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Palmetto Bay

i

ITEM 4)

To: Honotable Mayor and Village Cogncil -Date: November 7, 2016

From: Edward Silva, Village Manager Re:  Geographic Information
System (GIS) Professional
Services

A RESOLUTION OF THE MAYOR AND VILLAGE COUNCIL OF THE
VILLAGE OF PALMETTO BAY, FLORIDA, APPROVING THE NEGOTIATED
CONTRACT WITH 300 ENGINEERING GROUP, INC, TO PROVIDE
PROFESSIONAL GEOGRAPHIC INFORMATION SYSTEM SERVICES; AND
PROVIDING FOR AN EFFECTIVE DATE. (Sponsored by Administration)

BACKGROUND AND ANALYSIS:

In an effort to procure continuing Geographic Information System (GIS) setvices for the
Village, RFP-1516-07-004 was issued in accotdance with established ordinances and
guidelines to solicit the most responsive and cost-effective qualified proposer to provide the
services as delineated in that request. The Village Manager determined 300 Engineering
Group, Inc., to be the most responsive and cost-effective responder. On September 12, the
Village Council authorized the Village Manager to enter contract negotiations with the
selected contractor. The 300 Engineering Group, Inc., has agreed to the Manager’s terms
and the item is now before the Council for final approval of the negotiated contract

FISCAL/BUDGETARY IMPACT:

The proposal provides for a minimum monthly setvice charge of $735 which includes the
first 10 hours of services provided. Every hour thereafter is charged at an houtly rate as
provided for in 300 Engineering Group, Inc.’s, submittal. Annual budgeting fot the service
is set at §14,000 annually. For the first half of FY 2015-2016, $8,500 has been charged and
paid from the GIS account. Total expenditures FY 2014-2015 were §10,625.

RECOMMENDATION:
Approval of this item is recommended.
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RESOLUTION NO. 2016-

A RESOLUTION OF THE MAYOR AND VILLAGE COUNCIL OF THE
VILLAGE OF PALMETTO BAY, FLORIDA, APPROVING THE
NEGOTIATED CONTRACT WITH 300 ENGINEERING GROUP, INC,,
TO PROVIDE PROFESSIONAL GEOGRAPHIC INFORMATION
SYSTEM SERVICES; AND PROVIDING FOR AN EFFECTIVE DATE.
(Sponsored by Administration)

WHEREAS, on June 14, 2016, the Village Procurement Division opened sealed bids
solicited under Request for Proposals (RFP) Number 1516-07-004 for Geogtaphic Information
System (GIS) — Professional Services; and

WHEREAS, a selection committee reviewed the applications and found 300
Engineering Group, Inc., to be responsive to that RFP in providing the documents required for
consideration; and

WHEREAS, the Village Manager finds 300 Engineering Group, Inc., as the most
responsive and cost-effective qualified proposer; and

WHEREAS, on September 12, 2016, the Village Council authorized the village manager
to enter negotiations with 300 Engineering Group, Inc.,, and those negotiations are now
complete; and

WHEREAS, the Mayor and Village Council desire to approve the contract with 300
Engineering Group, Inc.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND VILLAGE
COUNCIL OF THE VILLAGE OF PALMETTO BAY, FLORIDA, AS FOLLOWS:

Section 1. The Village of Palmetto Bay Mayor and Council heteby approves the
contract between the Village and 300 Engineering Group, Inc., to provide professional
geographic information system services. A copy of the contract is attached heteto as Exhibit A.

Section 2. This Resolution shall take effect immediately upon approval.

PASSED AND ADOPTED this 7% day of November, 2016.

Attest:

Missy Arocha . Eugene Flinn
Village Clerk Mayor
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APPROVED AS TO FORM AND LEGAL SUFFICIENCY FOR THE
USE AND RELIANCE OF THE VILLAGE OF PALMETTO BAY ONLY:

Dexter W. Lehtinen
Village Attorney

FINAI VOTE AT ADOPTION:
Council Member Katyn Cunningham _
Council Member Tim Schaffer
Council Member Larissa Siegel Lara

Vice-Mayor John DuBois

Mayor Eugene Flinn
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EXHIBIT A

AGREEMENT
VILLAGE OF PALMETTO BAY
Geographic Information Systems (GIS) Professional Services

THIS AGREEMENT is made and entered into this day of , 2016,
by and between the Village of Palmetto Bay, a Florida municipal corporation (hereinafter
referred to as “Village”), and 300 Engineering Group, Inc. authorized to do business in the
State of Florida, (hereinafter referred to as “Company” and jointly referred to as the
Parties.

WITNESSETH:

WHEREAS, the Village advertised an Request for Proposal (“RFP”) on May 13™
2016, and

WHEREAS, Company submitted a Bid dated June 14™ 2016 in response to the
Village’s request, and

WHEREAS, at a meeting held on September 12™ 2016, the Village Council awarded
the Company and agreed to enter into an Agreement with said Company to perform the
services described in the RFP and Company’s Bid submitted in response to the RFP
(“Services”),

NOW THEREFORE, in consideration of the promises and the mutual covenants
herein named, the parties hereto agree as follows:

Article1 Incorporation by Reference.

The following documents are hereby incorporated by reference and made part of
this Agreement.

(i) Specifications and Bid Documents prepared by the Village for
Geographic Information Systems (GIS) Professional Services (Exhibit
1) and attachments.

(ii) Proposal for the Village of Palmetto Bay prepared by Company dated.
(Exhibit 2).
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All exhibits may also be collectively referred to as the “Documents”. In the event of
any conflict between the Documents or any ambiguity or missing specifications or
instructions, the following priority is established:

A. This Agreement
B. Exhibit 1
C. Exhibit 2

Article 2 Scope of Work

A. Company agrees to provide the Services (hereinafter inclusively referred to as
the “Services”) as specifically described, and under the terms and conditions set
forth in Exhibit 1.

B. Company represents and warrants to the Village that: (i) it possesses all
qualifications, licenses and expertise required for the performance of the Services
to produce the professional service: (ii) it is not delinquent in the payment of any
sums due the Village: (iii) all personnel assigned to perform the Services are and
shall be, at all times during the term hereof, fully qualified and trained to perform
the tasks assigned and (iv) the Goods will be performed in the manner described in
Exhibit 2.

Article 3 Qualifications

The Company and the individual executing this Agreement on behalf of the
Company warrant to the Village that the Company is a corporation duly
constituted and authorized to do business in the State of Florida, is in good
standing and that Company possesses all of the required licenses and certificates of
competency required by the State of Florida, Miami Dade County, and the Village
to perform the work herein described. Company acknowledges that due to the
nature of this contract, that the Company must take all necessary precautions to
avoid accidents and shall comply with all local, state and federal regulations that
apply. The Company shall be solely responsible for the payment of any fines or
penalties incurred as a result of its actions.

Article 4 Payment and/or Fees

The Company shall submit invoices detailing total cost of their services. Please
note that failure to provide a detailed invoice could result in delay of payment and
include termination of any agreement.
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Invoices, unless otherwise indicated, must show purchase order numbers and shall
be submitted in DUPLICATE to the Village of Palmetto Bay, Planning and Zoning
Department, g7o5 E. Hibiscus Street, Palmetto Bay, FL 33157.

Article 5 Reports

For the purposes of the administration of this Agreement, the following shall
apply: The Village Manager or his designee is hereby designated as the Contract
Administrator for this Agreement. Reports and information as the Village may
rcasonably require regarding the administration of this Contract should be
addressed to Mr. Darby Del Salle, Director of Planning and Zoning.

Article 6 Termination

A. Termination/Cancellation of Contract Without Cause

Either Party may terminate this Contract without cause upon thirty (30) days prior
written notice to the other party. Termination or cancellation of the contract will
not relieve the Company of any deliverables and work product due prior to the
termination of the Contract (this will include but not be limited to reports,
statements of accounts, payments due the Village and any other records requested
by the Village prior to the termination of the Contract, or after termination in the
Village’s discretion if needed for a post contract audit of money due on Company’s
performance). Termination or cancellation of the contract will not relieve the
Company of any obligations or liabilities resulting from any acts committed by the
Company prior to the termination of the contract.

B. Termination Because of Default

Without waiving the right to terminate without cause on thirty (30) days’ notice, a
party may issue a written notice to the other claiming that the other party is in
breach of contract and giving the other party ten (10) calendar days to cure the
default. If the alleged breach of contract is not cured, then the party serving the
notice may terminate the Contract and be excused from further performance
following termination. However, termination of the Contract will not relieve the
Company of any deliverables and work product due prior to the termination of the
Contract (this will include but not be limited to reports, statements of accounts,
payments due the Village and any other records requested by the Village prior to
the termination of the Contract.)
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Article 7 Hold Harmless and Indemnification of the Village

The Village shall not be liable for any damages or claims of any type including but
not limited to lost profits, special damages, consequential damages or business
interruption on account of the Village’s decision to terminate this Contract.
Additionally, the Company agrees that in the event this Contract is terminated for
the Village’s breach, the damages that the Company may have against the Village
shall be limited to actual damages for a period of thirty (30) days given the fact
that this Contract may be terminated by the Village without cause on thirty (30)
days’ notice.

Article 7 Term

The commencement date of the contract will be the date all signatures are
executed on the contract. Work shall proceed in substantial compliance with the
schedule of services contained under RFP# 1516-07-004.

An agreement is contemplated for two (2) years. Providing the successful
Company will agree to maintain the same terms and conditions of the current
contract, this contract could be extended for two (2) additional one (1) year terms
not to exceed a total contract term of four (4) years, if mutually agreed upon by the
Company and the Village Manager as the Village’s Contracting Officer.

Article 8 Federal and State Tax

The Village is exempt from payment of Florida State Sales and Use Taxes. The
Village will sign an exemption certificate submitted by the Company. The
Company shall not be exempted from paying sales tax to its suppliers for materials
used to fulfill contractual obligations with the Village, nor is the Company
authorized to use the Village’s Tax Exemption Number in securing such materials.

The Company shall be responsible for payment of its own and its share of its
employee taxes and Social Security benefits,

Article g Indemnification

Company shall indemnify and hold harmless the Village and its officers,
employees, agents and instrumentalities from any and all liability, losses or
damages, including attorneys' fees and costs of defense, which the Village or its
officers, employees, agents or instrumentalities may incur as a result of claims,
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demands, suits, causes of actions or proceedings of any kind or nature arising out
of, relating to or resulting from the performance of this Agreement by the
Company or its employees, agents, servants, partners, principals or Sub-
Contractors. Company shall pay all claims and losses in connection therewith and
shall investigate and defend all claims, suits or actions of any kind or nature in the
name of the Village, where applicable, including appellate proceedings, and shall
pay all costs, judgments, and attorney's fees which may issue thereon. The
Company expressly understands and agrees that any insurance protection required
by this Agreement or otherwise provided by the Company shall in no way limit the
responsibility to indemnify, keep and save harmless and defend the Village or its
officers, employees, agents and instrumentalities as herein provided. 1% of the
~ contract amount shall represent the consideration to be provided for this
indemnification. Nothing contained herein shall be deemed a waiver of sovereign
immunity.

Article 10 Insurance

Award of this Contract is contingent upon the receipt of the insurance documents,
as required, within ten (10) calendar days after Village notification to Company.
Certificates of Insurance must be submitted to the Procurement Division,
Certificates of Insurance that indicate that insurance coverage has been obtained
which meets the requirements as outlined below:

» Comprehensive General Liability - $1,000,000 combined single limit
for each occurrence for bodily injury and property damage -
designating the Village as Additional Insured

* Workers Compensation - Statutory Limits

» Automobile Liability - $1,000,000 per occurrence for all claims
arising out of bodily injuries or death and property damages.

= errors and omissions or Company liability insurance - $1,000,000

All insurance policies must be issued by companies authorized to do business
under the laws of the State of Florida. The companies must be rated no less than
"B+" as to management and no less than "Class V" as to strength by the latest
edition of Best's Insurance guide, published by A.M. Best Company, Olwick, New
Jersey, or its equivalent, or the companies must hold a valid Florida Certificate of
Authority as shown in the latest "List of All Insurance Companies Authorized or
Approved to do Business in Florida," issued by the State of Florida Department of
Insurance and are members of the Florida Guaranty Fund.
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Certificates of Insurance must indicate that for any cancellation of coverage before
the expiration date, the issuing insurance carrier will endeavor to mail thirty (30)
day written advance notice to the certificate holder. In addition, the Company
hereby agrees not to modify the insurance coverage without thirty (30) days
written advance notice to the Village.

Compliance with the foregoing requirements shall not relieve the Company of this
liability and obligation under this section or under any other section in the
Agreement.

If the insurance certificate is received within the specified time frame but not in
the manner prescribed in the Agreement, the Company shall be verbally notified of
such deficiency and shall have an additional five (5) calendar days to submit a
corrected certificate to the Village. If the Company fails to submit the required
insurance documents in the manner prescribed in the Agreement within fifteen
(15) calendar days after Village notification to comply, the Company shall be in
default of the contractual terms and conditions and award of the Contract will be
rescinded, unless such time frame for submission has been extended by the
Village.

Article 1 Modification/Amendment

This writing and exhibits contains the entire Agreement of the parties. No
representations were made or relied upon by either party, other than those that
are expressly set forth herein. No agent, employee, or other representative of either
party is empowered to modify and amend the terms of this Agreement, unless
executed in writing with the same formality as this Document. No waiver of any
provision of this Agreement shall be valid or enforceable unless such waiver is in
writing and signed by the party granting such waiver.

Article 12 Severability

If any term or provision of this Agreement shall to any extent be held invalid or
illegal by a court of competent jurisdiction, the remainder of this Agreement shall
not be affected thereby, and each term and provision of this agreement shall be
valid and be enforced to the fullest extent permitted by law.

Article 13 Governing [aw

This Agreement shall be construed in accordance with and governing by the laws
of the State of Florida. Exclusive venue for any htlgatlon shall be in Miami-Dade
County, Florida.
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Article 14 Waiver

The failure of either party to this Agreement to object to or to take affirmative
action with respect to any conduct of the other which is in violation of the terms of
this Agreement shall not be construes as a waiver of the violation or breach, or of
any future violation, breach or wrongful conduct. No waiver by the Village of any
provision of this Agreement shall be deemed to be a waiver of any other provisions
hereof or of any subsequent breach by the Company of the same, or any other
provision or the enforcement thereof. The Village’s consent to or approval of any
act by Company requiring the Village’s consent or approval shall not be deemed to
render unnecessary the obtaining of the Village’s consent to or approval of any
subsequent consent or approval of Company, whether or not similar to the act so
consented to or approved.

Article 16 Notices/Authorized Representatives

Any notices required or permitted by this Agreement shall be in writing and shall
be deemed to have been properly given if transmitted by hand-delivery, by
registered mail with postage prepaid return receipt delivery, by registered or
certified mail with postage prepaid return receipt requested, or by Federal Express
addressed to the parties at the following address:

Village: Company:

Darby Delsalle, Director Mr. Franklin A. Torrealba, P.E.
Planning and Zoning Department Project Director

Village of Palmetto Bay 300 Engineering Group, Inc.
9705 E. Hibiscus Street 3850 Bird Road, Suite 601
Palmetto Bay, FL 33157 Miami, Florida 33157

Either party shall have the right to change its address for notice purposes by
sending written notice of such change of address to the other party in accordance
with the provisions herein.
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Article 17 Assignment

The Company shall not assign, transfer, convey, sublet or otherwise dispose of this
Contract, including any or all of its right, title or interest therein, or his or its power
to execute such Contract to any person, company or corporation without prior
written consent of the Village. The Company shall not assign, transfer or pledge
any interest in this contract without the prior written consent of the Village;
provided, however, that claims for money by the Company from the Village under
this Contract may be assigned, transferred or pledged to a bank, trust company, or
other financial institution without the Village’s approval. Written notice of any
assignment, transfer or pledge of funds shall be furnished within 10 days by the
Company to the Village. None of the work or services under this Contract shall be
sub-contracted unless the Company obtains prior written consent from the
Village. Approved sub-contractors shall be subject to each provision of this
Contract and the Company shall be responsible and indemnify the Village for all
sub-contractors’ acts, errors or omissions.

Article 18 Prohibition Against Contingent Fees

Company warrants that it has no employees or retained any Company or person,
other than a bona fide employee working solely for the Company, to solicit or
secure this Agreement, and that it has not paid or agreed to pay any person(s),
Company, corporation, individual or Company, other than a bond fide employee
working solely for Company, any fee, commission, percentage, gift, or any other
consideration, contingent upon or resulting from the award or making of this
Agreement.

Article 19 Attorneys Fees

Should any dispute arise hereunder, the Village shall be entitled to recover against
the Company all costs, expenses and attorney’s fees incurred by the Village in such
dispute, whether or not suit be brought, and such right shall include all of such
costs, expenses and attorney’s fees through all appeals or other actions. Neither
party shall be entitled to prejudgment interest.

Article 20 Conflict of Interest

Company agrees to adhere to and be governed by the Village's Conflict of Interest
Ordinance 2-121, et seq, which is incorporated by reference herein as if fully set
forth herein, in connection with the Agreement conditions hereunder.
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Article 21 Binding Effect

All of the terms and provisions of this Agreement shall be binding upon and inure
to the benefit of the parties hereto, their respective assigns, successors, legal
representatives, heirs and beneficiaries, as applicable.

Article 22 Entire Agreement

No statements, representations, warranties, either written or oral, from whatever
source arising, except as expressly stated in this Agreement, shall have any legal
validity between the parties or be binding upon any of them. The parties
acknowledge that this Agreement contains the entire understanding and
agreement of the parties. No modifications hereof shall be effective unless made in
writing and executed by the parties hereto with the same formalities as this
Agreement is executed.

Article 23 Captions and Paragraph Headings

Captions and paragraph headings contained in this Agreement are for convenience
and reference only and in no way define, describe, extend or limit the scope and
intent of this Agreement, nor the intent of any provisions hereof.

Article 24 [oint Preparation

The preparation of this Agreement has been a joint effort of the parties, and the
resulting document shall not, solely as a matter of judicial construction, be
construed more severely against one of the parties that the other. It is the parties’
further intention that this Agreement be construed liberally to achieve its intent.

Article 25 Counterparts

This Agreement may be executed in one or more counterparts, each of which shall
be deemed an original, but all of which shall constitute one and the same
agreement.

Article 26 Exhibits are Inclusionary

All exhibits attached hereto or mentioned herein which contain additional terms
shall be deemed incorporated herein by reference. Typewritten or handwritten
provisions inserted in this form or attached hereto shall control all printed
provisions in conflict therewith.

Article 27 Jurisdiction And Venue

For the purposes of this contract, Florida law shall govern the terms of this
contract. Venue shall be in Miami-Dade County, Florida.
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Article 28 Sovereign Immunity And Attorney’s Fees.

The Village does not waive sovereign immunity under 768.28, Florida Statutes, for
any claim for breach of contract or for an award of prejudgment interest; provided,
however, that in any action arising out of or to enforce this contract, the prevailing
party shall be entitled to its reasonable attorney's fees and costs in any state or
federal administrative, circuit court and appellate court proceedings. In the event
of any litigation arising out of this agreement or project agreement, each party
hereby knowingly, irrevocably, voluntarily, and intentionally waives its right to
trial by jury.

Article 29  Permits, Licenses and Filing Fees
The Company shall procure all permits and licenses, pay all charges and fees, and

file all notices as they pertain to the completion of the Company’s work when
applicable.

Article 30 Safety Provisions

The Company shall conform to the rules and regulations pertaining to safety
established by OSHA and the California Division of Industrial Safety.

Article 31 Public and Employee Safety

Whenever the Company operations create a condition hazardous to the public or
Village employees, it shall, at its expense and without cost to the Village, furnish,
erect and maintain such fences, temporary railings, barricades, lights, signs and
other devices and take such other protective measures as are necessary to prevent
accidents or damage or injury to the public and employees. If applicable, to the
scope.

Article 32 Preservation of Village Property

The Company shall provide and install suitable safeguards, approved by the
Village, to protect Village property from injury or damage. If Village property is
injured or damaged resulting from the Company’s operations, it shall be replaced
or restored at the Company’s expense. The facilities shall be replaced or restored to
a condition as good as when the Company began work. '

10
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Article 33 Immigration Act of 1986

The Company warrants on behalf of itself and all sub-contractors engaged for the
performance of this work that only persons authorized to work in the United
States pursuant to the Immigration Reform and Control Act of 1986 and other
applicable laws shall be employed in the performance of the work hereunder.

Article3q4  Company Non-Discrimination

In the award of subcontracts or in performance of this work, the Company agrees
that it will not engage in, nor permit such sub-company as it may employ, to
engage in discrimination in employment of persons on any basis prohibited by
State or Federal law.

Article3s  Accuracy of Specifications

The specifications for this project are believed by the Village to be accurate and to
contain no affirmative misrepresentation or any concealment of fact. Companies
are cautioned to undertake an independent analysis of any test results in the
specifications, as Village does not guaranty the accuracy of its interpretation of test
results contained in the specifications package. In preparing its proposal, the
Company and all sub-contractors named in its proposal shall bear sole
responsibility for proposal preparation errors resulting from any misstatements or
omissions in the specifications that could easily have been ascertained by
examining either the project site or accurate test data in the Village's possession.
Although the effect of ambiguities or defects in the specifications will be as
determined by law, any patent ambiguity or defect shall give rise to a duty of
Company to inquire prior to proposal submittal. Failure to so inquire shall cause
any such ambiguity or defect to be construed against the Company. An ambiguity
or defect shall be considered patent if it is of such a nature that the Company,
assuming reasonable skill, ability and diligence on its part, knew or should have
known of the existence of the ambiguity or defect. Furthermore, failure of the
Company or sub-contractors to notify Village in writing of specification defects or
ambiguities prior to proposal submittal shall waive any right to assert said defects
or ambiguities subsequent to submittal of the bid.
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In the event that, after awarding the contract, any dispute arises as a result of any
actual or alleged ambiguity or defect in the specifications, or any other matter
whatsoever, the Company shall immediately notify the Village in writing, and the
Company and all sub-contractors shall continue to perform, irrespective of
whether or not the ambiguity or defect is major, material, minor or trivial, and
irrespective of whether or not a change order, time extension, or additional
compensation has been granted by Village. Failure to provide the hereinbefore
described written notice within one (1) working day of the Company becoming
aware of the facts giving rise to the dispute shall constitute a waiver of the right to
assert the causative role of the defect or ambiguity in the plans or specifications
concerning the dispute.

Article 36 Warranty Of Authority

The signatories to this contract warrant that they are duly authorized by action of
their respective Village commission, board of directors or other Village to execute
this contract and to bind the parties to the promises, terms, conditions and
warranties contained in this contract.

Article 37 Miscellaneous Provision
In the event a court must interpret any word or provision of this agreement, the

word or provision shall not be construed against either party by reason of drafting
or negotiating this agreement.

(Continue on Next Page)
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IN WITNESS WHEREOF the undersigned parties have executed this Agreement
on the date indicated above.

OWNER COMPANY
Village of Palmetto Bay 300 Engineering Group, Inc.
ADDRESS ADDRESS
g705 E. Hibiscus Street 3850 Bird Road, Suite 601
Palmetto Bay, FL 33157 Miami, Florida 33157
BY BY
Edward Silva - Franklin A. Torrealba, P.E.
Print Name Print Name
Village Manager Project Director
Title Title
ATTEST
Missel Arocha Witness
Interim Village Clerk
'APPROVED AS TO FORM BY Print Name
Village Attorney
13
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REQUEST FOR PROPOSAL
Village of Palmetto Bay

9705 East Hibiscus Street
Palmetto Bay, Florida 33157

|

[ Palmetto Bay

TITLE:

Geographic Information System (GIS)-Professional
Services

RFP NO.:

1516-07-004
DUE DATE:

Tuesday, June 14.th 2016 on or before 3:00pm
Municipal Building

ISSUED: Friday, May 13™ 2016

CONTACT PERSONS:

Director of Planning and Zoning
Darby Delsalle
Village of Palmetto Bay

DDelsalle@palmettobay-fl.gov

Procurement Specialist
Litsy C. Pittser
Finance Department

LPittser(@palmetiobay-fl.gov
14
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SECTION 1.0: Advertisement

VILLAGE OF PALMETTO BAY
REQUEST FOR PROPOSAL (RFP)
GEOGRAPHIC INFORMATION SYSTEMS (GIS)
PROFESSIONAL SERVICES

No. 1516-07-004

The Village of Palmetto Bay is currently soliciting proposals from qualified individuals or
firms to provide geographic information system (GIS) professional services to the Village.
The required professional services shall include ongoing maintenance of the Village’s GIS
and further development of the GIS in collaborations with various Village departments.

Sealed proposals will be received by the Village Clerk, 9705 East Hibiscus Street, Palmetto
Bay, FL 33157, on or before June 14, 2016, no later than 3:00 pm, at which time they will be
publicly opened and announced. To be considered, all interested parties must request a
copy of the Request for Proposals (RFP) and submit one (1) original and five (5) copies of
the required information and documents in one (1) sealed envelope, entitled “RFP #1516-
07-004: GEOGRAPHIC INFORMATION SYSTEM (GIS) PROFESSIONAL SERVICES.”
Late submittals and facsimile submissions will not be considered. The respondent shall
bear all costs associated with the preparation and submission of the response to the RFP.

The Village reserves the right to reject any or all proposals, to terminate the process at
any time, to waive any informalities or irregularities in any submittal, to award in whole
or in part to one or more respondents or take any other such actions that may be deemed
in the best interest of the Village.

Interested, qualified individuals can obtain a copy of this RFP electronically by emailing
the request or obtaining a the proposal in person at the Municipal Building located at
9705 E. Hibiscus Street, Palmetto Bay, Florida 33157, contact person is the Procurement

Specialist, Litsy C. Pittser Lpittser@palmettobay-fl.gov.
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SECTION 2.0: Introduction

The Village of Palmetto Bay was incorporated in September, 2002, as the 33™ municipality
in Miami-Dade County. The current population is approximately 24,000. The Village is
located within Miami-Dade County with the Village of Pinecrest to the north, the Town
of Cutler Bay to the south and Miami-Dade County to the west.

The Palmetto Bay Geographic Information System (GIS) is composed of two (2) main
components: (1) Web-Based Applications and (z) Desktop Applications and GIS Datasets.
The desktop and data component is composed of GIS template data and Map Documents
(.mxd files) that have been created and stored on the server which provide Palmetto Bay
staff with a template from which to print, export maps or create data. However, all the
datasets and map documents can be saved as a writeable copy into a separate folder on
the GIS server to give users the ability to create custom maps and analysis tools from the
template data. Users access this data through ESRI's ArcView software that is installed on
desktop computer. The data is currently composed ESRI personal geodatabases and
shapefiles.

The Palmetto Bay web-based GIS application allows users to query any property in the
Village of Palmetto Bay and bring up owner information and links to plats, zoning
resolutions, and deeds. In addition to property information, an interactive map of the
selected property is displayed along with a multitude of other mapping layers such as
zoning, land use parks, high resolution aerial imagery, streets, addresses, water
connection and water lines, sewer connection data and sewer lines, storm drainage data,
and flood zone information. The application includes tools to zoom in, zoom out select
parcels clear selection, pan print, measure and buffer. The web application also has a
mailing labels button. Using the print mailing labels button, users can create a text file
that can be used to create mailing labels. Aerial imagery is included in the application for
years 2001, 2003, 2005, 2006, 2007, 2009, and 2012. The website currently uses ESRI’s
ArcGIS Server technology.

END OF SECTION
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SECTION 3.0: Terms and Conditions for Receipt of Bids

3.00 Requirement to Meet All Provisions

Each Company submitting a bid shall meet the terms and conditions of the Request for
Proposal (RFP) specifications package to the satisfaction of the Village. By virtue of its
bid submittal, the Company acknowledges agreement with and acceptance of all
provisions of the RFP specifications.

3.01 Errors and Omissions in RFP

Companies are responsible for reviewing all portions of this RFP, including all terms of
the RFP and requirements of the Village’s Procurement Code. Companies are to promptly
notify the Village’s Procurement Specialist, in writing, if the Company discovers any
ambiguity, discrepancy, omission, or error in the RFP or forms. Any such notification
should be directed to the Procurement Specialist (LPittser@palmettobay-fl.gov) in
writing promptly after discovery, but in no event later than (6 calendar days) days prior to
the date for receipt of bids. Medifications and clarifications will be made by addenda as
provided below. -

3.02 Inquiries Regarding RTP
Inquiries regarding the RFP, including requests for clarification of the RFP, must be in
writing and shall only be directed to:

Mrs. Litsy C. Pittser
Procurement Specialist
Finance Department
g705 E Hibiscus Street
Palmetto Bay, FL 33157

Email: LPittser@palmettobay-fl.gov

Oral information is not binding on the Village and will be without legal effect. Only
questions answered by written addenda will be binding, as set forth in 3.03 below, and
may supersede terms noted in this solicitation.

Inquires must be received by, Wednesday, June 8™ 2016 no later than 3:30pm.
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3.03 Addenda to RFP

The Department may modify or clarify the RFP, prior to the submittal due date, by
issuing written addenda. Addenda will be sent via email to the last known address of each
person listed with the Department as having received a copy of the RFP for proposal
purposes. The Department will make reasonable efforts to notify Companies in a timely
manner of modifications to the RFP. Notwithstanding this provision, the company shall
be responsible for ensuring that its submittal reflects any and all addenda issued by the
Department prior to the submittal due date regardless of when the submittal is
submitted. Each respondent should acknowledge receipt of any addenda by indicating
same in their bid submission. Fach respondent acknowledging receipt of any addenda is
responsible for the contents of the addenda and any changes to the bid herein. Failure to
acknowledge any addenda may cause the bid to be rejected.

3.04 Proposal Withdrawal and Opening

A Company may withdraw its bid, without prejudice prior to the time specified for the
bid opening, by submitting a written request to the Village Clerk for its withdrawal, in
which event the proposal will be returned to the Company unopened. No bid can be
withdrawn within the ninety (go) day period which occurs after the time is set for closing.
Companies who withdraw their bids prior to the designated date and time may still
submit another bid if done in accordance with the proper time frame. All bids will be
opened and declared publicly. Companies and/or their representatives are invited to be
present at the opening of the bid.

3.05 Revision of Bids
At any time during the submittal evaluation process, the Department may require a
Company to provide written clarification of its submittal.

3.06 Reservations of Rights by the Village
The issuance of this RFP does not constitute an agreement by the Village that any award
will actually be issued by the Village. The Village expressly reserves the right at any time
to:
— Waive or correct any defect or informality in any response, bids, or bid procedure;
— Reject any or all submittals;
— Reissue an Request for Proposal; and
— Prior to submission deadline for submittals, modify all or any portion of the
selection procedures, including deadlines for accepting responses, services to be
provided under this RFP, or the requirements for contents or format of the
submittals. '
— Bids received after the deadline will not be considered.
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3.07 No Waiver

No waiver by the Village of any provision of this RFP shall be implied from any failure by
the Village to recognize or take action on account of any failure by a Company to observe
any provision of this RFP.

3.08 Cone of Silence
Pursuant to Section 2-138 of the Village Code, all procurement solicitations
once advertised and until written award recommendation has been forwarded
by the village manager to the village council, are under the “Cone of Silence.”

The Cone of Silence ordinance is available at
https://www.municode.com/library/#!/fl/palmetto_bay/codes/code of ordin
ances?nodeld=COOR CH2AD ARTVOFEM DIV2COINCOET S2-138COSI.

Any communication regarding this bid shall be made in accordance with the
Cone of Silence, the entirety of which is incorporated as if fully set forth
herein.

Communication between a potential vendor, service provider, bidder,
lobbyist, or company and the Procurement Specialist named herein
regarding his bid is exempt from the Cone of Silence, provided that the
communication is limited strictly to matters of process or procedure already
contained in the solicitation document.

3.09 Submittal and/or Presentation Costs

The Village of Palmetto Bay assumes no responsibility or liability for costs incurred by the
Company prior to the execution of a contract, including but not limited to costs incurred
by the Company as a result of preparing a response to this RFP.

Companies are expected to examine the specifications, delivery schedules, bid prices and

extensions and all instructions pertaining to supplies and services. Failure to do so will be
at the Company’s own risk.
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310 Certification

The signer of this Request for Proposal (RFP) must declare by signing all the required
forms included under Section 8.0:
1. Drug-Free Workplace Certification
2. Sub-contractor List
3. Governmental References
4. Acknowledgment, Warranty, Certification and Acceptance
Compliance with Laws
Compliance with RFP and Village Requirements and Ordinances
No Delegation
True and is made in good faith without fraud; Accurate Information
Full Authority to Bind
Contingency Fee and Code of Ethics Warranty
Non-Discrimination
. Copeland Anti-Kickback
Non-Collusive Affidavit
Sworn Statement on Public Entity Crimes
Disability Nondiscrimination Statement
Business Entity Affidavit
Conformance with OSHA Standards
10. Anti-Kickback Affidavit
1. Statement of Past Contract Disqualifications

FRmp ar o

© ;BN

3.1 Public Records

Florida law provides that municipal records should be open for inspection by any person
under Section ng, F.S. Public Records law. All information and materials received by the
Village in connection with responses shall become property of the Village and shall be
deemed to be public records subject to public inspection.

3.12 Retention of Responses
The Village reserves the right to retain all Responses submitted and to use any ideas
contained in any Response, regardless of whether that Company is awarded.

3.13 Insurance

Upon Village’s notification of award, the Company shall furnish to the Procurement
Division, Certificates of Insurance that indicate that insurance coverage has been
obtained which meets the requirements as outlined below:
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e Comprehensive General Liability - $3,000,000 combined single limit for each
occurrence for bodily injury and property damage - designating the Village as
Additional Insured

e Workers Compensation - Statutory Limits

e Automobile Liability - $1,000,000 per occurrence for all claims arising out of bodily
injuries or death and property damages.

e Errors and omissions or Company liability insurance - $1,000,000

All insurance policies must be issued by companies authorized to do business under the
laws of the State of Florida. The companies must be rated no less than "B+" as to
management and no less than "Class V" as to strength by the latest edition of Best's
Insurance guide, published by A.M. Best Company, Olwick, New Jersey, or its equivalent,
or the companies must hold a valid Florida Certificate of Authority as shown in the latest
"List of All Insurance Companies Authorized or Approved to do Business in Florida,"
issued by the State of Florida Department of Insurance and are members of the Florida
Guaranty Fund.

Certificates of Insurance must indicate that for any cancellation of coverage before the
expiration date, the issuing insurance carrier will endeavor to mail thirty (30) day written
advance notice to the certificate holder. In addition, the Company hereby agrees not to
modify the insurance coverage without thirty (30) days written advance notice to the
Village.

Compliance with the foregoing requirements shall not relieve the Company of this
liability and obligation under this section or under any other section in the Agreement.

If the insurance certificate is received within the specified time frame but not in the
manner prescribed in the Agreement, the Company shall be verbally notified of such
deficiency and shall have an additional five (5) calendar days to submit a corrected
certificate to the Village. If the Company fails to submit the required insurance
documents in the manner prescribed in the Agreement within fifteen (15) calendar days
after Village notification to comply, the Company shall be in default of the contractual
terms and conditions and award of the Contract will be rescinded, unless such time frame
for submission has been extended by the Village.

The Company shall be responsible for assuring that the insurance certificates required in
conjunction with this Section remain in force for the duration of the contractual period of
the Contract, including any and all option years or extension periods that may be granted
by the Village. If insurance certificates are scheduled to expire during the contractual

22

ES
FT




period, the Company shall be responsible for submitting new or renewed insurance
certificates to the Village at a minimum of thirty (30) calendar days in advance of such
expiration. In the event that expired certificates are not replaced with new or renewed
certificates which cover the contractual period, the Village shall suspend the Contract
until such time as the new or renewed certificates are received by the Village in the
manner prescribed herein; provided, however, that this suspended period does not
exceed thirty (30) calendar days. Thereafter, the Village may, at its sole discretion,
terminate this contract.

3.14 Accounting

The Company shall submit invoices detailing the goods and services provided. Please
note that failure to provide a detailed invoice could result in delay of payment and
include termination of any agreement.

Invoices, unless otherwise indicated, must show purchase order numbers and shall be
submitted in DUPLICATE to the Village of Palmetto Bay, Planning and Zoning
Department, 9705 E. Hibiscus Street, Palmetto Bay, FL 33157.

315 Statement of Contract Disqualifications
Each Company shall submit a statement regarding any past government disqualifications
on the form provided in the RFP package.

316 Submittal of One Bid Only

No individual or business entity of any kind shall be allowed to make or file, or to be
interested in more than one bid, except an alternative bid when specifically requested;
however, an individual or business entity that has submitted a sub-bid to a Company
submitting a proposal, or who has quoted prices on materials to such Company, is not
thereby disqualified from submitting a sub-bid or from quoting prices to other companies
submitting bids.

3.7 Exceptions to Specifications

Exceptions to these specifications shall be listed and explained on a separate page titled
“Exceptions to Specifications”, which shall be prepared by the Company. This page shall
then be attached to these documents and submitted at the same time as the bid. Each
exception must refer to the page number and paragraph to which it is relevant. The
nature and reasoning of each exception, including what, if any, alternative is being
offered, shall be explained in its entirety. The Village, at its sole and absolute discretion,
may accept or reject any or all exceptions and alternatives. Where exceptions and
alternatives are rejected, the Village shall require the Company to comply with the
particular term and/or condition of the bid to which the Company took exception.
Failure to comply may be cause for rejection of the bid.
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3.18 Non-Appropriation of Funds

The Village of Palmetto Bay reserves the right to terminate in whole or in part of the
contract in the event that sufficient funds to complete the contract are not
appropriated by the Village of Palmetto Bay’s Village Council.

3.19 Property of the Village
All discoveries and documents produced as a result of any service or project undertaken
on behalf of the Village of Palmetto Bay shall become the property of the Village.

3.20 Litigation

All Companies shall describe any prior or pending litigation or investigation, either civil
or criminal, involving a governmental agency or which may affect the performance of the
services to be rendered herein, in which the Company, any of its employees, or
subcontractors has been involved in within the last three (3) years.

3.21 Sub-contractors

If any Company submitting a bid intends on sub-contracting out all or any portion of the
engagement, that fact, and the name of the proposed sub-contracting companies must be
clearly disclosed in the bid. Following the award of the contract, no additional sub-
contracting will be allowed without the prior written consent of the Village of Palmetto
Bay.

3.22 Indemnification

The Company shall indemnify and hold harmless the Village and its officers, employees,
agents and instrumentalities from any and all liability, losses or damages, including
attorney’s fees and costs of defense, in which the Village or its officers, employees, agents
or instrumentalities may incur as a result of claims, demands, suits, causes of actions or
proceedings of any kind or nature arising out of, relating to or resulting from this bid and
the performance of the agreement by the contractor or its employees, agents, servants,
partners, principals or sub-contractors. The Company shall pay all claims and losses in
connection therewith, and shall investigate and defend all claims, suits or actions of any
kind or nature in the name of the Village, where applicable, including appellate
proceedings, and shall pay all costs, judgments and attorney’s fees which may be incurred
thereon. The Company expressly understands and agrees that any insurance protection
required by this Agreement or otherwise provided by the Company shall in no way limit
the responsibility to indemnify, keep and save harmless and defend the Village or its
officers, employees, agents and instrumentalities as herein provided. This indemnification
shall survive the expiration or termination of any agreement contemplated by this
solicitation.
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3.23 Quality
All materials used for the manufacture or construction of any supplies, materials or

equipment covered by this RFP shall be new and be the latest model, of the best quality,
and highest grade workmanship.

3.24 Protests, Appeals and Disputes
The procedures and requirements for bid protests, appeals and disputes are set
forth in the Village Code, Sec. 2-175 (0) - (p), the provisions of which are hereby
incorporated as if fully set forth herein, which may be found on
www.municode.com:
https://www.municode.com/library/#!/fl/palmetto bay/codes/code_of ordinan
ces™nodeld=COOR CH2AD ARTVIFI DIV2PRCO S2-175PRPR

3.25 Force Majeure

The performance of any act by the Village or Contractor hereunder may be delayed or
suspended at any time while, but only so long as, either party is hindered in or prevented
from performance by acts of God, the elements, war, rebellion, strikes, lockouts or any
cause beyond the reasonable control of such party, provided however, the Village shall have
the right to provide substitute service from third parties or Village forces and in such event
the Village shall withhold payment due Contractor for such period of time. If the condition
of force majeure exceeds a period of 14 days the Village may, at its option and discretion,
cancel or renegotiate this Agreement.

3.26  Work Delays

Should the Company be obstructed or delayed in the work required to be done hereunder
by changes in the work or by any default, act, or omission of the Village, or by strikes, fire,
earthquake, or any other Act of God, or by the inability to obtain materials, equipment, or
labor due to federal government restrictions arising out of defense or war programs, then
the time of completion may, at the Village's sole option, be extended for such periods as
may be agreed upon by the Village and the Company. In the event that there is
insufficient time to grant such extensions prior to the completion date of the contract,
the Village may, at the time of acceptance of the work, waive liquidated damages that
may have accrued for failure to complete on time, due to any of the above, after hearing
evidence as to the reasons for such delay, and making a finding as to the causes of same.

3.27 Bid Guaranty
Not Applicable for the RFP.
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SECTION 4.0: Scope of Services

4.01 General Scope

There are two (2) components to the scope of work to be provided by the successful
Proposer. They are as follows:

a. Ongoing maintenance services.

Upgrades to the ArcGIS Server Application.

Regular maintenance and updates to the GIS database and software.

Create custom maps when requested by Village staff.

Weekly updates to the system using Miami-Dade County property appraiser
records.

Updates to water and sewer data as needed using Miami-Dade GIS data.
Update Village storm drainage inventory data using as-built drawings of
newly installed systems.

Generation of mailing labels upon request of Village staff.

Ad-hoc generation of maps, updating of mapping templates, printing and
laminating of atlases upon request of Village staff.

Continued assessment and provision of miscellaneous administrative tasks
required for the ongoing functionality and availability of the GIS system
software and hardware.

b. GIS development services.

Creation/maintenance of ArcGIS server web application which contains all
the capabilities of the current ArcIMS application as listed in Section 2.01.
The Respondent shall also provide an interface to Village historical zoning
documents.

Development and planning of GIS projects (street tree, sidewalk, roadway,
and traffic calming devices, etc.) based on the future needs of Village
departments, as may be identified throughout the fiscal year by the Village
and subject to funding availability.

Preparation of recommendations to the Village of additional software and
hardware requirements. Staff training for new applications.
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