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Village of Palmetto Bay
Position Description & Job Announcement

POSITION TITLE: Park Service Aide

FUNCTIONAL AREA: Parks & Recreation Department

SALARY RATE: Min. $10.76 — Max. $17.02; this position is offered with no benefits
CLASSIFICATION: Non-Exempt; Part-Time (24 - 28 hours per week)

POSITION CLOSING DATE: FRIDAY, AUGUST 17, 2012

General Summary
This position is responsible for the general maintenance of park facilities, the safety of park patrons and
visitors, and the enforcement of all park rules and regulations.

Supervision Received and Exercised
This position is supervised by the Parks and Recreation Manager or Park Supervisor. The Park Service
Aide does not exercise any supervisory responsibilities.

Essential Duties & Responsibilities

. Performs general maintenance and custodial tasks regularly, including but not limited to,
pressure cleaning, litter removal, graffiti removal, sweeping, mopping and vacuuming floors,
wiping down tables, chairs and other furnishings, cleaning restrooms and replenishing toilet
paper and hand towels, cleaning concession area, painting, and other custodial duties as
required to maintain the park facilities clean and neat.

. Performs light landscaping duties to include mowing, tree trimming, tree pruning, planting, weed
removal, and other related duties as assigned; conducts routine maintenance tasks such as,
watering trees, shrubs, plants and flower beds.

. Prepares and cleans the ballfields as required.

. Performs manual, semi-skilled work in order to maintain and repair minor building and
playground components.

. Follows the regular maintenance schedule for the playground and other recreational equipment.

. Cleans and prepares the recreational room for party rentals and other activities as required.

. Assists with the organization and implementation of recreational activities and park functions.

. Enforces safety and other park rules and regulations at all times.

. Performs related work as required by the supervisor.

Minimum Qualifications
. High School Diploma or GED.
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Must hold a valid motor vehicle operator’s license.

Must be fluent in the English language.

Prior experience in recreational work preferred.

The minimum requirements may be waived by the Village Manager

Other Required Competencies

L4

Must possess excellent customer service skills, and be able to deal with people effectively,
courteously, and enthusiastically.

Requires limited knowledge of the materials, methods and equipment typically used in
recreational work and clean up duties.

Ability to recognize and prevent dangerous situations from arising.

Ability to assist in enforcing facility rules.

Ability to work independently and understand and follow oral and written instructions.
Knowledge of basic rules of safety and ability to enforce applicable rules and regulations.

Must be available to work nights, weekends and holidays.

Working Conditions and Physical Requirements

.

Must be able to work indoors as well as outdoors in all climate conditions with full exposure to
the elements

Requires physical strength and agility to perform assigned tasks, which include, but are not
limited to, bending, twisting, walking, climbing, reaching, lifting, moving or carrying objects which
may weigh more than 25 pounds

May be exposed to chemicals, solvents, dust, grease/oil, fumes, vibration and noise

Specific vision abilities required by this job include distance vision, peripheral vision, and depth
perception.

Must be able to hear clearly even in a noisy environment

Must have the manual dexterity to operate a variety of hand and power tools.

NOTICE TO APPLICANTS:

Applicants interested in any position with the Village of Palmetto Bay must complete an Employment
Application. Resumés can be attached to the application, but in no event will resumés be accepted in
lieu of a Village of Palmetto Bay Employment Application.
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Applicants may submit original applications in person or via regular mail to the address provided below.
Please note that applications will only be accepted until the date of closing provided on the job
announcement.

VILLAGE OF PALMETTO BAY
HUMAN RESOURCES DEPARTMENT
9705 EAST HIBISCUS STREET
PALMETTO BAY, FL 33157

Faxed or emailed applications will only be accepted provided that the electronic submission is received
by the closing date stated on the job announcement, which may be downloaded below, AND an original
is mailed and postmarked no later than two working days following the date of closing.

Applicants considered for employment will be subject to a comprehensive background check, which may
include verification of employment, credit check, criminal background check, driver’s license check and
drug screening.

Although every attempt will be made to correspond with individual applicants, a response is not
guaranteed. Information on the status of applications will not be provided via telephone.
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