is/are subscribed to the within instrument, and he/she/they acknowledge
that he/she/they executed it,

WITNESS my hand
and official seal

NOTARY PUBLIC, STATE OF FL.ORIDA

NOTARY PUBLIC
SEAL OF OFFICE:

(Name of Notary Public; Print, Stamp or
Type as commissioned.)

o Personally known to me, or

o Produced identification:

{Type of Identification Produced)
o Did take an oath or
o Did not take an oath,

Appendix-C Page 3 of 3
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March 1, 2013

To: All Interested Parties
From; Cortice E. Patterson, Public Works Director
Village of Palmetto Bay

9495 SW 180" Street
Palmetto Bay, Flotida 33157

Re: Request For Qualifications — Professional Sexrvices REQ# 2013-PW-100

ADDENDUM NQO. 1

Response to questions submitted for clarification at the February 25™, 2013 Mandatory Pre-RFQ Response
Meeting,

1. Question: How can questions to the RIFFQ be submitted and to whom should the questions be submitted?

Response: In accordance with section 1.5 (A) Written requests regarding information or clarification
in teference to this RFQ must be submitted within the timeframe identified in #3 of Section 1.2 and
should be sent to the attention of: Kristy Bada, Administrative Assistant, Public Wotks Department

th
9495 SW 180 Street, Palmetto Bay, Florida 33157 Fax: 305-969-5091 or email kbada@palmettobay-

fl.gov
2. Questiom: Does an architecture firm have to provide all services?

Response: In accordance with section 2.2 Scope of Services: The Consultants can expect to provide
setvices including, but not limited to the tasks identified below in 2.2,1 Architecture.

3. Question: How many sepatate packages do each firm have to submit?

Response: 3.1 RESPONSE /(QUALIFICATION PACKAGE) PREPARATION states that each
consultant shall submit one (1) bound original and nine (9) bound photocopies in one sealed package
for each Setvice Area in which the prime is providing in response to this RFQ.

4. Question: Would each firm provide a sepatate package ot one general package?

Response: Only the prime is qualified to submit a response to this RFQ in accordance with section 3.1
RESPONSE /(QUALIFICATION PACKAGE) PREPARATION states that each consultant shall
submit one (1) bound original and nine (9) bound photocopies in one sealed package for each Service
Area in which the prime is providing in response to this RFQ.




5. Question: Can a sub-consultant be selected by vatious Prime firms in the same discipline?

Response: Sub-consultants can join any number of Prime consultants submitting a Response to this

RFQ,

6. Question: If an electrical fiem is submitting as 2 Prime, can that firm work with a sub-consultant in an
architecture category?

Response: Yes

7. Question: What is the procedure if the Village selects the Prime firm and the pool of sub-consultants
undet that firm is not selected?

Response: The selection committee will evaluate the Responses submitted by the Prime firm based on
the ctiteria listed in section 3,2. Whilc pursuing this RFQ process, the Village reserves the right to award
contracts to a Prime Consultant Firms who will best serve the intetests of the Village and whose
Responses are considered by the Village to be the most technically qualified responsive and tesponsible
including committee review of all sub-consoltant information submitted in the response. If the prime
firin Is selected, all sub-consultants submitted under the scope of the prime firm(s) team are selected to
petformed work associated with projects awarded prime firm.

8. Question; How many sub-consultants can be listed under the Prime firm?

Response: There is no limitation on the nutober of sub-consultants a Prime firm can list in response to
this REQ

9, Question: In the Architecturc categoty, can the atchitecture firm have different and several syb-
consultants and up to how many?

Response: There is no limitation on the number of sub-consultants a Pritne fiem can list for each
setvice area in which a response is submitted for this RFQ process.

10, Question: Should the submittal package include the Resumes of the sub-consultants?  How many sub-
consultants ace allowed?

Response: The Prime should submit four (4), one-page resumes of the persons, including the Project
Manager that will be assigned to the Village projects, if the Village selects the Consulttant. Submit
resumes for team members that will be assigned to Village projects. There is no limitation on the
nutnbet of sub-consultants 2 Prime firm can list for each service acea in which a response is subnitted

fot this RFFQ process.
11, Question: Are sub-consultants required to have a Miami-Dade County technical certification?

Response:  Proof of authorization to transact business in the State of Florida from the Flotida
Secretary of State is required.

12. Question; Can sub-consultants be located outside Miami-Dade County; for example Ft. Lauderdale?

Response: Yes, with proof of authotization to transact business in the State of Florida from the Florida
Sectetary of State, prime as well as sub-consulting firms




13, Question: 1f the Prime firm attended the mandatory Pre-RFQ Meeting, and the sub-consultants did NOT

attend, will the submittal response be accepted?
Response: Yes
14, Question: Was it mandatory to have all Primes attend the mandatory Pre-RFQ Meeting?

Response: ATTENDANCE AT THIS MEETING IS MANDATORY. Failure by a Prime Consultant
to attend and/or be reptesented at the Meeting shall result in its Response being deemed nonresponsive,
if submitted.

15. Question: How will the submittal responses be produced? In person ot electronically?

Response: The five (5) highest ranking proposals in each Service Area will be short listed and invited
to an oral presentation, The Village will not be bound by any information conveyed veebally, The
Village will provide, in wtiting, information deemed to be necessary in the selection process of this RFQ
via email in accordance with Sec 1.2 of the Schedule of Events for this RFQ.

16. Question: How many finns are allowed for each discipline and/or category?
Response: The Village intends to retain three (3) Consultants in each Service Area,

17. Question: Whar are some examples of future potential projects related to professional consulting services?
Response: See attached Exhibit A

18, Question: Is any of the future potential projects patt of the Village’s capital improvement project?
Response: Yes

19. Question: How maty tesumes are allowed for the Prime? Ts fout () the maximum?

Response: 3.1 RESPONSE /(QUALIFICATION PACKAGE) PREPARATION No.5 states; up to
four (4), one-page resumes of the petsons, including the Project Manager that will be assigned to the
Village projects.

20, Question: Ts the response evaluation criteria considered the same critetin for the technical aspect?
Respotise: 'The evaluation criteria detailed in section 3.2 Evaluation Criteria will be used by the
evaluation committee members to evaluate the all proposals submitted by the prime firm, The five (5)
highest ranking proposals in cach Service Area will then be shoxt listed and invited to an oral

presefitation.

21. Question: Has the Village had the same ot similar ptoject/contract in the years before?

Response: Yes
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22. Question: What ate the names of the firms that have been contracted by the Village for professional
services in the past?

Reaponse: See attached Exhibit B

23. Question; What will be the Village’s evaluation process if the Village does not have the top five ranking
proposals in each service arca?

Response: If less than five responses ate received in one (1) or more of service areas, the sefection
committee will evaluate the Response(s) submitted by the Prime fitm based on the evaluation criteria
listed in section 3.2, The prime firm proposal submissions will be ranked and if needed, the firms will be
invited to an otal presentation. Following the evaluation RFQ process, the Village reserves the tight to
awatd contracts to a Prime Consultant Firms who will best serve the intevests of the Village and whose
Responses are considered by the Village to be the most technically qualified responsive and responsible.

24, Questiom: Who should the one-page cover letter be addressed to?

Response: Ms, Corrice E, Patterson, Public Works Director, 9705 E Hibiscus Street, Palmetto Bay, FL
33157

25. Question: What happens if a fiem exceeds the 20 ~page limit for the response prepatation?

Response: The twenty (20)-page limit is the maximum pages allowable for response to irems 1 to 9 in
3.1 RESPONSE /(QUALIFICATION PACKAGE) PREPARATION. The selection commitice will
evaluate the Response received based on the criteria listed.

26. Question: What is the perceniage () of future new design, inspections, and new projects associated with
the professional services project?

Response: The percentage (%) of future new design, inspections, and new projects associated with the
professional services project has not been determines Village does not guarantee that any or all of the
services identified in this Request for Qualifications (RFQ) will be assigned to the Consultants duting
the tetm of their Agreement. See attached Exhibit A for the Village’s 5 year CIP.

27. Question: Why is Geographical Information System (GIS} support classified under the Architecture
category and not under the General Civil Englneering categoty?

Response: Geopraphical Information System (GI8) support is identified under 2.2.3 Genetal Civil
Engineering

28. Question: Does the Village anticipate Geographical Information Syslem (GIS) suppott projects in the near
foture?

Response: 'The Village does not guatantee that any or all of the services identified in this Request for
Qualifications (RFQ) will be assigned to the Consultants during the term of their Agreement.

29, Question; Under the Electical Engineering category, what ace the additional components of mechanical
engincering?

Response: In section 2.2 Scope of Services the title for “2.2.6 Electrical Engineeting” has been
amended as follows, “2.2.6 Engincering Setvices for Electrical Engineering, Mechanical Engineering and
Plumbing Systems,”




30. Question: Do we need to submit a CD-disc with the submittal fesponse? Is it required?

Responser No, a CD-disc is not required. Submit response in accordance with 3.1 RESPONSE
/(QUALIFICATION PACKAGE) PREPARATION. One (1) bound original and nine (9) bound
photocapies in one sealed package for each Service Area the prime is submitting in response to this
RFQ.

31. Question: Will a copy of the sign-in shects be emailed to those who attended the meeting? How will the
copy be distributed?

Response: Click on the following link
http:/ /www.palmetiobay-fl.gov/sites/all/ file

- 103-profsve-stonin-2-25-13.

32. Question: Is there 2 deadline for the Addendums associated with this RFQ?

Response: Please tefer to Sec 1.2 of the Schedule of Events Line Item No. 4 for addendum deadline
for this RFQ.

33. Question: When will the Addendums be released and/or issued?

Response: All addendums will be released / issued on or before the date and time referenced in Sec
1.2 of the Schedule of Events Line Item No. 4 for addendum deadline for this RFQ,

34, Question: Is there a restriction on how many teams a sub-consultant can be on?

Response: Sub-consultants can join any number of Primme consultants submitting a Response to this
RFQ.

35. Question: Does the Village want to ktrow who the sub-consultants ate priot to the submittal?

Response: No, submit information in accordance with 3.1 RESPONSE /(QUALIFICATION
PACKAGE) PREPARATION on or before the deadline time and date as referenced in Sec 1.2 of the
Schedule of Events Line Item No. 4 for addendum deadline for this RFQ.

36. Question: Does the Prime have to commit working with the sub-consultants they list for the next couple
of yeats? Can the listed sub-consultants be changed over a petiod of timer

Response: The continuing service agreement when executed will establish the notification ptotocol
tequired for teansfer of contract and changes to prime firm organizational chart structure and/or
additdon — replacement of sub-consultants.

37. Question: Under the Architecture category, can the architecture firm submit a response on its self without
a sub?

Response: Itis not mandatory for a prime firm to include sub-consultants in the submittal response if
no sub-consultant is requited as part of the prime fiems submittal response,
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38. Question: Does the Architecture firm need to include all the qualifications of the sub-consultants?

Response: ‘The Prime Consultant should include all qualifications of the sub-consultant that may be
suitable for submissions as part of the prime firm submittal response.

39. Question: Under Section 3.1 of the RFQ, page no. 7, question no. 4, who are you asking this information
of? Specifically state.

Response: Provide the history of all consultants that will be responsible for responding to the Village's
request for services under this continuing service agreement,

10. Question: On a project that requires architecture services, will the Village decide who the geo-tech is out
of the team selected? Will the team be assembled by the Village or the team itself if the team has different

arease

Response: ‘The prime will be required to establish a team that is capable of providing all services listed
in 2.2.1 Architecture to complete a project awarded by the Village. If the project requires transporlation
engincering services, the Village will request a separate proposal from one of the pre-qualified
Transportation Engineering fitms to provide those services if' the firm is not pre-qualified in that service
ares.

41, Question: [s it beneficial for a Civil Engineering Firm to have a geo-tech as a sub-consultant?

Response: "The Consultants can expect to provide services including, but not limited to the tasks
identified in sectlon 2,2.3 General Civil Enginecring

42. Question: How many individuals will be on the evaluntion criteria panel and who ate the individuals?

Response: Thete ate six (6) individuals on the evaluation committee (Corrice Patterson, Fanny-
Carmona-Gonzalez, Ed Silva, Darby DeSalle, Etic Tullberg, and Vishnu Rajkuma)

43, Question:  Will a Prime and/ot sub-consultant be disqualified if that firm has had a bad reputable
expetience with any individual on the evaluation criteria panel or if the firm has any pending lawsuits?

Response: The Village reserves the tight to accept or reject any or all Responses, based upon its
deliberations and opinions. In making such determination, the Village reserves the right to investigate
the financial capability, integtity, experience and quality of performance of each Consualtant, including
officets, principals, senior management and supervisors as well as the staff identifled in the Responsc.
The evaluaton criteria detailed in secion 3.2 Evaluation Criterin will be uwsed by the evaluation
comtnitice members to evaluate the all proposals submitted by the prime firm. The five (5) highest
ranking proposals in each Setvice Aten will then be shott listed and invited to an oral presentation.

44. Question: What firms have pending lawsuits with the Village?

Response: A public records request is recommended if information in regard to any pending lawsuits
with the Village is needed.

45. Question: Should ali sub-consultants be listed on the Organizational Chart?

Response: Yes, include sub-consultants on otganizational chart




46. Question; In refetence to Section 3.1 of the RFQ, page no, 7, item no, 6, can the Village consider the term
to 10 years?

Response: No, submit response in accordance with section 3.1 response/Qualification Package
Preparation Ttem 6.

47. Question: If a firm is submitting a tesponse as a Prime, can that firm be & sub-consultant for another firm?

Response: A firm can submit a ptoposal as Prime consultant in a service area and participate as a sub-
consultant under a pritne consultant in different setvice areas. A firim can’t be a prime and sub-

consultant in the same servive area.

Yahartis Flores from R.J. Behar & Company, Inc. submitted the following question(s):

48. Question; Could you please clarify number 6 on page 7 of 15 of this RFQ? What if you cannat fit all of
your current and tecently completed projects on 2 pages?

Response: Section 3.1 Response / (Qualification Package) Preparaton, subsection 6 states “The
Consultant may select suvitable clients/projects, if the list exceeds two-page limit,” therefore the
Consultant may select suitable clients/projects in order not to exceed the two-page limit. '

Vanessa Bermudez, CPSM, LEED AP from TLC Engineering for Architecture submitted the following question(s):

49, Question: As per the pre-bid meeting, a sub-consultant can submit as a prime and also as past of the
temn. At the same time, an architectural fitm can submit with a complete design team including sub-
consultants. However, the Village would like to have some control over the sub-consultants used at the
ptojects but the RFP requirements do not leave much space to provide information about the sub-
consultants. In similat contracts, the municipalities select sever consultants for each discipline, then when a
project requires more than one discipline they ask the acchitect to select from a list of selected sub-
consultants that the City has alveady evaluated, Would this be something that the Village would
consider? This way the architect will submit only as architect and in the event that a project requives MEP
or Structural engineering, they would select the sub-consultants from the “pre-approved” list,

Response: A firm that is submitting as a prime is not eligible to be & sub-consultant in the same service
area and a sub-consultant is not eligible to be a prime if they are a sub-consultant to a prime in the same
service area but they can be a sub-consultant to multiple primes in the same service atea,

The Village intends to execute continuing sexvice agreements with theee (3) Prime Consultant Firms in
each Sctvice Area. The prime is requited to establish a team that is capable of providing services
including, but not limited to the task identified in the setvice area(s) that the prime is submitting in
response to this RFQ, When a project requites services ftom multiple service areas, the Village will
select from the list of pre-qualified prime consultant firms and request proposals for each service area
required to complete the project scope of work.

R
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Melissa Betancourt from Bolton Perez & Associates submitted the following question(s):

50. Question: If we want to submit for 2 disciplines: Genetal Civil Engineering and Structural Engineering we
have to submit 2 sepatate packages, is that correct?
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Response: Section 3.0 Response Submission Requirements and Bvaluation, states the following “Only
one firm shall be identified as the Prime Consultant for each Response. If other firms are patt of the
same Response, they shall be identified as sub consultants. A Prime Consultant shall submit only one
Response for cach Service Area and & separate Response is required for each Service Aren, identified in
Section 1.0.” '

Matia 1. Gonzalez from LA.D., P.A. submitted the following question(s):

51, Question: Has the City, in the past, sclected firms that provided all disciplines or has the city selected fixms
with one discipline such as an Architectural firm with no subs?

Response: The Village has selected firms in the past who will best serve the interests of the Village and
whose Responses are considered by the Village to be the most technically qualified responsive and
responsible, The Village has retained the service of firms that are pre-qualified in multiple service areas
with teamns thar are capable of providing the setvices identified under 2.2 Scope of Setvices.

Yiris C. Smith from Baljet Eavironmental, Inc. submitted the following question(s):

52. Question: #4 Please define specifically what you mean by ‘history’® Does this mesn evolution of the Prime
Consultant’s firm, its project history, ete.? Should we also include this information as it pestaing to the sub-
consultants? Does the one page allotment include one page fot the Prime Consultant and one page for each

of the subs?

Response: History as defined by Meriam-Webster is “a chronological record of significant events (as
affecting 4 nation or institution) often including an explanation of their causes; a branch of knowledge
thal records and explains past events; events that form the subject matter of a history.” The
information contained in the history page is at the discretion of the prime consultant submitting the
response. As stated in Section 3.1 Response / (Qualification Package) Prepatation, subsection 4, the
histoty section is a “one-page history of all the consultant(s).”

53. Question: #5 Do the total of 4 resumes include those of the sub-consultants?

Response: Section 3.0 Response / (Qualification Package) Preparation, subscction 5 states the
following “Up to four (), one-page resumes of the petsons, including the Project Manager that will be
assigned to the Village projects, if the Village sclects the Consultant.”

54. Question: #8 Would you prefer this list in the form of a natrative ot a table?

Response: Scction 3.1 Response / (Qualificnion Package) Preparation, subsection 8 states the
following “Up to five (5) pages, a desctiption of projects providing services sinilar to those identified in
the scope of services ovet the last five years. The emphasis shall be given to the projects in Florida and
the tasks petformed by the four persons identified in the Response.” The format of this tequirement is
at the discretion of the prite consultant submitting the response.

All other terms and conditions stipulated in the otiginal Village of Palmetto Bay Request for Proposal shall
remain in foree,

Thank you for your paticipation in our bidding process.

e e

Cortice . Patterson, Director of Public Wotks
Village of Palmetto Bay
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EXHIBIT B

Architecture:
» Corzo Castella Carbalto Thompson Salman, P.A. (C3TS)
« Bermello Ajamil and Partners
» Wolfberg Alvarez and Parlners

Landscape Architecture:

« Calvin Giordano and Associates

+ O'Leary Richards Deslign Assoclates Inc.
+ Kimley-Horn and Assoclates

General Civil Engineering/Surveying:

: « Kimley-Horn and Assoclates

. » Calvin Glordano and Associales

» Corzo Castella Carballo Thompson Salman, P.A. (C3T8)

Transportation Planning and Engineering:

» The Corradino Group
« Corzo Castella Carballo Thompson Salman, P.A. (C3T8)
s Calvin Glordano and Associates

Electrical Engineering:.

« Wolfberg Alvarez and Partners
« Corzo Castella Carbalio Thompson Salman, P.A. (C3TS)
o Fraga Engineers

Structural Endineering:
" » Corzo Castella Carbalio Thompson Salman, P.A, (C3TS)

» Mactec Engineering and Consulting
s BCC Engineering, Inc.

General Plapning:
+ The Carradine Group

¢ Kimley-Homn and Associates
+ Calvin Glordano and Associates




Acknowledgement of

Addendum of Solicitation

Amendment/Modification No.: |

ndmen i : -PW-1
[itle of RFQ: Professional Sexvices
Name of Proposer,
Date Addendum Received
© 'T'otal Pages of Addendum including Acknowledgement 15

Signature

R A T S

Please return acknowledpement of Addendum to the Village of Palmetto Bay Public Works Department via
facsimile (305) 969-5091.

The addendum will also need to be submitted along with the remainder of the bid package. Bid submittals without
the addendum will be considered unresponsive.
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ACORD CERTIFICATE OF LIABILITY INSURANCE /23/2013

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIGIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

TMPORTANT: 1! {he cartificate holdar Is an ADDITIONAL INSURED, the pollcy{las) must be endorsed, if SUBROGATION IS WAIVED, subject lo
the terms and conditions of tha poliey, cartaln pollcles may requira an endorsament. A statement on thls cartificate doss net confer rights to the
corllficato holder In Hau of such endorsement(s).

FRODUCER | Honiit Jerry Noyola
|Greyling Insurance Brokerage oHE . (170)552-4225 [ FO% oy, 18661 550-4002
450 Northridge Parkway ADQRESS: Jexrry . noyolalgreyling.aom

Suite 102 INSURER({B) AFFORDING COVERAGE HAIC #
Atlanta GA 30350 wmsurera:National Union Fire Ins, Co. 19445
IHSURED msvrers Commaerce & Industry Insurance 19410
Kimley-~Horn and Assoclates, Inc. wsurerc New Hampshira Insurance Company __1_23841
P.O. Box 33068 msureap:Lexington Insurance Cempany 19437

INSURERE |
Raleigh NC 27636 INSURERE :
COVERAGES CERTIFICATE NUMBER:13~14 (Kimley Sharda) REVISION NUMBER!

THIS IS TO CERTIFY THAT THE POLICIES OF IMSURANCE LISTFD BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REGUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TG WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

T TYPE OF INSURANCE ?pm POLICY NUNBER [ SR EN S | AR ey LTS
f GEHERAL LIABILITY EACH OCGURRENCE 5 1,000,000
X | COMMERCIAL GENERAL LtADILITY ml s 500,000
A i CLAIMS-MADE E OCCUR BL 9645227 H/l/2013  H/1/2014 MED EXP (Any one person) | § 25,000
| X | Contractual Liability | PERSONAL & ADVINJURY .S 1,000,000
| GENERAL AGGREGATE 3 2,000,000
OENL AGGREGATE LIMIT APPLIES PER; PRODUCTS - COMP/OP AGG | $ 2,000,000
| Jeouer [% 158 [x1ice 3
| AUTONOBILE LIABILITY e NG 1,000, 000]
a L¥ [anvauro BODILY IIURY (Pec parson) | $
B AL OWRED SCHEQULED FA 4982985 47172013 @4/1/2014 | OBILY INURY (Par nceident)| §
| X | HiRep AuToS g YD PROPERTY DAGE .
5
| X | uMerertavas | X | occun EACH OCCURAENGE $ 5,000,000
A EXCESS LIAD CLAIMS-MADE AGOREGATE $ 5,000,000
DED I X ERETEN?IDNS 10,000 BE 016395110 4/1/2013  [/1/2014 s
¢ | WoRKERS coumls'ﬁii'i]'(?n X l WG STATU- | IoTH-
AND EMPLOYERS' LIABILITY YIN
3’;‘}’1 gg%%nﬁggﬁ%mg%ﬁecmwe HIA E.L. FACH ACCIDENT 3 1,000,000
(Mendatoty In NH) HC 018112656 4/1/2013  A/1/2004 |6y pisepse . £A EMPLOYEY § 1,000,000
DEEERPTON OF & DISEASE : POLIG 1,000,000
DESCRIPTION OF OPERATIONS betow E.L DISEASE - POLIGY LIMIT | $ 000,
D | Professional Liability 016017332 12/1/2012 A/1/2004 | pgrcism $2,000,000
Aggrogoto $2 ’ 060 r a00

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Atlach AGORD 104, Addilional Remarks Schedule, H more space Is saquiied)
Re: 0446490xx - Continuing Services Contract; Gary Ratay, The Village of Palmetto Bay ia named as an

Additional Insured on the above refaerenced liability policies with the exception of workers compansation
& professional liahility where required by written contract. Waiver of Subrogation is applicable where
required by written contract & allowed by law.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANGELLED BEFORE
THE EXPIRATION DATE THEREOF, HOTICE WILL BE DELIVERED N

AGCOR E POLICY PROVISIONS,
village of Palmetto Bay DANGE WITHTH !

Risk Manager/Insurance Complianca
9495 SW 180th Streat
Palmettc Bay, FL 33157

AUTHORIZED REPRESENTATIVE

|pavid collinga/aERRy A i A B

ACORD 25 (2010/05) ® 1988-2010 ACORD CORPORATION. All rights reserved,
INSN2E isndnaci 01 Tha ACOED nama and bann arn ranlatorard morke nf ACAORD









