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RESOLUTION NO. 2018-66

A RESOLUTION OF THE MAYOR AND VILLAGE
COUNCIL OF THE VILLAGE OF PALMETTO BAY,
FLORIDA, RELATING TO PARKS AND RECREATION;
AUTHORIZING THE VILLAGE MANAGER TO ENTER
INTO CONTRACT WITH REP SERVICES, INC. FOR
THE PURCHASE, DELIVERY AND INSTALLATION OF
A PICNIC PAVILION AT PERRINE WAYSIDE (DOG)
PARK; PIGGYBACKING UNDER THE CLAY COUNTY
CONTRACT NO. 13/14-8; AND AUTHORIZING THE
VILLAGE MANAGER TO APPROVE EXPENDITURE OF
FUNDS IN AN AMOUNT NOT TO EXCEED $29,107.70
AND PROVIDING AN EFFECTIVE DATE. (Sponsored by
Administration)

WHEREAS, the purchase of this pavilion is related to Florida
Recreation Development Assistance Program (FRDAP) project No.
A17106 Perrine Wayside Park Improvements; and

WHEREAS, the project No. A17106 Agreement was approved by
Council on January 9", 2017, via Resolution No. 2017-009; and

WHEREAS, in an effort to provide additional recreational
amenities within Perrine Wayside (Dog) Park, the addition of a pavilion
in the small dog area within the park would create yet another venue for
gatherings and compliment the area’s overall potential use; and

WHEREAS, in accordance with our procurement process, the
Village seeks to piggyback on the price agreement contracts with the
current Clay County Contract No. 13/14-8, which contract was
competitively procured by another governmental entity; and

WHEREAS, a bid process was conducted and there were no bids
received for consideration; and

WHEREAS, the Mayor and Council may authorize the Village
Manager to enter into agreement with REP Services, Inc. for the
purchase, delivery and installation of a picnic pavilion at Perrine
Wayside (Dog) Park.
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NOW, THEREFORE, BE IT RESOLVED BY THE VILLAGE
OF PALMETTO BAY, FLORIDA, THAT:

Section 1. The Village Manager is hereby authorized to enter
into agreement with REP Services, Inc. for the purchase, delivery and
installation of a picnic pavilion at Perrine Wayside (Dog) Park.

Section 2. The Village Manager is hereby authorized to accept
piggybacking prices and contract terms as under the current Clay
County Contract No. 13/17-8.

Section 3. This Resolution shall take effect immediately upon its
adoption.

PASSED and ADOPTED this 7th day of May, 2018.

Attest:

DocuSigned by: DocuSigned by:

Missy Arocha G%%’*ﬁ%“i‘fmnn
Village Clerk Mayor

APPROVED AS TO FORM AND LEGAL SUFFICIENCY FOR THE
USE AND RELIANCE OF THE VILLAGE OF PALMETTO BAY,
FLORIDA ONLY:

DocuSigned by:

Dutur . (Wldien
extér' W Lehtinen
Village Attorney
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FINAL VOTE AT ADOPTION:
Council Member Karyn Cunningham
Council Member David Singer
Council Member Larissa Siegel Lara
Vice Mayor John DuBois

Mayor Eugene Flinn
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Palmefto Bay

Nomet/

INVITATION TO BID (ITB)
Pre-Fabricated 12’ Poligon Shelter for Perrine Wayside Dog Park
No. 1718-12-008

The Village of Palmetto Bay, Florida is soliciting bids for the purchase of one (1) Pre-Fabricated
Poligon Hexagon 12’ shelter with installation. The Village will receive sealed bids no later
than 3:00pm on or before Tuesday the 20" day of March, 2018 (late submittals, email
submittals, and facsimile submissions will not be accepted) at the Office of the Village Clerk,
9705 E Hibiscus Street, Palmetto Bay, Florida 33157. All Bids received will be publicly opened
and read aloud on said date and time.

To be considered, all interested parties must request copies of the bid documents located at
www.palmettobay-fl.gov under “businesses” tab by clicking “Bids & RFP’s” and submit one
(1) original, two (2) copies and a CD or flash drive containing a copy of the entire original
submission in one (1) sealed package. The bid documents will be available to download on
Wednesday, February 28" 2018 after 9:00 a.m. The respondent shall bear all costs associated
with the preparation and submission of the response to the bid.

No bid shall be withdrawn after the opening of the bid without the consent of the Village for a
period of sixty (60) days after the scheduled time of opening and reading bids. The Village
reserves the right to reject any and all bids or parts thereof, to terminate the process at any time
(and recommence it at a later time from the beginning), and to waive any informalities,
technicalities and irregularities in bidding, to disregard all non-conforming, conditional or
counter bids and to award in whole or in part to one or more respondents, or take any other
such actions that may be deemed in the best interest of the Village.
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VILLAGE OF PALMETTO BAY
BID OPENING |
Tuesday, March 20, 2018 — 3:00 PM ' |

INVITATION TO BID (ITB) #1718-12-008
PRE-FABRICATED 12’ POLIGON SHELTER TO BE INSTALLED AT
PERRINE WAYSIDE DOG PARK

Bidder(s): Price:
N® ne. recei VCO{., \

Opening conducted and verified by: Witnesses:
13-13-20 PI3:01 IN

| Prin\%arﬁ‘eg,/ »47, 7#{/&4’

/4
Print Name: )¢ a(CN QO\I:\}\\(‘P'—HE? )
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\Wil= REP SERVICES, INC.

ﬂ'!r.\g Experts at Play & Outdoor Spaces
Site Amenities ® Playground Equipment ® Safely Surfacing w Shade
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Please mail POs, contracts and checks to:
Rep Services, Inc.
581 Technology Park, STE 1009

Palmetto Bay, FL 33157

FPlio:407.83). 9658 Fa: 866.232.8532 E-mail: sales@repsenices.com Lake Mary, FL 32746-7127

Proposed Village of Palmetto Bay Ship TBD at a later date Bill Village of Palmetto Bay

To: Parks and Recreation To: To: Pparks and Recreation
9705 E Hibiscus Street 9705 E Hibiscus Street

Palmetto Bay, FL 33157

Proposal No:  14870.02

Proposal Date:  3/9/2018 Proposal Expires: 4/8/2018

Attn: Fanny Carmona Attn: Attn: Fanny Carmona
Project No: 14870 Project Name: Perrine Wayside Dog Park Project Contact:  Fanny Carmona
Proposal Name: Perrine Wayside Dog Park Project Location: 16425 South Dixie Hwy

Palmetto Bay, FL 33157

Primary Roof: TG

Secondary Roof: SS

Number of Columns: 6

Eave Height (UPB): 7'6"

Upper Roof Slope: 5:12

Electrical Cutout: 2

Electrical Access: Included
Ornamentation: N/A

Lightning Protection: Included
Mounting: Must be specified for Engineering
Anchor Bolts Included

Florida Bullding Code 6th Edition (2017)
Engineering to comply with HVHZ

For Questions Contact: Jacqui Rohrborn B 407-915-7860 X jacqui@repservices.com

Sales Consultant: Debbie Levine B 561-353-0980 debbie@repservices.com Opt/Rev: A/1 Printed: 3/14/2018 - JR
Vendor: PorterCorp Proj Drawings: 120842R1 561351
Class Part No Qty Description Unit Price Ext Price
Shelters 120842R1 1EA |Poligon Shelter Model: HXE 12 TGSS 12,975.00 12,975.00

Vendor: RSl Installer

Product Subtotal: $12,975.00

Discount per the Clay County Contract #13/14-8: 2.00% ($259.50)

Discounted Product Total: $12,715.50

4 Sets of Signed & Sealed Engineering: $1,000.00

Freight: Prepaid  Ship Method: Best Way ~ FOB: Destination  Freight Charge: $3,445.00
PorterCorp Total: T $17,160.50

561350

may require a change order to your Purchase Order or Contract.

Item Qty Description Unit Price Ext Price
PERMIT FILING 1EA  |Labor charge for Licensed Contractor to file for building permit from the appropriate | 750.00 750.00
jurisdiction.

NOTE: Permit Fees charged by the jurisdiction will be prepaid and invoiced separately and

TRASH REMOVAL 1LT |Trash removal from jobsite 845.00 845.00
INS-CON FT 6 EA [Install concrete footing(s) 415.00 2,490.00
INS-POR 1 EA  |Equipment Installation - HXE 25 TGSS Poligon Shelter by PorterCorp 6,739.00 6,739.00
INS-CON SLAB 144 SF | Slab concrete, 4" thick 7.80 1,123.20
RSI Installer Total: $11,947.20

General Terms of Sale and Proposal Summary
Net 30 Product: $13,7156.50
Installation: $11,947.20
Freight: $3,445.00
Proposal Total: $29,107.70

Notes

The Clay County Contract #13/14-8 provides a 2% discount on Porter/Poligon product. The maximum price for installation is 53% of the product price.

(Installation does not include site prep, slabs, footings or engineering).

Basis of Proposal
Our proposal Is based upon you request for bid.



Proposal No: 14870.02 Project Name: Perrine Wayside Dog Park Proposal Date: 3/9/2018 Page 2 of 2

(This schedule starts when all needed information to direct engineering has been gathered.)
Estimated project completion schedule

4 -Weeks: Engineering

4- Weeks+/- Permitting, finishes, etc..

10 - Weeks Longest manufacturing lead time.

1 - Week Shipping

3 — Installation of equipment

22 -Weeks TOTAL WEEKS

Note that RS is committed to do all it can to meet the needs of your project.

To be provided by the customer, as applicable:
o Site Plan or Survey
o Soils tesling
e Tree Survey

Scope of Proposal
Please note the vendor requirements itemized below.

Poligon by PorterCorp:
Please provide Building Department permit application requirements including Risk Category.

The following certificates are available:
Miami-Dade Counly Certificate of Competency No. 16-1025.01
PCI (Powder Coating Institute) 4000 Certified
The mounting option must be specified prior to the engineering being ordered.

Four sets of signed and sealed drawings and calc books for building permitting will be provided. If additional sets of drawings and calc books are required,
additional fees will apply.

When placing an order, please select standard roofing and frame color selections as shown here: http://www.poligon.com/colors.htm. Non-Standard colors
and finishes are available at an additional charge.

Factory Fabrication will begin AFTER our receipt of a copy of the Bullding Permit or a signed lelter of release for fabrication by the end owner or their agent.

Installation:

Unless otherwise noted, the following items are to be PROVIDED BY CUSTOMER prior to installation:
 ALL Site work completed - excavation, removal and grading to proper level prior to installer arrival.
o Site security to prevent theft or vandalism of equipment.
o Water and 110 Electric.
o Underground Utilities Located and Marked prior to installation.
o Storage.
« Does not include soil density or concrete testing

THIS PROPOSAL DOES NOT INCLUDE PERMIT FEES ASSESSED BY THE BUILDING DEPT. Those fees will result in additional charges.

Installation Charges on this proposal are based on NO UNFORESEEN conditions in the area, above or below the surface. If unforeseen conditions arise, the
installation charges will change to reflect additional costs associated with dealing with those circumstances. Examples of this include, but are not limited to:
site not ready upon installer's arrival, underground utilities, or difficulties with footers due to coral rock or ground water in the holes.

The undersigned warrants that he/she is an authorized representative of the company noted and has the requisite authority to bind said company and/or
principal. If any particular billing is not paid when due, all outstanding balances, regardless of prior terms, will become immediately due and owing upon
demand. Interest on past due amounts will be assessed at 1 % % per month or the maximum interest rate permitted by applicable law, whichever is less.
Should it become necessary for either party to this contract to institute legal action for enforcement of any provisions of this contract, the prevailing party
shall be entitled to reimbursement for all court costs and reasonable attorney's fees incident to such legal action. The parties hereto agree that proper venue
for any legal action in any way related to this contract shall be in Seminole County, FL.

Accepted By:
Village of Palmetto Bay

Company Name Authorized By Printed Name Date

As lts: (Title)




©

Required Signatures: Original Ink

Florida Department of Environmental Protection
DEP BUDGET-COST ANALYSIS FORM

PROJECT TITLE: Perrine Wavside (Doq) Park Improvements

BUDGET DETAIL COST ANALYSIS
Budget items below to be provided by the Contractor. See attached instructions.
Cost Analysis to be completed by the C Contract Manager. See attached instructions.
COMMENTS
1. PERSONNEL EXPENSES % Allocation | Allgwa |_Reasonable | Necessary | (Basis for Decision)
A. Salaries - (Name/Title/Position) Hourly Cost ($) Hours Totals ($)
- &
- =
» =
Total Sakaries )
B. Fringe Benefits (Rate% * Total salaries applicable) Rate % Total Sal. App. Total $
0.00% * 0 0
Total Personnel A+B’ []
2. Contractual Services
Description Fee/Rate $ Quantity Totals $
Installation of Polygon 12" Shelter 6739 * 1 = 6739
= & 0
= - 0
Total ies 6739
3. Travel Per Fare/
Purpose/Destination g Days Diems$ Rate $ Mileage Totals $
. 1+( = ]=
[ = 1+[ ” ] =
[ : 1+ L ] =
Total Travel
4. Eguipment
Description Unit Cost $ Quantity Totals §
1 x 12' Shel with 6 colum! 127155 = 1 =__ 12715
= =
= =
Total Equipment 12715,

BGS DEP 55-229 (08/2016)
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COMMENTS
% Allocation | Allowable | Reasorable | Necessary | (Basis for Dedision)

Description Fee/Rate $ Quantity Totals
Dumpster 845 * 1 = 845
= 0
= a )
Total Contractual 845
6. Miscellaneoys/Other Expences
Description Unit Cost $ Quantity Totals $
750 * = 750
415 * 6 = 2490
Concrete slab install 78 * 144 = 1123.2
250 * 4 = 1000
Shipment 3445 - 3445
Total Miscellaneous 8808.2
SUBTOTAL (1 thru 6) 20107.7
7. Querhead/Indirect - Base: Rate % Base § Total $
0.00% * 0 = 1]
E $ 20107.7
CERTIFICATION
1 certify that the cost for each line item budget category has been evaluated and to be al l ble, and yas ired by Section 216.3475, Florida Statutes.
ion is on flle the methodology used and the reached.

Name: Bl LL COBARY
ST

Title:, <_v

pate: X /5718

BGS DEP 55-229 Effective 8-30-2016

BGS DEP 55-229 (08/2016) : Page2of2




Attachment C

From: Donna Fish [mailto:Donna.Fish@claycountygov.com]
Sent: Friday, October 20, 2017 1:57 PM

To: Nathan Almon <nalmon@repservices.com>
Subject: RE: Clay County Contract

February 10, 2018 for first renewal.
Thank you,

Donna Fish, Buyer 1

Clay County Purchasing Division

P O Box 1366

477 Houston Street

Green Cove Springs, FL 32043

PH: 904-278-3761

Fax: 904-278-3728

Email address: donna.fish@claycountygov.com

From: Nathan Almon [mailto:nalmon@repservices.com]
Sent: Friday, October 20, 2017 9:34 AM

To: Donna Fish <Donna.Fish@claycountygov.com>
Subject: Clay County Contract

Good Morning Donna,

Thank you for sending the clay county contract extension info. Was an expiration date established on
the contract?

Thank you,

Nathan Almon | Sales Consultant | [Zl(email): nathan@repservices.com

Rep Services, Inc. | 581 Technology Park, Suite 1009 | Lake Mary, FL 32746-7127

2 (office): 407.831.9658 x227 | & (fax): 866-232-8532 | “B(web): www.repservices.com
Experts at Play & Outdaor Spaces

Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released
in response to a public-records request, do not send electronic mail to this entity. Instead, contact this
office by phone or in writing. The information contained in this email and/or attachment(s) may be
confidential and intended solely for the use of the individual or entity to whom it is addressed. This
email and/or attachment(s) may contain material that is privileged or protected from disclosure under
applicable law. If you are not the intended recipient or the individual responsible for delivering to the
intended recipient, please notify sender immediately by telephone to obtain instructions as to whether
information in this email and/or attachment(s) is confidential and privileged or protected from
disclosure under applicable law.
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BOARD OF COUNTY COMMISSIONERS
CLAY COUNTY, FLORIDA
REQUEST FOR PROPOSALS

RFP No. 13/14-8, VARIOUS EQUIPMENT AND
AMENITIES FOR PARKS AND PLAYGROUNDS

DUE DATE: Monday, January 6, 2014- 4:00 pm
OPEN DATE: Tuesday, January 7, 2014 -1:00 pm

Issued By:
Clay County Board of County Commissioners
Purchasing Division
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REQUEST FOR PROPOSALS

NOTICE IS HEREBY GIVEN that sealed proposals will be received until 4:00 P.M., Monday,
January 6, 2014, at the Clay County Administration Building, 4th floor, Reception Area, 477
Houston Street, Green Cove Springs, Florida 32043, for the following:

RFP #13/14-8, Various Equipment And Amenities For Parks And Playgrounds

Proposals will be opened at 1:00 P.M., or as soon thereafter as possible, on Tuesday, January 7,
2014 in the Clay County Administration Building, Conference Room “B”, fourth floor, 477
Houston Street, Green Cove Springs, Flotida, in the presence of the Purchasing Department staff
and all other interested persons. ’

The opened Proposals will be read aloud, examined for conformance to specifications, tabulated,
and preserved in the custody of the Purchasing Department. The Budget, Finance and Human
Services Committee of the Board will present its recommendations to the Board of County
Commissioners as soon thereafter as possible.

Proposals will not be valid unless received by the proposal deadline and in a sealed envelope
marked “RFP #13/14-8, Various Equipment And Amenities For Parks And Playgrounds” to
be received until 4:00 P.M., Monday, January 6, 2014, Envelopes are to be sent or delivered in
petrson to the above address. No postal mail will be accepted. ‘

During the bidding process, all prospective proposers ate hereby prohibited from contacting (i)
any member of the Board of County Commissioners, the County Manager or any County
employee or agent regarding the solicitation in any respect during the solicitation period, and (ii)
the County Manager or any County employee or agent regarding the solicitation in any respect
duting the evaluation period.  The violation of this rule shall result in the automatic
disqualification of any response to a bid solicitation submitted by the violator, and the foregoing
instructions shall so state (as specified in Section P of Chapter 8 of the Purchasing Manual
attached hereto). The no-contact rule set forth shall not apply to inquiries submitted to County
employees or agents in the manner specifically provided in the bid solicitation package regarding
the distribution thereof, or to communications seeking clarification regarding instructions or
specifications submitted to County employees or agents in the manner specifically provided for
in the bid solicitation package, or to pre-bid conferences provided for in the bid solicitation
package, or to formal presentations by finalists to the Board of County Commissioners or any
committee thereof specifically contemplated in the bid solicitation package. For information
concerning procedures for responding to this Bid, contact the Purchasing Division, Donna Fish

by email donna.fish@claycountygov.com or at (904) 278-3761.

The County reserves the right to waive formalities in any response, to reject any or all responses
with or without cause, to waive technical and non-technical or non-material defects in the
solicitation or submittal of any responses, including the lack of availability of adequate funds,
regulatory agency requirements, to make award in part or completely, and/or to accept the
response that, in its judgment, will be in the best interest of the County of Clay. Bid proposals in
which the prices obviously are unbalanced will be rejected.




FOLLOWING THE BID OPENING AND TABULATION, A “NOTICE OF INTENT TO AWARD
BID” OR A “NOTICE OF REJECTION OF ALL BIDS” WILL BE POSTED ON THE INTERNET
AT: www.claycountygov.com/Depaﬁments/Purchasing[decision bids.htm. THIS WEB PAGE CAN
ALSO BE ACCESSED FROM THE HOMEPAGE OF THE COUNTY’S WEBSITE AT:
www.claycountygov.com BY FOLLOWING THE “NOTICE OF INTENT Bips” LINK UNDER THE
“BUSINESS” ROLLOVER BUTTON ON THE COUNTY’S HOMEPAGE. NO OTHER NOTICE
WILL BE POSTED.

PROSPECTIVE BIDDERS ARE NOTIFIED THAT THE FAILURE TO INCLUDE WITHIN THE SEALED BID
ENVELOPE, A PROPER BID BOND OR OTHER SECURITY APPROVED UNDER THE COUNTY’S
PURCHASING POLICY, IF REQUIRED FOR THIS SOLICITATION, OR THE FAILURE TO FILE A
WRITTEN PETITION INITIATING A FORMAL PROTEST PROCEEDING WITHIN THE TIMES AND IN
THE MANNER PRESCRIBED IN SECTION 8. (N), OF SAID POLICY, SHALL CONSTITUTE A WAIVER
OF THE RIGHT TO PROTEST THE BID SOLICITATION, ANY ADDENDUM THERETO, OR THE BID
DECISION, AS APPLICABLE, AND TO INITIATE A FORMAL PROTEST PROCEEDING UNDER SAID
POLICY. THE COUNTY’S PURCHASING POLICY CAN BE VIEWED AT THE COUNTY’S WEBSITE BY
FOLLOWING THE APPROPRIATE LINKS FROM THE HOMEPAGE ADDRESS SET FORTH ABOVE.

IF A PROSPECTIVE BIDDER IS IN DOUBT WHETHER THIS SOLICITATION REQUIRES A Bip Bonp,
SUCH PROSPECTIVE BIDDER IS SOLELY RESPONSIBLE FOR MAKING APPROPRIATE INQUIRY.

A person or affiliate who has been placed on the convicted vendor list following a conviction for
a public entity crime may not submit a bid on a contract to provide any goods or services to a
public entity, may not submit a bid on a contract with a public entity for the construction or-
repair of a public building or public work, may not submit bids on leases of real propetty to a
public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or
consultant under a contract with any public entity, and may not transact business with any public
entity in excess of the threshold amount provided in Section 287.017, Florida Statutes, for
CATEGORY TWO for a period of 36 months from the date of being placed on the convicted
vendor list,

END OF NOTICE




BID ADVERTISEMENTS SCHEDULE

RFP #13/14-8, Various Equipment And Amenities For Parks And Playgrounds

(CLAY TODAY) For publication on:” November 28, 2013

(CLAY COUNTY WEBSITE) For: Neovember 28, 2013
PLEASE SEND ORIGINAL INVOICE AND PROOF OF PUBLICATION TO:

Clay County Board of County Commissioners
Purchasing Department
477 Houston Street
Green Cove Springs, Florida 32043
ATTENTION: Donna Fish

3&/@@0\;

S.C. Kf)ﬁelo{x'sos
County Manager




REQUEST FOR PROPOSAL INSTRUCTIONS

RFP #13/14-8, Various Equipment And Amenities For Parks And Playgrounds

1. Delivery and Receipt of Bids: All sealed Proposals submitted shall be received by the
Purchasing Division of Clay County, Florida.

Proposals submitted in petson or by courier services will be received at:
Clay County Administrative Building
Fourth Floor, Reception Area
477 Houston Street, Greeri Cove Springs, Florida 32043

Fout copies of the Proposal must be received in a sealed envelope. Proof of liability insurance,
form W-9 taxpayer identification number, and bid information shall be included with all
responses submitted.

The words RFP #13/14-8. ‘Various Equipment And Amenities For Parks And Playgrounds’
shall be clearly marked on the front and back of the envelope containing the Bid.

2. Due Date and Opening Date: Proposals will be received by carrier or in person until
Monday. January 6, 2014 at 4:00 p.m. and will be opened on Tuesday, January 7, 2014 at
1:00 p.m. or soon thereafter, in the Clay County Administration Building, 477 Houston
Street, Conference Room “B”, Fourth Floor, Green Cove Springs, Florida, Bids will be
reviewed by Clay County as soon thereafter as possible.

A. All Proposals will be “clocked” at the time they are received to indicate the time and date
of receipt.

B. Proposals WILL NOT be accepted in person after the time and date specified.

C. Proposals received by cartier WILL NOT be accepted if they are received after the time
and date specified regardless of the postmark or circumstances.

D. No postal mail will be accepted.

3. Withdrawal of RFP: Proposals may be withdrawn by a written or faxed request by the
Bidder and received by the Manager of the Purchasing Division before the date and time for
receiving Proposals has expired, Negligence on the part of the Bidder in prepating a Proposal
is not grounds for withdrawal or modification of a Proposal after such Proposal has been
opened by the County. Biddets may not withdraw or modify a-Proposal after the appointed
Bid Opening. Bidders may not assign or otherwise transfer their Proposals.

4. Inquiries/Questions: Any questions regarding this Proposal must be directed to Donna Fish
(the authorized contact person) via email at donnafish@claycountygov.com (pteferred
method) or by calling (904) 278-3761. Written inquiries/questions must be received by
December 18, 2013. Responses to questions, clarifications, and addenda will be distributed
to potential Bidders by email. It is the responsibility of interested Bidders to verify if this
‘information has been issued prior to submitting a Bid.




5.

No Contact Period: During the Bidding process, all prospective Bidders are hereby
prohibited from contacting (1) any member of the Board of County Commissioners, the
County Manager or any County employee or agent regarding the solicitation in any respect
during the solicitation period, and (2) the County Manager or any County employee or agent
regarding the solicitation in any respect during the evaluation period. The violation of this
rule shall result in the automatic disqualification of any Bid submitted by the violator, as
specified in Section P of Chapter 8 of the Clay County Purchasing Manual. Exceptions:
The no-contact rule set forth shall not apply to inquiries submitted to the authorized contact
person, the pre-bid conference, or to formal presentations by finalists to the Board of County.
Commissioners or to the County’s evaluation committee, '

Award: The Bid will be awarded to the responsible Bidder(s) submitting a Bid determined to
provide the best value to the County with price, technical, and other applicable factors
considered. The County reserves the right to award to multiple bidders. The County reserves
the right to request any additional information from Bidders after Bid Opening and before
award as may be necessary to assist in review and evaluation of any Bid prior to submittal of
a recommendation for award to the Board of County Commissioners.

Waiver of Formalities/Rejection of Bids: The County reserves the right to waive
informalities in any Bid, to reject any or all Bids with or without cause, to waive
irregularities/technicalities, and waive technical and non-technical or non-material defects in
the Bid document or submittal of any Bid. The County reserves the right to make award
either in part or completely, and/or to accept the Bid that, in its judgment, will be in the best
interest of the County. Bids in which the prices obviously are unbalanced will be rejected.
The County reserves the right to reject any and all Bids and to re-advertise for all or any part
of this solicitation as deemed in its best interest.

Cancellation of Bid: Clay County reserves the right to cancel a solicitation at any time prior
to approval of the award. The decision to cancel a solicitation cannot be the basis for a
protest under the formal protest process as referenced herein.

No Bid: Each company not intending to respond to this Bid should reply with a written “No
Bid Statement”. Such action will maintain the company on the appropriate active Bidder
solicitation list. Three (3) failures to respond to solicitations may result in deletion from the
Bidder solicitation list.

10. Bid Errors: Where Bid forms have erasures or cotrections, each erasure or correction must

11.

be initialed in ink by the Bidder. In case of unit price Bid items, if an error is committed in
the extension of an item, the unit price as shown in the Bid response will govern, Errors
between any sum, computed by the Bidder, and the correct sum thereof will be resolved in
favor of the correct sum. Any discrepancy between words and numbers will be resolved in
favor of the written words,

Deviations: Bidders are hereby advised the County will only consider Bids that meet the
specifications and other requirements imposed upon them by this Bid document. In instances
where a deviation is stated in the Bid Form, said Bid will be subject to rejection by the




12.

13,

14,

15,

16.

County in recognition of the fact that said Bid does not meet the exact requirements imposed
upon the Bidder by the Bid or Contract documents.

Bid Protests: Any company affected adversely by the County’s decision may file with the
County Purchasing Division a “Notice of Protest” in writing within 72 hours after the posting
of the recommended award, Failure to file a written Notice of Protest shall constitute a
waiver of proceedings under Chapter 8 (N) of the Clay County Purchasing Policies, Failure
to file a written petition initiating a formal protest proceeding within the time frame and in
the manner prescribed in Section 8. (N) of said policy shall constitute a waiver of the right to
protest the Bid solicitation, any addendum thereto, or the Bid award recommendation or
decision, and to initiate a formal protest proceeding under said policy. The County’s
Purchasing policy may be viewed at the County’s website by following the appropriate links
from the Homepage. '

Public Entity Crimes; Pursuant to Section 287.133(2)(a) of the Florida Statutes, a person or
affiliate who has been placed on the convicted vendor list following a conviction for a public
entity crime may not submit a Bid for a Contract to provide any goods or services to a public
entity, may not submit a Bid for a Contract with a public entity for the construction or repair
of a public building or public work, may not submit Bids on leases of real property to a
public entity, may not be awarded or petform work as.a Contractor, supplier, subcontractor,
or consultant under a Contract with any public entity, and may not transact business with any
public entity in excess of the threshold amount provided in Section 287.017 of the Florida
Statutes, for CATEGORY TWO for a period of 36 months from the date of being placed on
the convicted vendor list. By submitting a Bid, Bidder attests that they have not been placed
on the “Convicted Vendor List”.

Debarment: By submitting a proposal, the proposer certifies that it is not currently debarred
from submitting proposals for contracts issued by any political subdivision or agency of the
State of Florida and that it is not an agent of a person or entity that is currently debarred from
submitting proposals for contracts issued by any subdivision or agency of the State of
Florida.

Laws and Regulations: The Bidder shall comply with all laws and regulations applicable to
provide the goods and/or services specified in this solicitation.. The Bidder shall be familiar
with all federal, state and local laws that may affect the goods and/or services offered. All
applicable Federal and State laws, municipal and Clay County ordinances, and the rules and
regulations of all authorities having jurisdiction over any part of the project shall apply to-the
entire project and Contract.

Copyright Restrictions: Both the County seal and the County logo are being registered for
a copyright. Neither the Clay County seal nor the logo may be used or provided to non-Clay
County government users for use on company Bids, presentations, etc.

Indemnification: The awarded Bidder shall indemnify and hold harmless the County, and
its officers and employees, from liabilities, damages, losses, and costs, including, but not
limited to, reasonable attorneys' fees, to the extent caused by the negligence, recklessness, or




intentionally wrongful conduct of the company and other persons employed or utilized by the
company in the performance of the Contract. The provisions of Florida Statute 768.28
applicable to Clay County, Florida apply in full to this Contract. Any legal actions to recover
monetary damages in tort for injury or loss of property, personal injury, or death caused by
the negligent or wrongful act or omission of any employee of the County acting within the
scope of his/her office or employment ate subject to the limitations specified in this statute.

No officer, employee or agent of the County acting within the scope of his/her employment
or function shall be held petsonally liable in tort or named as a defendant in any action for
any or damage suffered as a result of any act, event, or failure to act. The County shall not
be liable in tort for the acts or omissions of an officer, employee, or agent committed while
acting outside the course and scope of his/her employment. This exclusion includes actions
committed in bad faith or with malicious purpose, or in a manner exhibiting wanton and
willful disregard of human rights, safety, or propetty.

17. Insurance Requirements: Priot to commencement of the project, the awarded Bidder
shall provide the County Purchasing Division with ptoof of the following insurance:

a, Commercial General Liability

1. General Aggregate $1,000,000
2. Products and Completed Operations Aggregate $1,000,000
3. Personal and Advertising Injury $1,000,000
4, Each Occurrence $1,000,000
5. Fire Damage (any one fire) $ 50,000
6. Medical Expense (any one person) $ 5,000

b. Automobile Liability

1. Any automobile-Combined bodily injury/
property damage, $1,000,000
with minimum limits for all additional
coverages as required by Florida law

C. Workers Compensation/Employers Liability
1. Workers Compensation statutory limits

2. Employers Liability

a. Bach Accident $ 100,000
b. Disease-Policy $ 500,000
¢. Disease-Each Employee $ 100,000

d. Professional Liability when required by Contract-per occurrence ~ $ 1,000,000

The awarded Bidder must maintain insurance coverage at the above-prescribed levels
through the date of completion of the project and such coverage must include all independent
Contractors and Subcontractors. Either prior to, or simultaneously with the execution of the
Contract, the awarded Bidder must deliver certificates of insurance for the required insurance




ACORD. CERTIFICATE OF LIABILITY INSURANCE opip FRCAl s

PRODUCER THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
Alexander Insurance Agency HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
541 S. Orlando Ave., Suite 206 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
Maitland FL 32751
Phone: 407-629~-4825 Fax:407-629-5407 INSURERS AFFORDING COVERAGE NAIC #
INSURED INSURER A: Hartford Insurance Co of SE 002613
INSURER B: Travelars Indemnity Co of Amer 004003

Re Services , Inc. ID#593771 INSURER C: American Safety Indemnity Co.

58€ Technologg Park 31009 INSURER D

Lake Mary FL 32746-7127 NSURER B

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 15 SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

EFF] VE JPOLICY EXPIRATION
LTR ‘;aus%n TYPE OF INSURANCE POLICY NUMBER F:D?\"}EY(MMlchgIvY)E 8A19E (ﬁﬁm&\g LIMITS
| GENERAL LIABILITY EACH OCCURRENCE $ 1000000
c X | COMMERCIAL GENERAL LWBILTY | BLS1002386~1301 07/25/13| 07/25/14 | PREMSES (eaoceurence) | S 500000
CLAIMS MADE E OCCUR MED EXP (Any one person) s 10000
| X |XCU PERSONAL & ADVINJURY {$ 1000000
X |Contractual Liab GENERAL AGGREGATE $ 2000000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | $ See Below
[ Jeouey [x |58 [ Jioc
| AUTOMOBILE LIABILITY COMBINED SINGLE U
ANY AUTO PR NGLELMIT 151000000
: ALL OWNED AUTOS BODILY INJURY s
A | X | scHEDULED AUTOS (Per porson)
A | X | HIRED AUTOS 21UECPP4626 07/25/13 | 07/25/14 | sopiy miury R
A | X | NON-OWNED AUTOS (Per accident)
L PROPERTY DAMAGE s
{Per accidenl)
GARAGE LIABILITY AUTO ONLY - EAACCIDENT | §
a—
| Janrauto OTHER THAN EAACC | §
AUTO ONLY: AGG | 5
EXCESS/UMBRELLA LIABILITY . EACH OCCURRENCE $ 2000000
c X ] occur [ ] cLamsmaoe | ESU1001474-1302 07/25/13| 07/25/14 | AGGREGATE $ 2000000
]
DEDUCTIBLE $
X |revention  $10000 $
WORKERS COMPENSATION AND X )T‘év;zcysﬁﬁws' %R
B | EHPLOYERS' LIABLITY IDTCHUB-2254M35-2-113 05/17/13 | 05/17/14 |EL EACHACCIDENT s 1000000
ANY PROPRIETOR/PARTNER/EXECUTIVE =
OFFICERMEMBER EXCLUDED? £ DISEASE - EA EMPLOYEE| $ 1000000
if yes, describe under
SPECIAL PROVISIONS below £L. DISEASE - POLICY LIMIT | $ 1000000
OTHER
C | Products & C/Ops ESL1002386-1301 07/25/13| 07/25/14 Occurrenc 1000000
Aggregate 2000000

DESCRIPTION OF OPERATIONS 7 LOCATIONS / VEHICLES ] EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS
Proj: 2

CERTIFICATE HOLDER ) CANCELLATION

CLAYCOR | SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVORTOMAIL 30 DAYS WRITTEN
Clay County Board of NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL

County Commissionexrs IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
477 Houston Street

Green Cove Springs FL 32043 REPRESENTATIVES,

A ORIZED REPRESENT, E
PR ’4‘
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covetage to the County naming “Clay County, a political subdivision of the State of Florida,
the Board of County Commissioners, Clay County, Flotida; and all public agencies of Clay
County, as their interests may appeatr” as “Additional Insured.” Said certificates of insurance
shall also include a thirty-day prior written notice of cancellation, modification or non-
renewal to be provided to the County.

18. Performance and Payment Bond Requirements: Performance and Payment Bonds are not
required for projects of $200,000%° or less. Prior to commencement of a project exceeding
$200,000'°°, the awarded Bidder shall file a 100% Performance Bond and Payment Bond
(using Clay County’s Standard Form) with the Office of the Clerk of Circuit Court,
Recording Dept./Room 130, 825 North Orange Avenue, Green Cove Springs, Florida 32043-
2525. A copy of the Performance and Payment Bonds shall be provided prior to the
commencement of construction to Clay County Purchasing Division, PO Box 1366, Green
Cove Springs, Florida 32043-1366. Performance and Payment Bonds must be increased in
accordance with any change order increases on the project. '

19. Bid Preparation Costs: By submission of a Bid, the Bidder agrees that all costs associated
with the preparation of his/her Bid will be the sole responsibility of the Bidder and shall not
be borne by the County. The Bidder also agrees that the County bears no responsibility for
any costs associated with the preparation of their Bid and/or any administrative or judicial
proceedings resulting from the solicitation process.

20. Contractor Qualifications and Requirements: At the time of Bid Opening, all Bidders
must be certified or registered pursuant to Chapter 489, Florida Statutes, or hold a Clay
County certification under Article III of Chapter 7 of the Clay County Code, as applicable, at
the time of submitting a Bid. All Bidders must submit evidence of current state cestification
or registration, or County certification, as applicable, prior to award of this Bid.

The following licensing requirements shall apply when the applicable Florida statute
mandates specific licensing for Contractors engaged in the type of work covered by this
solicitation,

a. State of Florida, Department of Professional Regulation, Construction Industries
Licensing Board and licensed by other federal, state, regional, county or municipal
agencies having jurisdiction over the specified construction work.

b. Said licenses shall be in the Bidder's name as it appeats on the Bid Form. Bidder shall
supply a copy of each applicable license showing the appropriate license numbers, with
expitation dates as required by the County, Failure to hold and provide proof of proper
licensing, certification and tegistration may be grounds for rejection of the Bid and/or
termination of the Contract.

¢. Subcontractors Contracted by the Prime Contractor shall be licensed in their respective

fields to obtain construction permits from the County. Said license must be in the name of
the subcontractor.
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21,

The following licensing requirements shall apply when applicable (Contractor
Prequalification):

Florida Law and Rules of the State of Florida, Depattment of Transportation, require
contractors to be prequalified with the Department in order to bid for the performance of
toad, bridge, or public transportation construction contracts greater than $250,000.00.
The Contractor Prequalification process results in the issuance of a Certificate of
Qualification for each successful applicant which lists the approved work classes and the
Maximum Capacity Rating in dollars. It is the responsibility of potential bidders to
review the requirement and meet the qualifications listed at: http://www.dot.state.fl.us/cc-
admin/PreQual_Info/prequalified.shtm. Contractors not meeting the applicable work
types associated with the scope of the work may utilize subcontractors to assist with
meeting the requirement of all necessary prequalification work classes.

The County shall have the right to review the references, experience of assigned personnel,
and qualifications of the Contractor in order to make the final determination of acceptability
of the Contractor to be awarded the Contract and construct the work.

The Board of County Commissioners may reject, at its sole discretion, any Bidder the
Commission finds to lack, or who’s present or former executive employees, officers,
directors, stockholders, partners or owners are found by the Commission to lack honesty,
integrity, or moral responsibility. The Commission's finding may be based on any of the
following factors: the disclosure required hetein, the County's own investigation, public
records, or any other reliable source of information, The Commission may also reject any
Bidder failing to make the disclosure required herein. By submitting a Bid, Bidder recognizes
and accepts that the Board of County Commissioners may reject any Bid at its sole discretion
and the Bidder waives any claim it might have for damages or other relief atising from the
rejection of its Bid or resulting directly or indirectly from the rejection of its Bid based on
these grounds or from the disclosure of any pertinent information relating to the reasons for
rejection of its Bid.

Subcontractors: The County reserves the right to approve all Subcontractors for this
Contract. If Subcontractors are to be utilized, their names and references must be included by
completing the Subcontractor form if provided within this Bid. Responsibility for the
performance of the Contract remains with the main Contractor exclusively.

After the commencement of the project, subcontractors may be added or modified during the
Contract period only with prior written permission from the County, and only for reasonable
cause, as judged by the County.

22, Interpretation of Plans and Specifications: No interpretation of the meaning of the plans,

specifications, or other Contract documents will be made to any Bidder orally. Every request
for interpretation should be in writing addressed to the Purchasing Division, To be given
consideration, such requests must be received no later than December 18, 2013,
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Any and all such interpretations and any supplemental instructions will be in the form of a
written addendum. Al Addenda issued shall become part of the Bid and Contract
documents, and receipt must be acknowledged on the Bid Form, or by completion of the
applicable information on the Addendum and submitting it with their Bid. Failure to
acknowledge Addenda which have no effect on the competitive nature of the bidding process
may be a waiveable deviation at the County’s sole discretion.

23. Execution of Contract and Notice to Proceed: The awarded Bidder may be required to
sign a written Contract. Said Contract will evidence in written form the agreement between -

the parties,

24. All payments made under this Bid will be made in accordance with the Local Government
Prompt Payment Act; in effect, not later than 45 days from receipt of proper invoice.

12




Bid Specifications for Price Agreement Contract

RFP #13/14-8, Various Equipment And Amenities For Parks And Playgrounds
(As provided by Parks and Recreation Division)

SCOPE:

The purpose of this bid invitation is to establish a firm, fixed percentage discount from manufacturer’s
and/or bidder’s current catalog/supply/product information price list for the purchase of various
equipment and amenities for parks and playgrounds as requested by the Clay County Division of Patks
and Recreation. Additionally, this bid invitation shall also establish a firm, fixed percentage of
manufacturer’s and/or bidder’s cutrent catalog/supply/product information price list, after applying the
above requested discount for purchase, for the installation of various equipment and amenities for parks
and playgrounds as requested by the Clay County Division of Parks and Recreation, It is understood that
bidder’s current catalog/supply/product information price list are subject to change; however, percentages
shall remain fixed. No extra charges or compensation will be allowed for installation above and beyond
what has already been presented in your bid. If the bidder offers specialized catalogs, the catalogs must be
submitted separately from any other catalog offered by the bidder. This bid is also a means for qualifying
vendors for Ball Park lighting services. Qualifying vendors will be requested to provide pricing on a
project by project basis as defined in the method of ordering section of this bid, The qualified vendox(s)
providing the lowest responsive quote will be awarded the project.

RESPONSIBILITY:

Bidder shall be responsible for all labor, materials, equipment, supervision, off-loading, storage, and
installation, of various equipment and amenities for parks and playground equipment or amenities
ordered, unless otherwise specified by the County. The County may elect, in certain circumstances, to
purchase only materials and have those matetials installed by others (e.g., volunteers. County staff).
These items will be shipped to a designed location and off-loaded by the bidder or biddet’s representative.

QUALIFICATION OF INSTALLERS:

If a bidder utilizes a sub-contracted installer for any park or playground equipment, a list of sub-
contracted installers must be included with their bid. Additionally, the bidder must supply WRITTEN
FACTORY/MANUFACTURER CERTIFICATION that its installer, or its sub-contracted installer, is an
authorized installer, certified to install various equipment and amenities for parks and playground
equipment as required by each manufacturer, Failure to complete this requirement of the bid proposal
may result in the rejection of their bid.

COMPLIANCE WITH SPECIFICATIONS:

Bid only on items that meet specifications, Bid only a single offering for each bid item, Do not bid
multiple offering or “alternates.” All corrections will be initialed. Bid only new, unused material.

CATALOGS AND MANUFACTURER SUGGESTED RETAIL PRICE (MSRP) LISTS:

Each bidder shall submit with this bid, at no charge, two (2) sets of each current catalog/supply/ptoduct
information price list as well as current MSRP list for each catalog submitted. All catalogs and/or MISRP
lists shall clearly identify the bid number and the bidder’s name, address and telephone number. At time
of bid renewal, the vendor shall supply at no charge, two (2) sets of each then current
catalog/supply/product information price list as well as current MSRP list for each catalog submitted.
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COMPLIANCE WITH LAWS AND CODES:

Bidders must strictly comply with Federal, State and local building and safety codes. Equipment must
meet all State and Federal safety regulations. The following publications (issue in effect on date of
invitation to bid) shall form a part of this specification:

A, American Society for Testing and Materials (ASTM):

ASTM-F1487 Standards — Methods of testing Playground Equipment for Public
Use.

ASTM-F1292 Standards - Method for testing various surfacing materials to
determine their “critical height” (the fall height below which a
life threatening head injury would not be expected to occur)

Copies may be obtained from the - American Society for Testing and Materials
100 Barr Harbor Drive
West Conshohocken, PA 19428

B. Consumer Product Safety Commission (CPSC) — printed Handbook for Public

Playground Safety.
Copies may be obtained from the - US Consumer Product Safety Commission
4330 East West Highway
Bethesda, MD 20814
(301) 504-7923

C. National Playground Safety Institute (NPSI) — identification of 12 leading causes of
injuries on playgrounds.

Copies may be obtained from the - National Recreation and Park Association
22377 Belmont Ridge Road
Ashburn, VA 20148-4150
(703) 858-0784

D. Americans with Disabilities Act (ADA) Regulations for Title II, Appendix A, Standards
for Accessible Design, issued by the Department of Justice.

Copies may be obtained by calling - (800) 514-0301

Bidders certify that all products (materials, equipment, processes, age appropriate signage, or other items
supplied in response to this bid) contained in its bid meet all Federal and State requirements, Upon
completion of installation of play equipment and/or playground surfacing, bidder shall furnish to
the County a certificate so stating the equipment /surfacing and its installation meet all Federal and
State requirements as outlined in the above publications.

Bidders further certify that if the product(s) delivered and/or installed are subsequently found to be

deficient in any if the aforementioned requirements in effect on date of delivery, all costs necessary to
bring the product(s) and installation into compliance shall be borne by the bidder.
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AWARD:

Performance and payment bonds may be required for specific projects. This requirement is driven by the
size and price of each particular job. Vendors will be required to meet this requirement before receiving a
purchase order for the project. The County reserves the right to award to multiple bidders. There is no
guarantee any purchase order will be issued after award. Purchase orders will be issued subject to

availability of funds.

INVOICING:

Invoices may be issued once supplies are shipped, delivered and/or installed to the county’s satisfaction,
At a minimum, invoices must include: Purchase Order Number, Item Number and Description, Date of
Shipment, Quantity Ordered, Unit Price, Unit of Measure, and a total for all purchases, Standard payment
terms are Net 45 days per the Local Government Prompt Payment Act.

TERMS OF CONTRACT:

The term of bid award for various equipment and amenities for parks and playgrounds will be three (3)
years, with two (2) one (1) year renewal options.

OTHER CONTRACTS:

The County reserves the right to purchase foods, materials, services or supplies from any supplier who
supplies such items under an existing active contract.

'METHOD OF ORDERING:

The County may generate a Request for Quotation (RFQ), on an “as needed” basis, for park and
playground equipment, ball field lighting and additional services for individual projects, together with a
request for additional services required to complete that project (see attached RFQ sample sheet). The
County teserves the right to send such RFQ to any or all awarded bidders. The RFQ can define the
project exactly or the RFQ can describe a desired end result, allowing the bidder to design the park or
playground site. '

After generating a RFQ for a project, and before bidder’s submission of its quotation in response to the
RFQ, the County may requite requested bidder (s) to attend a site visit with County personnel to
familiarize the bidder (s) with the site and determine additional services that may be required to complete
the project. Bidders will be responsible for the accuracy of all fixed measurements.

The bidder’s quotation in response to the RFQ must contain each of the following:

o A detailed breakdown of the cost for the entire project. Descriptions of additional services
required, together with their price, shall also be listed.

o Names of any and all subcontractors on the project, together with their designated work and costs.
It is understood the bidder remains responsible for project completion and acceptance by the
County, The County teserves the right to reject any quotation in response to an RYQ if said
quotation names a subcontractor who has, in the sole opinion of the County, previously failed in
the proper performance of an award or failed to deliver on time contracts of a similar nature, or
who is not in a position to perform properly under this award.

o A date certain by which the project must be completed.
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e Include an updated catalog, if needed and updated MSRP lists for the park and play equipment
specifically quoted.,

The County will generate purchase orders as a result of approved “Request for Quotations” submitted, at
the sole discretion of the County. The County reserves the right to not award to any, ot to go outside the
contract at lower prices.

PROMOTIONAL PRICING:

During the contract period, bidders will extend any pricing offered on a “promotional” basis from the
manufacturer to the county. It will be the bidder’s responsibility to monitor said items and report any that
are or will be offered at lower prices.

SUPERVISION:

A bidder’s job supervisor/representative will be on the work site at all times and be thoroughly
knowledgeable of the materials, job requirements, plans, specifications and installation functions.

JOB COMPLETION:

Bidder/contractorfinstaller will be responsible for all materials received and signed for from date of order
to completion of job installation,

Bidder/installer will be responsible for clean up and removal of all debris resuiting in job completion,

leaving work site in neat and orderly fashion at the end of each workday. Additionally, bidder/installer
will be responsible for restoring the work site to its original condition at the completion of the project,

RESPONSIBILITY FOR DAMAGES AND PRESERVATION OF PROPERTY:

The bidder shall use due cate to avoid damaging all propetty associated with, adjacent to, or in any way
affected by the work being performed. This applies to private property and all utilities which may exist
within the work area. Any damage occurring to such items by bidder shall be immediately repaired or
replaced to a condition at least equal to that which existed prior to the damage. All costs incurred for
repair or replacement shall be borne by the successful bidder. Any damages not repaired or replaced by
the bidder within ten (10) calendar days from notification will be fixed by the County or its contractor and
the cost shall-be paid by the bidder or deducted from their invoice.

VIOLATIONS/DEFAULT:

In the event the awarded bidder(s) should violate any provisions of this bid, such bidder will be given
written notice stating the deficiencies and given ten (10) days to correct deficiencies found. The County
resetves the right to terminate any contract at any time due to any violation.

In the event the awarded bidder(s) should breach this contract, the County reserves the right to seek all
remedies in law and/or in equity. Failure of an awarded bidder to adhere to completion dates defined by
bidder and County may result in no further awards being made to such bidder under this Price Agreement
Contract,
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GENERAL CONDITIONS:

Signature on bid form verifies that the bidder is acquainted with the general conditions contained herein
and will comply with all specifications, terms and conditions contained in this bid invitation.

INSURANCE/WORKER’S COMPENSATION:

The contractor shall take out and maintain during the life of this agreement, worker’s compensation
insurance for all of his employees connected with the work of this project and in case any work is sublet,
the contractor shall require the subcontractor similatly to provide worker’s compensation insurance for all
of the latter’s employees unless such employees are covered by the protection afforded by the contractor.
Such insurance shall comply fully with the Florida Worker’s Compensation Law. In case any class of
employees engaged in hazardous work under this contract at the site of the project is not protected under
the worker’s compensation statute, the contractor shall provide, and cause each sub-contractor to provide,
adequate insurance, satisfactory to the purchaser, for the protection of his employees not otherwise
protected, The awarded vendor must submit a copy of an insurance certificate naming the County as an
additional insured with the following verbiage placed on the certificate no later than ten (10) days after
the award has been made. “Clay County, a political subdivision of the State of Florida; The Board of
County Commissioners, Clay County, Florida; and all public agencies of Clay County, as their interest
may appear.” Additional insurance requirements as listed on pages 9-10 apply.

COOPERATIVE PURCHASES:

This is a cooperative purchase contract. State law allows any government agency and any accredited
school in the state to buy off this contract without going to bid, as long as it does not conflict with any of
their local regulations.

17




\ _l' -~
( \""1[4"‘ / (L‘l"-u é:__/“_q N (f)'-- o X

BID FORM

RFP #13/14-8, Various Equipment And Amenities For Parks And Playgrounds

Bidder: Rep Services, Inc.

Address: 581 Technology Park, Suite 1009

City, Stale and Zip: Lake Mary, FL 32746

Plone: 407-831-9658 ext:230 Email;_tricia@repservices.com

ContuctNamc(s) Tricia Thomas

ignature of Biddgt

MA CTURER CATALOGS:

Manufacturer; Landscape Structures, Inc.

Fixed Percentage Discount off MSRP:

Installation (Fixed Percentage of cosl after discounts of equipment):

Manufacturer:_Porter/Poligon

Fixed Percentage Discount off MSRE:

Installation (Fixed Percentage of cost afler discounts of equipment):

Manufacturer: DuMor Inc.

Fixed Percentage Discount oft MSRP:

Installation (Fixed Percentage of cost after discounts of cquipment):

Manufacturer;_Anova i

Fixed Percentage Discount off MSRP:

Installation (Fixed Percentage of cost alter discounts of equipment):

18

2% Discount. Plua shipping & handling.

45%

2% biscount. Plus shipping, handling,
engineexred footings/foundatiors.

S1t

2% Discount. Plus shipping & handling.

40%

2% Discount, Plus shipping & handling.

20%



BID FORM

RFP #13/14-8, Various Equipment And Amenities For Patks And Playgrounds

Bidder:.Rep Sexvices, Ing. ..
Address; 581 Technoloqy Park, Suite 1009

Cily, Statc and Zip:, Lake Mary, FI, 32746
Phone:407-831-9658 ext:230 Email;_tricia@repservices.com

Contact Name(s): Tricia Thomas

5. ;[,r Z_L WA _(,,QLL i- Kl $.2Xi { i'iQ

Signature of Bidder

MANUFACTURER CATALOGS:

Manufacturer: USA Shade, Inc.

2% Discount. Plus shipping, handling,
engineered footings/faurdations.

Tixed Percentage Discount off MSRP:

Installation (Fixed Percentage of cost afler discounts of equipmbnt); 6ay

Manufacturer; ForeverbLawn

5% Disecount,

Fixed Percentage Discount off MSRP:

Installation (Fixed Porcentage of cost afier discounts of equipment): v price per SE,

Manufacturer;_Vitriturf/Hanover Ing,
Fixed Percentage Discount off MSRP:

2% Discount.
Installation (Fixed Porcentage of cost afler discounts of cquipment):  in_price per SF.

Manufactires: Irvine Wood Recovery

Fixed Percentage Discount off MSRP: 5% Discount. Plus shipping & handing.

Tnstallation (Fixed Percentage of cost atter discounts of equipment): 398

Installation, shipping & handling included

Installation,shipping & handling included



BID FORM

RE 3/14-8, Various Equipment And Amenitics For Parks And Plavgrounds

Bidder: Rep Services, Inc.

Address: 581 Technology Park, Suite 1009

Cily, Statc and Zip: Lake Mary, FL 32746

Phone! 407-831-9658 ext:230 Email: tricia@repservices.com
Contact Name(s):_Tricia Thomas :
o o S I/ e W, £ .0
i 1 L At Y Y (Ll 2L & Y cfat
l i Signature of Bidder '

MANUFACTURER CATALOGS:

Manufactuter; Sof Surfaces

Tixed Percentage Discount off MSRP:

Installation (Fixed Percentage of cost after discounts of equipment):

Manufacturer;_Tot Turf

Fixed Percentage Discount off MSRP:

Installation (Fixed Percentage of cost after discounts of equipment):

Manufacturer;

Fixed Percentage Discount off MSRP:

Installation (Fixed Percentage of cost after discounts of equipment):

Manufacturer:

Tixed Percentage Discount off MSRP;

Installation (Fixed Percentage of cost after discounts of equipment);
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5% Discount.

33%

2% Discount
Installation, shipping & handling
included in price per SF



RFP #13/14-8, Various Equipment And Amenities For Parks And Playgrounds

SUB-CONTRACTOR EQUIPMENT INSTALLERS:

Business Name: A1 Rosgraff & Sons, Tnc

Address: 2032 Dumas Drive

Phone Number: _407-402-8495

Contact Name: Gerald Bosgraff

Business Name: Johnny Pitts

Address: 4485 Dream Acres Road

Phone Number; 850-232-1615

Contact Name; Johnny Pitts

Business Name: DW . Recreation, Inc

Address: 7728 Great Oak Drive

Phone Number: 561 -818-4819

Contact Name: Donald West

Note: Attach vendor/manufacturer WRITTEN CERTIFICATION (s) naming bidder, and/or each of its
sub-contractor installet(s), as an authorized installer certified to install patk and playground equipment as
required by each manufacturer. Failure to comply with this provision may result in rejection of bid,
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landscape
structures”

12-05-2013
This letter is formal notification that the playground installer:

Johnny Pitts Construction, Incorporated
4485 Dream Acres Road
Molino, FL 32577

" Has been approved by Landscape Structures as a Certified Installer for installing the
full line of Landscape Structures products in accordance to the installation
specifications and instructions we publish.

To be a Certified Installer for Landscape Structures means we have reviewed their
installation operation and actual field work and found them to meet our standards of
quality and service.

We are happy to recommend Johnny Pitts Construction, Inc. as one of our valued
Certified Installers.

Thank you,

Sove Aplane

Steve Hare

SE Regional Sales Manager
Landscape Structures Incorporated
601 7th Street South

Delano, MN 55328

763-972-5300
stevehare@playlsi.com



7

landscape
structures”

12-05-2013

This letter is formal notification that the playground installer:

D.W. Recreation Services, Inc.
2728 Great Oak Drive
Lake Worth, FL 33461

Has been approved by Landscape Structures as a Certified Installer for installing
the full line of Landscape Structures products in accordance to the installation
specifications and instructions we publish.

To be a Certified Installer for Landscape Structures means we have reviewed
their installation operation and actual field work and found them to meet our
standards of quality and service.

We are happy to recommend D.W. Recreation Services Inc. as one of our valued
Certified Installers. '

Thank you,

Jove Apane

Steve Hare

SE Regional Sales Manager
Landscape Structures Incorporated
601 7" Street South

Delano, MN 55328

763-972-5300

stevehare@playlsi.com



landscape
structures"

12-05-2013

This letter is formal notification that the playground installer:

Al Bosgraaf & Sons, Inc.
2032 Dumas Drive
Deltona, FL 32738

Has been approved by Landscape Structures as a Certified Installer for installing
the full line of Landscape Structures products in accordance to the installation
specifications and instructions we publish.

To be a Certified Installer for Landscape Structures means we have reviewed
their installation operation and actual field work and found them to meet our
standards of quality and service.

We are happy to recommend Al Bosgraaf and Sons, Inc. as one of our valued
Certified Installers.

Thank you,

St APlane

Steve Hare

SE Regional Sales Manager
Landscape Structures Incorporated
601 7"" Street South

Delano, MN 55328

763-972-5300
stevehare@playlsi.com




l g "PORTER core”

December 6, 2013

Dear JT,

The Certified Poligon Installers in your territory are:

Johnny Pitts ipcinc @bellsouth.net, 850.232.1615
4124 Pace Lane, Milton, FL 32571

Jason Snodgrass watuagacompany @bellsouth.net, 321.267.5785, cell 321.537.2223
4275 Capron Road, Titusville, FL 32780
(Other Certified Poligon Installers with this crew are David Phelps and Greg Anson)

Gerald Bosgraff albasl @cfl.rr.com, 407.402.8495
2032 Dumas Drive, Deltona, FL, 32738
(Other Certified Poligon Installers with this crew are John Bosgraaf)

Donald West dwrecreation @bellsouth.net, 561.433.4709, cell 561.818.4819, fax 561.433.0175
7728 Great Oak Drive, Lake Worth FL 33467
(Other Certified Poligon Installers with this crew are Dave Cirillo)

Hilario Gonzalez hilario@hgconstruction.us, 786.325.9121, fax 305.424.9334
7570 SW 77 Ave., Miami, FL 33143

Erik Faaland martin5 @comcast.net, 561.906.7321
P.O. Box 20075, West Palm Beach, FL. 33416

Gary Timberlake otimbe1970@aol.com, 706.752. 171(), cell 404.915.0692, fax 706.752.1702
1200 Cedar Grove Road, Buckhead, GA 30625

Patrick Guy patrick @ 5guyscontracting.com, cell 770.330.0643
5304 Cedarbrooke Lane, Buford, GA 30518

Please do not hesitate to contact me if you have any questions or concerns about this.

Sincerely,

D AL

Eric Pelak
Quality Manager

www.poligon.com * P: 616-738-0995 o F: 616-928-0076 - 4240N136thAve. Holland MI 49424



WARRANTY INFORMATION FORM

MAKE AND MODEL OF EQUIPMENT PROPOSED: Please see accompanying catalogs

Is there a warranty on the equipment proposed? X
Yes No

Does the wartanty apply to ALL components or only part? (State Explicitly)
All components in accordance with the attached warranties

Parts Warranty Period:_ 1 _yeax Scrvice Warranty Period;_ 1 yeax

Neatest source for parts and/or service center (s):

Rep Seyvices, Inc.

Namie, address and phone number of the authotized service center (s);

1) Rep Services, Inc. 581 Technoloqy Park, Suite 1009, Lake Mary FL 12746

2)

3)

Narne, address and phone number of the authority issuing this warranty: (Manufacturer, Distributor, etc.)

COPY OF COMPLETE WARRANTY STATEMENT IS SUBMITTED HEREWITH: __X

Yes No
Name of Bidder:_ Rep Services, Inc
. ¢ 4 /‘Z ' -
Signature = ™ -4 ot M % az@ﬂ}:f‘(/ fafSai
Title \_president Phone Number ~_407-831-9658
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Cortification Regarding Debarment, Suspension,
Ineligibility and Voluntary Exclusion Form

(1) The prospective Vendor, Rep Services, Inc. , certiftes, by
submission of this docurent, that neither it nor its principals is presently deburred,
suspeuded, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this transaction by any Federal Depariment or Agency.

(2)  Where the Vendor is unable to cerlify to the nbave statement, the prospective
Vendor shall attach an explanation to this form.

Vendor:!

Rep Sexvices,Ind.

By: . M/f V/ /m'a. J /L e (4= o /t

p Signdtufe

o il

S

John Thomas Almon IT-Preaident
Name and Title

Street %ddress

Lake Mary FL 32746
City, State, Zip

12/18/2013
Datc
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Various Equipment and Amenities for Parks and Playgrounds
Contract #

Request for Quotation

Description of Project:

A site plan (not to scale), along with drawing of proposed amenities, is attached. A mandatory site visit is
scheduled for at .

Price Quotation:

Manufacturer | Item and Page Quantity MSRP Unit Contract Extended
Number Price Discount Price

Additional Services Required:

Description Quantity Unit Price Extended Price
Total: $
List any Subcontractors:
1. Name
2. Address
3. Telephone Number
4. Contact Name
5. Designated Work
6. Subcontractor Cost
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1)

@

Ceortification Regarding Debarment, Suspension,
“Ineligibility and Voluntary Exelusion Form

The prospective Vendor, Rep Services, Inc. y certifies, by
submission of this document, that neither it nor its principals is presently deburred,
suspeuded, proposed for debarment, declared ineligible, or voluntavily excluded
from participation in this transaction by any Federal Department or Agency.

Where the Vendor is unable to ccrtify to the sbove statement, the prospective
Vendor shall attach an explanation to this form,

Vendor:

Rep Services,Inc,

Byf

e

L. B ¥ '::".. /.-‘
’e'/l‘ //(”L/fo_/lwl~iL [T or gy (

Su,nnmrc

Name and Tiile

581 Technology Park Snite 1009

Streef Addyress

Lake Marv FIL, 32746

City, State, Zip

12/18/2013

Date
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“NO BID” Statement
REP #13/14-8, Various Equipment And Amenities For Parks And Playgrounds

If your company does not intend to bid on this procurement, please complete and return this form
prior to the date shown for receipt of bids to: Clay County Purchasing Division, Attn: Donna
Fish, 477 Houston Street, Green Cove Springs, FL 32043

We, the undersigned, decline to bid on the above referenced invitation to bid for the following
reasons;

Specifications are too restrictive (please explain below or attach
separately)

Unable to meet specifications

Specifications wete unclear (please explain below or attach separately)
Insufficient time to respond

We do not offer this product or service

Our schedule would not permit us to perform at this time

Unable to meet bond requirements

Other (please explain below or attach separately)
Remarks:

Company Name: Telephone #:

Signature: Fax #:

Print Name: Title:

Address:

City:

Zip:
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CHAPTER 8: PROCEDURES FOR PUBLIC BID OPENINGS

(A) Purpose: The purpose of this chapter is to specify procedures for the submittal, receipt,
opening and recording of all formal bids requited by all of the various laws, ordinances, and
other procedures and manuals governing the solicitation and awarding of public bids in Clay
County, Florida, including but not limited to:

a. Section 336.44, Florida Statues (2001).
b. Applicable Provisions of Clay County Code.
¢. Florida Department of Transportation Standard Specifications, most recent edition,

(B)  Time of Opening: All bids shall be submitted to the Purchasing division, 4th Floor, Clay
County Administration Building, 477 Houston Street, Green Cove Springs, Florida, which shall
record receipt thereof by date and time on the bid envelope. Upon receipt, the Purchasing
division will maintain custody and control of all bid submittals until after they have been opened.
The deadline for a particular bid submittal shall be 4:00 P.M., of the Monday immediately
preceding the Tuesday upon which the bid is to be opened. No bid shall be opened unless and
until proof by publisher's affidavit of publication of the bid solicitation is received and filed by.
the Purchasing division, Bidders and the public are welcomed to attend the opening and all
subsequent committee and commission meetings related to the bids. \

(C)  Form of Bid Submittal: All bids shall be submitted in triplicate, (and if applicable only
on the forms provided by the County or its staff). Each bid and its accompanying materials shall
be submitted in a single, sealed and opaque envelope. The following items shall be prominently
marked on the cover of the envelope by the party making the submittal prior thereto:

a. The number assigned to the particular bid solicitation,
b. The title of the bid exactly as it appeared in the published solicitation.
C. The date of the bid opening.

(D)  Bid Receipt Procedure: The County Manager shall, in cooperation with his or her
Department heads and the Purchasing division, assign a specific and discrete number and title to
each bid solicitation, which shall be contained in the Request for Bids, the newspaper
publication, specifications and the Bid Form thereof. Three copies of each request for bid shall
be submitted to the Purchasing division for distribution as provided in Section F hereof, and the
"Request For Bids" shall be signed prior to publication.

(E)  Place of Opening: All bids properly submitted shall be opened in a public location so
designated in the bid solicitation.

(F)  Distribution of Copies: Upon the opening of a bid, one copy shall be distributed to the
head of the originating department. Puschasing shall submit to the Finance committee of the
Board a tabulated list of all bidders and their bids, including bid number, name, staff assigned, a
recommendation to include but not be limited to the lowest responsive and responsible bid, or in
a proper circumstance the best bid, budget information and alternatives (see Example 3
attached). All staff assigned to evaluate bid and RFP responses shall do so observing all
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requirements of the Sunshine Law and in meetings noticed at least 72 hours in advance thereof.
The Purchasing division shall serve as the permanent record holder for the County Manager.

(@) Committee Review, Report and Recommendations: Bids shall be reviewed by the
Board’s Finance committee following the bid opening. The Committee should, in the absence of
unusual circumstances, report its recommendation to the Board at the Board's next regularly
scheduled meeting, which shall include a tabulated list of all bidders and their bids. In all events,
the County Manager shall cause to be spread upon the minutes of the regular meeting of the
Board next following the opening of a particular bid, a list of all bidders and their bids. Upon
being awarded a bid, and if a contract is entered into with the successful bidder then the County’s
Standard Addendum and IRS Form W-9, Request for Taxpayer Identification and Certification
must be completed.

(H) Ineligible Bid: Any bid that does not meet the foregoing requirements for form, time of
submittal, number of copies or the specifications advertised will be rejected and the reasons
stated therefor; provided that the Purchasing division shall reject and return unopened all bids
which do not meet the fotegoing requirements for time of submittal, or envelope matkings. Bids
that do not meet requirements for form will be rejected and declared "No Bid". The Board
resetves the power to reject all bids and in its discretion to re-advertise the solicitation.

(I)  Bid Withdrawal Period: Any bid submitted requites a five (5) percent bond unless
waived by the Board prior to solicitation, which cannot be withdrawn for a period of 30 days

" subsequent to the date of the bid opening, notice of which shall be incorpotated in all requests for
bids. As used herein, the term bond shall include cashier or certified checks payable to the
County. All such checks shall be held by the Finance department for safekeeping immediately
upon acceptance of the bid (but not deposited). The Finance department is hereby authorized to
retutn each bond to the submitting party, as soon as practicable, upon written request to the
Finance department, but only after a bid and contract have been awarded and executed between
the County and the successful bidder for a particular project, or in the event that all bids have
been tejected by the Board, or in the event the time provided that the bid shall remain in effect
shall have expired and the bid submitter requests its return in writing,

(1) Vendors bidding on SHIP rehabilitation projects are exempt from the bid bond requirements
delineated in 8(1) above or as may be otherwise stated elsewhere in this policy document.

(2) Vendors bidding on commodities price contracts, or any other type of contract that does not
commit the Board to an actual exchange transaction (purchase) but rather seeks only a fixed unit
price commitment from a vendor in the event a future purchase decision is made, shall be exempt
from the bid bond requirements delineated in 8(I) above or as may be otherwise stated elsewhere
in this policy document.

() Bid Addenda: All addenda distributed subsequent to the initial distribution of
specifications shall be sent by certified mail/return receipt requested, said return receipt to be
returned to the Purchasing division identified by bid number. Prior to mailing, a copy of each
addendum shall be received by the Purchasing division, provided that no addendum shall be
mailed later than five (5) working days prior to the scheduled bid opening date.
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(K)  Bid Tabulation Form; The bid Tabulation Form used at bid openings shall include a
place thereon for three witnesses to sign. This procedure will eliminate the need for signing each
individual bid at the time of opening, thus requiring the three witnesses to sign only once for
each bid number submitted,

(L)  Authority to Delay Bid Openings: The County Manager is hereby authorized, without
seeking prior approval of the Board in any particular case, to order a delay of any bid opening
from its scheduled date and time to a time certain on the agenda of the next regularly scheduled
meeting of the Board, or such special meeting called for such purpose. The delay may be
ordered at any time prior to the time of the scheduled opening, provided that such order be in
writing, addressed and delivered to the Purchasing division with a copy delivered to the County
Manager, and that copies thereof be mailed by certified mail, return receipt requested to all
responding bidders as soon thereafter as is reasonably practicable. Upon receipt of the order, the
Purchasing division shall immediately record the date and time thereof, The Purchasing division
shall continue to accept sealed bids up until the applicable deadline. At the date and time
originally scheduled for the bid opening, the Purchasing division shall announce the delay order
to all in attendance and shall continue to maintain in its custody all properly submitted sealed
bids until further order of the Board. At the time certain scheduled before the Board, the County
Manager shall present his reason or reasons for the delay order and his recommendation for
disposition of bids submitted. The Board may order the bids to be opened then and there, or at
some other time and date certain; it may cancel the bid and order the return of all bids unopened,;
it may order a further delay of the bid opening; or it may make any other order appropriate to the
circumstances. If the bids are ultimately opened, they shall be reviewed as provided elsewhere
herein. If a delay occurs as provided herein, then the 30 day withdrawal period as provided in
8(1) shall commence upon the date of the actual bid opening, provided such date is not more than
60 days subsequent to the originally scheduled date. No delay shall be ordered beyond such 60
day period, unless the parties submitting timely bids consent to such delay in writing. In no
event is the County Manager authorized to extend the deadline for bid submittals for any
particular project, only the bid opening date.

(M)  Contractor's Insurance Requirement:
1. Any Contractor submitting a bid for any public works project must include, within its initial

bid response, proof of the following insurance, in effect continuously from the date of submittal
through the 60 days subsequent to the scheduled bid opening date:

a. Commetrcial General Liability

1. General Aggregate $1,000,000
2. Products and Completed Operations Aggtegate $1,000,000
3. Personal and Advertising Injury $1,000,000
4. Each Occutrence $1,000,000
5. Fire Damage (any one fire) $ 50,000
6. Medical Expense (any one person) $ 5,000

b. Automobile Liability
1. Any automobile-Combined bodily injury/property damage,  $1,000,000
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with minimum limits for all additional coverages as required by Florida law

¢. Workers Compensation/Employers Liability

1. Workers Compensation ' statutory limits
2. Employers Liability
a. Each Accident $ 100,000
b. Disease-Policy $ 500,000
c. Disease-Each Employee $ 100,000

d. Professional Liability
1. When required by contract-per occurrence $1,000,000°

2. Upon being awarded the bid, the contractor must provide proof that such insurance will be in
effect from the date of commencement of the project. The contractor will maintain insurance
coverage at the above-prescribed levels through the date of completion of the project and that
coverage will include all independent contractors and subcontractors, Either prior to or
simultaneously with the execution of the contract, the successful bidder must deliver certificates
of insurance for the required insurance coverages to the County naming “Clay County, a political
subdivision of the State of Florida; The Board of County Commissioners, Clay County, Florida;
and all public agencies of Clay County, as their interests may appear” as “Additional Insureds.”
Said certificates of insurance shall also include a thirty day prior written notice of cancellation,
modification or non-renewal to be provided to the County.

3. The Board reserves the right to waive, raise or lower the minimum coverages required for

particular projects prior to bid solicitation by affirmative action. The Board will not waive any
defects in a bid submittal pertaining to matters under this subsection.

(N)  Bid Awards and Protests:

1. Both the INSTRUCTIONS and the PUBLISHED NOTICE for every sealed bid
solicitation shall include conspicuously the following statements:

FOLLOWING THE BID OPENING AND TABULATION, A “NOTICE OF
INTENT TO AWARD BID” OR A “NOTICE OF REJECTION OF ALL BIDS”
WILL BE POSTED ON THE INTERNET AT; [insert bid notice web address'],
THIS WEBPAGE CAN ALSO BE ACCESSED FROM THE HOMEPAGE OF THE
COUNTY’S WEBSITE AT: [insert County’s homepage address?] BY [insert suitable
directions®]. NO OTHER NOTICE WILL BE POSTED.

1 As of the date on which this Purchasing Policy was adopted, the bid notice web address was:
http://www.claycountygov.com/Departments/Finance/decision_bids.htm.

2 As of the date. on which this Purchasing Policy was adopted, the County’s homepage address was:
http://www.claycountygov.com/,

3 As of the date on which this Putchasing Policy was adopted, suitable directions would be: “FOLLOWING THE
“Notice of Intent Bids” LINK UNDER THE “Business” ROLLOVER BUTTON".
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PROSPECTIVE BIDDERS ARE NOTIFIED THAT THE FAILURE TO
INCLUDE WITHIN THE SEALED BID ENVELOPE A PROPER BID BOND
OR OTHER SECURITY APPROVED UNDER THE COUNTY’S
PURCHASING POLICY, IF REQUIRED FOR THIS SOLICITATION, OR THE
FAILURE TO FILE A WRITTEN NOTICE OF PROTEST AND TO FILE A
WRITTEN PETITION INITIATING A FORMAL PROTEST PROCEEDING
WITHIN THE TIMES AND IN THE MANNER PRESCRIBED IN SECTION
8.N., OF SAID POLICY, SHALL CONSTITUTE A WAIVER OF THE RIGHT
TO PROTEST THE BID SOLICITATION, ANY ADDENDUM THERETO, OR
THE BID DECISION, AS APPLICABLE, AND TO INITIATE A FORMAL
PROTEST PROCEEDING UNDER SAID POLICY. THE COUNTY’S
PURCHASING POLICY CAN BE VIEWED AT THE COUNTY’S WEBSITE
BY FOLLOWING THE APPROPRIATE LINKS FROM THE HOMEPAGE
ADDRESS SET FORTH ABOVE.

IF A PROSPECTIVE BIDDER IS IN DOUBT WHETHER THIS
SOLICITATION REQUIRES A BID BOND, SUCH PROSPECTIVE BIDDER
IS SOLELY RESPONSIBLE FOR MAKING APPROPRIATE INQUIRY.

2, Unless otherwise expressly ditected by the Board in its decision on a bid award,
immediately following such decision the County Manager shall cause a “Notice of Intent to
Award Bid” or a “Notice of Rejection of All Bids” to be posted on the County’s website, with
the time and date of posting appeating thereon. Notice shall not be posted elsewhere. The notice
shall be posted in portable document format or other secure format.

3. The failure on the patt of a prospective bidder to include within the sealed bid envelope a
proper bid bond or other security approved under this policy, if required for the particular bid
solicitation, or the failure by a prospective bidder to file a written notice of protest and to file a
written petition initiating a formal protest proceeding within the times and in the manner
prescribed in this section shall constitute a waiver of the prospective bidder’s right to protest the
bid solicitation, any addendum thereto, the Board’s bid decision, as applicable, and to initiate a
formal protest proceeding hereunder.

4, A prospective bidder is solely responsible for determining whether a particular bid
solicitation requires a bid bond, and for resolving any doubt by making appropriate inquiry.

5. The County Manager shall cause a copy of this policy to be posted on the County’s
website in portable document format or other secure format. The County Manager shall cause to
be established conspicuous and easy-to-follow links to the policy from the homepage.

6. Any person who is adversely affected by a bid solicitation, by any addendum thereto, or
by a bid decision may file with the County Manager a written notice of protest no later than 4:30
p.m. on the third business day immediately following the date notice is published, with respect to
a bid solicitation; no later than 4:30 p.m. on the third business day immediately following the
date of issuance, with respect to a bid addendum; and within 72 hours after the posting of the
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notice, exclusive of hours occurring during days that are other than business days, with respect to
a bid decision.

7. A formal protest proceeding shall be deemed commenced upon the timely filing of a
written petition initiating the same. A written petition initiating a formal protest proceeding must
be filed with the County Manager no later than 4:30 p.m. on the tenth calendar day immediately
following the date on which the written notice of protest was filed; provided, if the tenth calendar
day is not a business day, then the petition must be filed no later than 4:30 p.m. on the first
business day immediately following said tenth calendar day. The petition must set forth with
particularity the facts and law upon which the protest is based. The petition must conform
substantially with the requirements for petitions set forth in Rule 28-106.201, Florida
Administrative Code. References in this section to a petition shall mean a written petition
initiating a formal protest proceeding filed in accordance with this subsection.

8. Any protest of a bid solicitation or bid addendum shall pertain exclusively to the terms,
conditions, and specifications contained in a bid solicitation or bid addendum, including any
provisions governing the methods for ranking bids, proposals, or replies, awarding contracts,
reserving rights of further negotiation, or modifying or amending any contract,

9. Upon receipt of a formal written notice of protest that has been timely filed, the County
Manager shall suspend the bid solicitation ot bid award process until the subject of the protest is
resolved by final action as specified in this section, unless the County Manager sets forth in
writing particular facts and circumstances which require the continuance of the solicitation or
award process without delay in order to avoid an immediate and serious danger to the public
health, safety, or welfare, Such suspension shall be lifted immediately in the event the protesting
party shall have failed to timely file a petition.

10,  Intervenors shall be permitted to participate in the formal protest proceeding in
accordance with the procedures governing intervenor practice set forth in Rule Chapter 28-106,
Florida Administrative Code, and shall be subject to all limitations provided therein applicable to
intervenors,

11.  In his or her discretion, the County Manager may provide an opportunity to resolve the
protest by mutual agreement between the County Manager and the protesting party within 7
calendar days after receipt of a timely petition. Such agresment must be reduced to writing,
signed by the County Manager and the protesting party or such party’s authorized agent; and
submitted to the Board at the earliest opportunity. The agreement shall not be deemed effective
unless ratified by the Board. If the Board shall fail to ratify the agresment, then the protest shall
proceed to resolution as hereinafter provided.

12. Within 10 business days following the timely filing of a petition, or, if the Board shall
have considered but failed to ratify an agreement submitted to it under subsection 11, then within
10 business days thereafter, a hearing shall be conducted pursuant to subsection 13 before a
hearing officer, who shall be the County Manager or his or her designee. The County Manager
may designate any department head as the hearing officer; provided a department head who is
substantially involved in or connected with the bid solicitation or bid award process shall be
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deemed disqualified from serving as the hearing officer, unless such involvement or connection
is purely ministerial in nature.

13,  All hearings shall be conducted pursuant to written notice to the protesting party, the
County Attorney’s Office and all intervenors by the hearing officer specifying the time, date and
place of the hearing. Particular rules and procedures governing each such hearing are as follows:

a. The audio thereof shall be recorded electronically.

b. Prior to the hearing only, motion practice may be permitted by the hearing officer
in his or her discretion in accordance with the rules governing the same set forth in Rule
Chapter 28-106, Florida Administrative Code. All motions shall be ruled upon prior to or
at the start of the hearing, except that rulings on motions in limine may be deferred to an
appropriate time during or after the heating.

c. Prior to the hearing, the protesting party, the County and all intervenors must
confer and endeavot to stipulate to as many relevant and undisputed facts upon which the
decision is to be based as may be practicable. Such stipulation must also identify those
issues of matetial fact, if any, that remain in dispute. The stipulation must be reduced to
a writing signed by or on behalf of the protesting party, the County and all intervenors,
and be submitted to the hearing officer at least two business days prior to the heating.
The stipulation may include an appendix comprising documents that shall be deemed
admitted and considered as evidence for purposes of the hearing, or referring to tangible
items deemed admitted and considered as evidence for purposes of the hearing, which
items shall either be presented at the hearing or, if such presentation is impractical,
submitted to the hearing officer by graphic, descriptive, representational, photographic,
videotape or similar medium properly depicting or characterizing the items.

d. The protesting party and all intervenors shall have the right to appear before the
hearing officer at the hearing in proper person or through counsel and, as to those issues
of material fact, if any, that remain in dispute, as identified in the stipulation, to present
relevant testimonial, documentary and tangible evidence, and to be heard on the
substantive issues bearing on the protest. The County shall be deemed a party to the
proceeding, and the County Attorney or any assistant county attorney may participate in
the protest proceeding, appear before the hearing officer, present evidence and be heard
on behalf of the County.

e. All witnesses shall be placed under oath by the hearing officer prior to testifying,
and shall be subject to cross-examination by any hearing participant.

f Hearsay evidence shall be admissible unless the hearing officer shall determine
the same to be redundant, unreliable or prejudicial.

g At the hearing any hearing participant may offer appropriate argument and

summation, and submit a written brief and a proposed order, but only after the conclusion
of the evidentiary portion of the hearing, if any.
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14.

h. Immediately following the hearing, the County Manager shall cause a written
transcript of all testimonial evidence iniroduced at the hearing to be prepared
expeditiously based upon the audio recording, and shall provide copies of the same to all
of the hearing participants.

i Within 7 business days following the hearing, the hearing officer shall submit a
recommended order to the County Manager and serve copies on all hearing participants;
provided, if the County Manager is the hearing officer, then within 7 business days
following the hearing, the County Manager shall issue a recommended order and serve
copies on all hearing participants. The recommended order shall contain findings of fact
and, based upon such facts, a disposition of the protest; provided, no finding of fact may
be predicated solely upon the basis of hearsay.

i The recommended order shall thereafter be submitted to the Board along with the
transcript of the hearing testimony and the entire written and tangible record of the
protest proceedings at the earliest opportunity to be considered at a time certain, with
notice thereof served upon the hearing participants. Each of the heating participants shall
be allowed 3 minutes to address the Board regarding the recommended order, unless the
Chairman in his or her discretion shall allow additional time. If a hearing participant
intends to challenge any finding of fact in a recommended order that was based upon
testimonial evidence, such participant shall be allowed 2 additional minutes for such
purpose, and may direct the attention of the Board members to any portion of the
transctipt relevant to the challenge. The other hearing participants shall each have the
right to offer argument in rebuttal to the challenge, and to direct the attention of the
Board members to any portion of the transcript relevant to the rebuttal. No testimony or
other evidence beyond the record and the transcript shall be presented to the Board.
Thereafter the Board shall render its decision on the protest. In so doing the Board shall
be bound by the findings of fact in the recommended order that are based upon
testimonial evidence, except those for which it upholds a challenge. A challenge shall be
upheld only if the finding of fact is not supported by competent, substantial evidence in
the record or in the transcript, Otherwise, the Board shall not be bound by any of the
provisions of the recommended order. The decision of the Board shall be reduced to a
wiritten order signed by the Chairman, and shall constitute final action of the County on
the protest.

k, The date, type and substance of all ex parte communications between any Board
member and a hearing participant, including counsel therefor or any agent thereof, and
between any Board member and third party, must be publicly disclosed by the Board
member prior to the rendering of the Board’s decision. All such communications that are
written or received electronically must be filed for the record, and copies thereof
provided to each Board member and hearing participant,

All proceedings before the hearing officer shall be informal, and customary rules of

evidence shall be relaxed. In all respects both the hearing officer and the Board shall observe the
requirements of procedural and substantive due process that ate the minimum necessary for
accomplishing a fair, just and expeditious resolution of the protest.
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15.  Ex parte communications between a hearing participant and the hearing officer are
forbidden. The hearing officer may take such steps as he or she may deem just and appropriate
to prevent or sanction attempted ex parte communications, including promptly disclosing the
attempted communication, or requiting the offending hearing participant to disclose promply the
attempted communication, to the other hearing participants. Where necessary, the hearing
officer may recuse himself or herself, and the subsequently designated hearing officer may order
the offending participant to pay for all or any portion of the costs incurred by the County and any
other hearing participant strictly as a consequence of the ex parte communication or attempted ex
patte communication, else be excluded from further participation. Neither the County Attorney
nor any assistant county attorney shall be subject to this subsection or prohibited from engaging
in ex parte communications with the hearing officer.

16,  The purpose of this policy is to promote fairness and public confidence in the competitive
bidding process. To further such end, and except as otherwise specifically provided herein, the
substantive law governing the resolution of bid protests found in the decisions of the Florida
appellate courts, as well as any statutes or agency rules that may be applicable to the particular
bid solicitation, shall guide the hearing officer and the Board in rendering a decision on a bid
protest under this section, The significant principles of law govetning the bid protest and the
resolution thereof, which shall prevail to the extent not otherwise in conflict with any governing
statutes ot agency rules, are as follows:

a. The burden is on the party protesting the award of the bid to establish a ground for
invalidating the award.

b. The standard of proof for the protest proceeding shall be whether the proposed award
was cleatly erroneous, contrary to competition, arbitrary, or capricious.

c. The proposed award shall be deemed atbitrary or capricious if it is contrary in a
material way to any governing statutes, the County’s rules or policies, or the bid or
proposal instructions or specifications.

d, The scope of the inquiry is limited initially to whether the proposed award is improper
under the foregoing standard of proof, If and only if the hearing officer first determines
on the basis of competent and substantial evidence that the proposed award is improper,
then the hearing officer may recommend, in accordance with the law and this policy, an
alternate disposition for the proposed award. Such disposition may include, but shall not
be limited to, rejecting all bids, or awatding all or a portion of the bid to the protesting

patty.

e. A bid protest proceeding may not serve as a vehicle for the Board to revisit the
proposed award absent a determination of impropriety as set forth above.

17. By written agreement amongst the protesting party, the County, and all then-existing

intervenors, any provision of this section pertaining to the procedures for resolving a protest for
which a petition has been timely filed may be modified or waived so long as such modification
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or waiver shall not hinder or thwart the proper and expeditious resolution of the protest, or
otherwise operate to undermine the salutary purposes of competitive, public bidding.

18.  Only to the extent necessary to avoid a miscarriage of justice or to prevent a manifest
violation of a hearing participant’s procedural or substantive due process rights, a heating officer
may modify or suspend the applicability of any of the provisions or requirements of this section
in the course of conducting a protest proceeding hereunder; provided, a hearing officer may not
modify or suspend any of the provisions or requirements of subsections 3, 4, 6, 7, 8, 16, 20, 21
and 22 hereof.

19.  Except and to the extent specifically provided in this section, and except and to the extent
otherwise specified provided by written agreement amongst the protesting party, the County, and
all then-existing intervenors, no provisions of Rule Chapter 28-106, Florida Administrative
Code, shall be deemed applicable to the resolution of protests under this section. '

20.  For purposes of this section, the filing with the County Manager of a written notice of
protest or of a written petition initiating a formal protest proceeding shall be deemed
accomplished only when the original written notice or original written petition has been
physically received by the County Manager or his or her designee. A notice or petition shall be
deemed original only if it bears the original signature of the protesting party or such party’s
authorized agent. No notice or petition may be filed by facsimile transmission or by e-mail, and
any notice or petition received in such manner shall be deemed unfiled and ineffective, The use
of an overnight delivery service or of the United States Postal Service to file a notice ot petition
shall be entirely at the risk of the person submitting the same, and any such notice or petition so
received after the applicable deadline shall be deemed untimely.

21.  For purposes of this section, a business day shall mean any 24-hour day that is not a
Saturday, a Sunday, or a holiday observed by the County.

22, For purposes of this section, counsel shall mean an attorney who is a member of the
- Florida Bar in good standing,

23, For purposes of this section, all notices of protest and petitions initiating formal protest
proceedings, and all stipulations, briefs, proposed findings of fact, written motions and proposed
orders submitted to a hearing officer shall be on white, opaque paper 8 % by 11 inches in size.
The pages of all such documents shall have margins on all sides of not less than 1 inch; shall be
in Times New Roman or Courier New font no smaller than 12 in size, including footnotes and
endnotes; shall have standard double-spacing between lines, excluding quotations, footnotes and
endnotes; and shall be numbered at the bottom. All quotations shall be indented, Briefs shall not
exceed 15 pages in length, and may not include any appendices. A digital copy of all written
stipulations, briefs, proposed findings of fact, written motions and proposed orders submitted to
the hearing officer must be simultaneously provided to the hearing officer in Word format,
version 2000 or later, on compact disc or 3 2" diskette.

24,  For purposes of this section, a hearing participant shall mean and include the protesting
party, the County and any intervenor,
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25.  This section shall be construed and implemented so as to secure the just, speedy, and
inexpensive resolution of bid protests.

(0) UTILITY RELOCATION AGREEMENTS: Prior to soliciting bids for right of way
improvements and other public works projects that require the removal or relocation of utilities,
agreements with the affected utilities must be entered into providing for the terms, scheduling
and conditions of such relocation and removal. The County Manager may develop and maintain
such form of agreement as may be appropriate for accomplishing the requirements of this
section. (Resolution No. 09/10-65)

(?) NO-CONTACT RULE; (Resolution No. 09/10-81)

1. As used in this section and unless the context clearly requires otherwise, the following
terms and phrases shall have the meanings herein ascribed:

a. Contacting shall mean communicating or attempting to communicate by any
means, whether orally, telephonically, electronically or in writing.

b. Bidder shall mean any petson ot entity submitting a response to a bid solicitation,
and shall include all owners, shareholders, principals, officers, employees and agents
thereof.

c. Bid shall mean any bid, request for proposals and request for qualifications.

d. Solicitation period shall mean the time between the publication of the notice of
the bid and the opening of the bid.

e. Evaluation period shall mean the time between the opening of the bid and the
award thereof by the Board of County Commissioners.

2, The instructions for all solicitations of bids to be submitted under seal shall
include provisions prohibiting bidders from contacting (i) any member of the Board of
County Commissioners, the County Manager ot any County employee ot agent regarding
the solicitation in any respect during the solicitation period, and (ii) the County Manager
or any County employee ot agent regarding the solicitation in any respect during the
evaluation period. The violation of this rule shall result in the automatic disqualification
of any response to a bid solicitation submitted by the violator, and the foregoing
instructions shall so state.

3. The no-contact rule set forth in subsection 2 shall not apply to inquiries submitted
to County employees or agents in the manner specifically provided in the bid solicitation
package regarding the distribution thereof, or to communications seeking clarification
regarding instructions or specifications submitted to County employees or agents in the
manner specifically provided in the bid solicitation package, or to pre-bid conferences
provided for in the bid solicitation package, or to formal presentations by finalists to the
Board of County Commissioners or any committee thereof specifically contemplated in
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the bid solicitation package.

4, The purpose of the no-contact rule set forth in subsection 2 is to prevent any one
bidder from gaining an advantage over other bidders through lobbying or otherwise
attempting to influence the procurement decision through discussions or the presentation
of information or materials outside of the process contemplated in the bid solicitation
package and this purchasing policy, and also to ensure that the dissemination of
information from the County entity to bidders regarding the bid solicitation is equal and
uniform,
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Form W"g

{Rev. December 2011)

Depariment of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return}
Rep Services, Inc.

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax classification:
D Individual/sole proprietor C Corporation

[:] Other (see instructions) »

D S Corporation D Partnership D Trust/estate

]:] Limited liabllity company. Enter the tax classification {C=C corporation, $=8 corporation, P=partnership) »

D Exempt payee

Address (number, street, and apt. or suite no.}

581 Technology Park, Suite 1009

Requester's name and address (optional)

City, state, and ZIP code
Lake Mary, FL. 32746-6239

Print or type
See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withhalding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | Instructions on page 8. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Soclal security number

Employer identification number

5/9| -1219}17;815]0]7

Part il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that { am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that [ am

no longer subject to backup withholding, and

3. 1 am a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends an your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA)}, and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Slgn Signature of
Here U.S. person »

Date» 08/07/2013

2. W

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who s required to file an information return with the RS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-8 only if you are a U.S. person (including a resident
allen), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.8. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income.

Note, If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester's form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

+ An individual who is a U.S. citizen or U.S. resident alien,

« A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

* An estate (other than a foreign estate), or
« A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person thatis a
partner in a partnership conducting a trade cr business in the United
States, provide Form W-9 to the partnership to establish your U.8.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W=9 (Rev. 12-2011)




Form W-8 {Rev, 12-2011)

Page 2

The person who glves Form W-9 to the partnership for purposes of
astablishing lts U.S. stalus and avolding withholding on lts allocable
share of net Income from the partnership conducting a trade or business
in the United States Is in the following cases:

« The U.S. owner of a disregarded antlty and not the entity,

« The U.8. grantor or other ownar of a grantor trust and not the trust,
and

« The U.8. trust (other than a grantor trust) and not the beneflclarles of
the trust.

Forelgn person. If you are a forelgn person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publlcatlon 515,
Withholding of Tax on Nonresldent Allens and Forelgn Entities).

Nonresident alien who becomes a resident alien, Generally, only a
nonresident allen Individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of Income, However, most tax
"treatles contaln a provision known as a "saving cfause.” Exceptions
specified In the saving clause may permit an exemptlon from tax to
continue for certaln types of Income even after the payee has otherwise
bacome a U.S. resident alfen for tax purposes.

If you are a U.S, resident allen who Is relying on an exception
contained In the saving clause of a tax treaty to claim an exemption
from U.S, tax on certaln types of income, you must attach a statement
to Form W-9 that specifles the following five ltems:

1, The treaty country, Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident allen,

2, The treaty artiole addressing the Income.

3. The artlcle number (or lacatlon) In the tax trealy that contalns the
saving clause and its exceptlons. !

4. The type and amount of Income that quallfies for the exemption
from tax.

5. Sufflclent facts to justify the exemption from tax under the terms of
the treaty article,

Example. Artlcle 20 of the U.S.-China Income tax treaty allows an
exemptlon from tax for scholarship income recelved by a Chinese
student temporarlly present In the Unlted States, Under U.S. law, this
student will become a resident allen for tax purposes If his or her stay In
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue 1o apply even after the Chinese
student becomes a resident allen of the United States. A Chinese
student who quallfies for this excepiton (under paragraph 2 of tha first
protocol) and Is relying on this exception to claim an exempilon from tax
on his or her scholarship or fellowship Income would attach to Form
W-9 a statemant that Includes the Information described above to
support that exemption.

If you are a nonresident allen or a foraign antlty not subject to backup
withholding, give the requester the appropriate completed Form W-8.
What Is backup withholding? Persons making certaln payments to you
must under certaln conditlons withhold and pay to the IRS a percentage
of such payments. This Is called “backup withholding.” Payments that
may be subject to backup withholding include Interest, tax-exempt
interest, dividends, broker and barter exchangs transactions, rents,
royaltles, nonemployee pay, and certaln payments from fishing boat

- operators. Real estate transactions are not subject to backup
withholding.

You will not be subjsct to backup withholding on payments you
recelve If you glve the requestar your correot TIN, make the proper
certifications, and report all your taxable Interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TIN to the requester,

2, You do not certify your TIN when required (see ths Part il
Instructions on page 3 for detalls),

3. The IRS telis the requester that you furnished an Incorrect TiN,

4, The IRS tells you that you are subjeot to backup withholding
becausa you did not report all your interest and dividends on your tax
retum (for reportable Interest and dividends only), or

5, You do not cerlify to the requester that you are not subject to
backup withholding under 4 above (for reportabla Interest and dividend
accounts openad after 1983 only),

Certaln payees and payments are exempt from backup withholding.
Ses the Instructions below and the separate Instructions for the
Requester of Form W-9,

Also see Specfal rules for partnerships on page 1.

Updating Your Information

You must provide updated informatlon o any person to whom you
clalmed to be an exempt payee If you are no longer an exempt payee
and antlclpate receiving reportable payments In the future from this
person, For exampls, you may nead to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
jonger are tax exempt. In additlon, you must furnish a new Form W-9 If
the name or TIN changes for the account, for exampls, if the grantor of a
grantor trust dles.

Penalties

Failure to furnish TIN, If you fall to furnlsh your correct TiN to a
requester, you are subject to a penalty of $50 for each such fallure
unless your fallure Is dus to reasonable cause and not to wiliful neglsct.

Civil penalty for false information with respect to withholding. if you
make a false statement with ho reasonable basls that resuits In no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying Information. Willfully falsifying
cartifications or affirmations may subject you 1o criminal penalities
including fines and/or Imprisonment.

Misuse of TINs. If the requester discloses or usas TINs In violation of
federal law, the requester may bs sublect to civil and criminal penaltles.

Specific Instructions

Name

If you are an Indlvidual, you must generally enter the name shown on
your Income tax return. However, If you have changed your last name,
for instance, due to marrlage without Informing the Soclal Security
Adminlstration of the name changs, enter your first name, the last name
shown on your soclal securlty card, and your new last name.

If the account Is In Joint names, list first, and then clrcle, the name of
the person or entity whose number you entered In Part | of the form.

Sole proprietor, Enter your Individual name as shown on your income
tax return on the "Name” line. You may enter your buslness, trade, or
"dolng buslness as {DBA)” name on the “Business name/disregarded
entity name" line. :

Partnership, C Coarporation, or § Corporation. Enter the entity's name
on the “Name" line and any business, trads, or "dolng buslness as
(DBA) name” on the “Business name/disregarded entity name"” line.

Disregarded entity, Enter the owner's name on the "Name" line, The
name of the entity enterad on the “Name” line should never be a
disregarded entity. The name on the "Name" line must be the name
shown on the Income tax return on which the Income will be reported.
For example, If a forelgn LLC that Is treated as a disregarded entity for
U.S. federal tax purposes has a domestlc owner, the domestlo owner's
name Is required to be provided on the “Name" line, if the direct owner
of the entity Is also a disregarded entity, enter the first owner that Is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the "Business name/disregarded entity name" llne. If the owner
of the disregarded sntity Is a forelgn person, you must complete an
appropriate Form W-8, :

Note. Check the approprlate box for the federal tax classification of the
parson whose name Is entered on the “Nama" line (indlvidual/sole
proprietor, Partnership, G Corporation, § Corporation, Trust/estate).

Limited Liabllity Company (LLC). if the person Identifted on the
“Nama" line Is an LLC, check the "Limited liabllity company” box only
and enter the appropriate coda for the tax classification In the space
provided. If you are an LLC that Is treated as a partnership for federal
tax purposes, enter “P" for partnership. If you are an LLC that has flled &
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for
G corporation or “S"” for S corporatlon, If you are an LLC thatls
dlsregarded as an entity separate from its owner under Regulation
sectlon 301,7701-3 (except for employment and exclse tax), do not
check the LLGC box unless the owner of the LLG (requlred o be
Identified on the "Name" line) Is another LLC that Is not dlsregarded for
federal tax purposes. }f the LLC Is disregarded as an entity separate
from Its owner, enter the appropriate tax classificatlon of the owner
identified on the "Name" fine,




Form W-9 (Rev. 12-2011)

Page 3

Other entltles, Enter your business name as shown on required federal
tax documents on the "Name" Iine. This nama should match the name
shown on the charter or other legal dooument creating the entity, You
may enter any business, trade, or DBA name on the "Business name/
disregarded entity namae” line,

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the apﬁroprlate box for your status, then
check the "Exempt payee” box In the IIne following the "Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole propristors) are not exempt from
backup withholding, Corporatlons are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avold possibla erroneous backup withholding.

The following payees are exempt from backup withholding:

1, An organization exempt from tax under section 501{a), any IRA, ora
custodial account under sectlon 403(b)(7) If the acoount satisfles the
requirements of section 401(f)(2),

2, The United States or any of lts agencles or instrumentalities,

3, A state, the District of Columbia, a possession of the United States,
.or any of thelr political subdlvisions or Instrumentallties,

4, A forelgn government or any of its political subdivisions, agencles,
or Instrumentalitles, or

8, An Internatlonal organization or any of lts agencles or
Instrumentalitles.

Other payess that may be exempt from backup withholding Include:

6. A corporation,

7. A forelgn central bank of {ssus,

8. A dealer In securitles or commoditles required to reglster In the
United States, the District of Columbla, or a possession of the United
States,

9. A futures commisslon merchant registered with the Commodity
Futures Trading Commission,

10, Areal estate [nvestment trust,

11, An entlly registered at all times during the tax year under the
Investmant Company Act of 1940,

12, A common trust fund operated by a bank under section 584(a),

13, A financlal Institution,

" 14, A middleman known In the investment community as a nomines or
custodian, or )
4 15, A trust exempt from tax under sectlon 664 or described in section
947,
The following chart shows types of payments that may be exempt

from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15.

THEN the payment ls exempt
for,..

All exempt payees except
fore

IF the payment Is for. ..

Interest and dividend payments

Exempt payeas 1 through 6 and 7
through 13, Also, G corporations.

Broker transactions

Barter exchange transactions and | Exempt payees 1 through 5

patronage dividends

Payments over $800 required to be | Generally, exempt payees
reported and direct sales over 1 through 7*
$5,000

'See Form 1088-MISC, Mlscsllaneous Income, and Its Instructions.

*Howaver, the following payments made to a corporatlon and reportable on Form
1089-MISC are not exempt from backup withholding: medical and heslth care
payments, attorneys' fess, gross proceeds pald to an attorney, and payments for
sarvices pald by a federal exacutive agency.

Part . Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and

you do not have and are not ellgible to get an SSN, your TIN Is your IRS

individual taxpayer Identification number (TIN). Enter It In the soclal

gefurlty number box, If you do not have an {TIN, see How to geta TIN
alow,

if you are a sole proprietor and you have an EIN, you may enter elther
your SSN or EIN, However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entlty
separate from Its owner (see Limited Llability Company (LLG) on page 2),
enter the owner's SSN {or EIN, If the owner has one). Do not enter the
disregarded entity's EIN, If the LLC Is classified as a corporation or
partnership, enter the entity's EIN. )

Note. Ses the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN, If you do not have a TIN, apply for one Immediately,
To apply for an SSN, get Form $S-5, Applloation for a Soclal Security
Card, from your local Soctal Seourity Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-~772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identlfication Number, to apply for an ITIN, or Form $S-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN onfine by accessing the IRS website at www./rs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business, You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM {1-800-829-3676),

If you are asked to complete Form W-9 but do not have a TIN, write
“Applied For" In the space for the TIN, sign and date the form, and glve
it to the requester. For Interest and dividend payments, and certaln
payments made with respect to readily tradable instruments, generally
you will have 80 days to gt a TIN and glve It to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholdling on alf such payments untll you provide your TIN to the
requester,

Note, Entering “Applled For" means that you have already applied fora
TIN or that you Intend to apply for one soon,

Cautlon: A disregarded domastlc entlty that has a forelgn owner must
use the appropriate Form W-8, .

Part Il. Cenrtification

To establish to the withholding agent that you are a U.S. person, or
resident allen, sign Form W-8, You may be requested to sign by the
withholding egent even If item 1, below, and ltems 4 and § on page 4
indicate otherwiss,

For a Jolnt account, only the persan whose TIN Is shown In Part |
should slgn (when required). In the case of a dlsregarded entity, the
person Identified on the “Name” line must sign. Exempt payses, see
Exempt Payse on page 3.

Slgnature requirements. Complete the certlflcation as Indlcated In
ftems 1 through 3, below, and ltems 4 and § on page 4. .

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered aotive during 1883.
You must give your correct TIN, but you do not have to sign the
ceriification,

2, Interast, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts consldered inactive during
1983, You must sign the ceriification or backup withholding wili apply. If
you are subject to backup withholding and you are merely providing
your correot TIN to the requester, you must cross out item 2 In the
certification before slgning the form. -

3, Real estate transactlons. You must slign the certlfication, You may
cross out item 2 of the certification.
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4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notifled that you
have previously given an Incorrect TIN. “Other payments” Include
payments made I the course of the requester’s trade of business for
rents, royaltles, goods (other than bills for merchandiss), medical and

health care services (Including payments to corporatlons), payments to .

a nonemployse for services, payments to certaln fishing boat orew
membears and flshermen, and gross proceeds pald to attorneys

{including payments to corporations).

5. Mortgage Interest paid by you, acquisition or abandonment of
secured property, canceliation of debt, qualiffed tultion program
payments (under section 529}, IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distrlbutions. You
must glve your comect TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account Glve name and SSN of:
1. Individual ‘The individual
2, Two or more Indlviduals (oint The actual owner of the account or,
account) If comblned funds, the first

3, Custodlan account of a minor
{Uniform Gift to Minors Act)

4, a, The usual revooable savings
trust (grantor is also trustee}
b. So-called trust account that Is
not a legal or valld trust under
state law

6. Sole propriatorship or disregarded
entlty owned by an Indlvidual

8. Grantor trust flling under Optional
Form 1088 Flling Method 1 (see
Ragulation gaction 1.671-4(bX2)(}{A))

Individuel on the account '
The minor*

The grantor-trustes '

‘The actual owner '

The owner®

The grantor*

Far this type of account: Qlve name and EIN of:
7. Dlsregarded entity not owned by an | The owner
Individual '
8. Avalld trust, estate, or penslon trust | Legal entity *
8, Corporation or LLC electing The corporation
corporata status on Form 8832 or
Form 2563
10. Agsoolation, club, refiglous, The arganization
charltable, educational, or other
tax-exempt organtzation
11, Partnership or multi-member LLC The partnership
12. A broker or reglstered nomines The broker or nominee

18, Account with the Department of
Agrioulture In the name of a public
entity {such as a state or local
government, schoof district, or
prison) that recelves agrioultural
program payments

14, Grantor trust filing under the Form
1041 Fling Method or the Optlonal
Form 1099 Fillng Method 2 (see
Regulation section 1.671-4(0)2){()(B))

The publlc entity

The trust

¥ List first and circle the name of the parson whose number you fumish, if only one personon a
Jolnt account has en 93N, that person's number must be furnished,

% Gircle the minor's name and furnish the minor's SSN.

*You must show your Individual name and you may afso enter your business or "DBA" hama on
the *Buslness name/dlsregarded entity” nams lina. You may use either your SSN or EIN (f you
hava ons), but the IRS encourages you {o use your SN,

{ List firat and clrcle the name of the trust, eslate, or pension {rust, (Do not fumish the TiNof the
personal representailve or trustes unless the legel entity lissif Is not designated Inthe account
{ltle.) Also sae Spacial mlss for partnershlps on page 1.

*Note, Grantor also must provide a Form W-8 to trustee of trust,

Note. If no name Is circled when more than one name [s listed, the
number will ba consldered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information
such as your nama, soclal securlty number (SSN), or other Identifyling
Information, without your permission, to commit fraud or other crimes,
An Identity thief may use your SSN to get a job or may file a tax return
using your 8SN to recelve a refund.

To reduce your risk:
* Protect your SSN,
» Ensure your employer Is protecting your SSN, and
* Bo careful when choosing a tax preparer.

If your tax records are affected by identity theft and you recelve a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notlce or letter.

If your tax records are not currently affeoted by Identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039,

For more Information, sea Publication 4535, ldentity Theft Prevention
and Vietlm Asslstance.

Viotims of identity theft who are experiencing economic harm or a
system problem, or are seeking help In resalving tax problems that have
not bean resolved through normal channels, may be ellgible for
Taxpayer Advocate Service (TAS) asslstance. You can reach TAS by .
calling the TAS toll-free case Intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4069.

Protect yourself from susplolous emails or phishing schemes,
Phishing Is the creation and use of email and websites designed to
mimic legitimate business emalls and websites, The most common act
{s sending an emall to a user falsely clalming to be an established
legitimate enterprise In an attempt to scam the user into surrendering
private information that will be used for Identity theft,

The IRS does not inltiate contacis with taxpayars via emalls, Also, the
IRS does not request personal detalled Information through emall or ask
taxpayers for the PIN numbers, passwords, or similar secret access
Informatlon for thelr credit card, bank, or other financlal accounts,

If you recelve an unsolicited emall clalming to be from the IRS,
forward thls message to phishing@Irs.gov. You may also repott misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
Ganaral for Tax Administration at 1-800-368-4484, You can forward
susplcious emalls to the Federal Trade Commisslon at; spam@uce.gov
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about Identity theft and how to reduce
your risk.

Privacy Act Notice

Sectlon 6108 of the Internal Revenue Code requlres you to provide your comrect TIN to persons (including federal agancles) who are required to file Informatlon returns with
the IRS to report Interest, dividends, or oertaln other Income pald to you; mortgage Interest you pald; the acqulsition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA, The person collecting thls form uses the information on the form to file Informatlon returns with the IRS,
reporting the above Information. Routine uses of this Information include glving It to the Department of Justlce for civil and criminal litigation and to cltles, states, the Distrist
of Columbla, and U.S, possesslons for use In adminlstering thelr taws. The Information also may be disclosed to other countries under a treaty, to federal and state agencles
to enforce clvll and criminal laws, or to federal law enforcement and Intelligance agencles to combat terrorlsm, You must provide your TIN whether or not you are requlred to
file a tax return, Under seotlon 3408, payers must generally withhold a percentage of taxable Interest, dividend, and certaln other payments to a payee who doss not glve a
TIN to the payer. Cerlaln penaltlas may also apply for providing false or fraudulent Information.






