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POSITION POSTING DATE: MONDAY, JULY 27, 2015 

POSITION CLOSING DATE: FRIDAY, AUGUST  7, 2015  

No applications will be accepted after 5:00 p.m. (local time) on the closing date. 
 

POSITION TITLE: Architectural Renderer 

FUNCTIONAL AREA: Building and Capital Projects Department 

PAY GRADE: 20 

PAY RANGE: Minimum $ 19.86 Hourly 

 Maximum $ 31.78 Hourly 

CLASSIFICATION: Part-Time; Non-Exempt (28 hours or less per week) 

APPROVED/UPDATED: July 2015/ July 2015 
 

General Purpose 
Responsible for creating flat, two and three dimensional renderings for a variety of Village projects to use in 
presentation and marketing materials, and as a design planning and analysis tool. 
 
Supervision Received and Exercised 
Works under the general supervision of the Building Official.  Exercises no supervisory responsibilities. 
 
Essential Duties and Responsibilities 
♦ Creates flat, two and three dimensional images and graphics of roads, streets, parks, building interiors and 

exteriors and other such project components for the village, as requested. 
♦ Develops renderings to be used in presentation and marketing materials and/or to be used as a design 

planning and analysis tool. 
♦ Incorporates freehand and/or computerized images in creating a rendering. 
♦ Interprets sketches/plans to turn them into fully rendered presentation images. 
♦ Works collaboratively with village staff, consultants and outside contractors and vendors to develop the 

design criteria most suitable for a particular project. 
♦ Provides general guidance and serves as a design consultant to village staff in the development of concept 

designs. 
♦ Prepares design development drawings for a project based on the concept design approved by the Village. 
♦ Assists in the preparation of project specifications for solicitation notices. 
♦ Performs other duties as required. 

Minimum Qualifications 
Education & Experience 

♦ Bachelor’s Degree in Architecture or related field. 
♦ Proficiency with AutoCad, Adobe Photoshop and 3D rendering required; prior experience with Autodesk 

Revit preferred. 
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Other Required Competencies 
♦ Ability to interpret a conceptual design and develop design development plans from such design 
♦ Must possess excellent drawing skills and attention to detail. 
♦ Exceptional communication skills required. 
♦ Must possess the ability to work both, collaboratively and independently to achieve stated goals. 
♦ Must be able to set priorities and meet deadlines. 
♦ Ability to maintain effective working relationships with the general public, co-workers, elected officials, 

and outside vendors. 
♦ Must have the ability to perform several tasks at one time. 

 
Physical Requirements and Factors 

♦ Must have the use of sensory skills in order to effectively communicate and interact with other 
employees and the public through the use of the telephone and personal contact Physical capability to 
effectively use and operate various items of office related equipment, such as, but not limited to word 
processor, calculator, copier and facsimile machine. 

♦ Tasks involve the ability to exercise light physical effort in sedentary to light work, but which may involve 
some lifting, carrying, pushing and/or pulling of objects and materials of light weight (5-10 pounds) 

 
 
The minimum requirements may be waived by the Village Manager based on experience and other 
qualifications.  The Village of Palmetto Bay reserves the right to update and/or change this job description at 
any time.  The Village of Palmetto Bay is an Equal Employment Opportunity Employer and Drug-free 
Workplace. 
 
Once a conditional offer has been made, selected applicants are required to complete all requisites 
established by the Village for employment, which may include verification of employment, a national criminal 
background check, a review of the applicant’s driving record, and a drug/alcohol test.   
 
 
 
 
 
 


